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• Click the Expand icon to the left of 

PCSB Menu 
• Click  the Expand icon to the left of  

Human Resources 
• Click the Expand icon to the left of  

Human Resources Reports 
• Double-click ZAHRQ_9002- Out of 

Field Assignments by Personnel 
area 

 
 

2 
 
 
 
 
 
 

   
 

 
• Type your Four (4) digit location 

number in the Personnel area field 
 

• Click the Execute Icon  
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The report will list all out of field 
Teachers at your location. 
 
 

• Teacher SSN & Name is displayed 
here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To print the report:  

• Click the Printer Icon   
 
 
 
 
 
 

 
 


