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Display Back Orders from the Florida School Book Depository (ZAMMA_TEXB_BO) 
 
From the SAP Easy Access Menu Screen 
 

Click the Expand Icon to the left of: PCSB Menu > Purchasing > Textbook Reports 
Double Click on Back Ordered Textbooks 
 
The ZAMMA_TEXB_BO - Back Ordered Textbooks screen displays 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Storage location – Type your 4-digit school location number 
Requisition – Type the Requisition number or Leave Blank to display all Textbook Requisitions for your 
location 
 
Click the Execute icon 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Back Ordered Textbooks screen displays the Requisition number, Line number, Requisition Date, 
Purchase Order number, PO Line number, PO Date, Material number, Description of the Book and the quantity 
of Book(s) that were Back Ordered for your location. 
Use the scroll bar to the right of the screen to scroll up or down for additional information. 
 
Click the Green Back arrow to return to previous screens 
  


