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SETTING UP A VPN CONNECTION 

FOR WINDOWS VISTA 
 
 

• Click the Start Button 
 

• Click on Control Panel 
 

IMPORTANT NOTICE: 
 

You can setup your VPN connection at 
any PCSB location; HOWEVER, you 

have to be connected outside of the 
school board facilities to be able to 

connect to your VPN account. 
 

The VPN account is only used for 
access to Genesis and SAP. 

 
You can not surf the internet with this 

VPN connection. 
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• Click on Network and Sharing 
Center icon 
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• Click on Set Up a Connection or 
Network 

 
 
 
 
 
 
 

• Click on Connect to a workplace 
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• Click on Use my Internet 
connection (VPN)  

 
 
 
 
 
 

• Type 204.122.255.250 in the 
internet Address box 

 
• Type PCSB-VPN in the 

Destination Name box 
 

• Click Next button 
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ENTERING YOUR LOGIN  NAME 

AND PASSWORD 
 

• Type your first.last john.smith 
• Type your Email Password 
• Click Connect button 

 
 

• Message indicating that your 
account is Verifying User Name 
and Password 

 
NOTICE:  

If you successfully connect, you will use 
your Genesis shortcut or your SAP icon 

to access those programs. 
 

• Click Skip button to continue 
Setup  
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After Clicking the SKIP button, the 

Connect to a workplace screen appears. 
 

 
 
 
 
 
 

• Click Set up the connection 
anyway box. 

 
 
You have now completed setting up your 

VPN connection. 
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HOW TO SETUP A DESKTOP 

SHORTCUT FOR YOUR PCSB-VPN 
ACCOUNT 

 
 
 
 
 

• Click Start button 
 

• Click Control Panel button 
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• Click Network and Connection 
Sharing icon 

 

 
 
 
 
 
 

• Click Manage Network 
Connections 
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• Right Click on PCSB-VPN 
 
 
 
 

• Left Click Create Shortcut 
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• When Shortcut Message appears 
 
 

• Click Yes button 
 
 
 
 
 
 
 

• New PCSB-VPN shortcut will 
appear on your desktop  
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 CONNECTING TO YOUR PCSB-
VPN ACCOUNT 

 
 
 

• Double Left Click on the PCSB-
VPN shortcut icon 

 
 
 

• The Log in screen will appear 
 
 

• Type your first.last name in box 
 

• Type your Email Password in box 
 

• Click Connect button 
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You will know that you are connected 
to your VPN when you this icon in your 
tool bar bay your clock in the lower 
right hand corner of your computer 
screen. 
 
If you move your mouse on to the icon, 
you should see a little window that 
reads, “Connected to PCSB-VPN”. 
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