Display Contracts (ME3L)

From the SAP Easy Access PCSB Menu Initial screen:

Click the Expand icon to the left of SAP Main Menu > Logistics > Materials Management >

Purchasing > Outline Agreement > L.ist Displays, Double-click ME3L — By Vendor

Display Contract for a Specific Vendor:

Click in the Vendor box, click the Search help icon (use the 1: Active Vendors (Creditors):

Purchasing search), type partial Vendor Name with (*) in the Search Term or Name box, press

Enter, double-click desired Vendor. The vendor number is displayed in the box.

Click in the Scope of List box
Click the Search help icon

Double-click SERV_KONT (Contracts for Services)
It is now displayed in the box

Click Execute icon

Contract and Contract Items is displayed for the selected vendor if there is one.
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Display All Contracts and Contract Items:

Delete Vendor number from Vendor box (To search for all vendors)
Click in the Scope of List box
Click the Search help icon

Double-click SERV_KONT (Contracts for Services)
It is now displayed in the box

Click Execute icon (This search will take at least 10 minutes)
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