Generate Standard Funds Management Report-Budget

Steps Screen Displayed Procedures
1 From the SAP Easy Access PCSB Menu
Menu Edt Favores Exras System Help Screen:
yla B
U 29010Q02HR Q908 e Click the Expand Icon to the left
. of: PCSB Menu > Finance
SAP Easy Access Polk County Public Schools
» | E @ 2 e Click the Expand Icon to the left
o da/ ‘ Y of: Finance Reports
b (0P e Double Click On: one of the
@ 3549 meny following report options
v (3 PC3BNeny
7 aﬂnamg 1. ZAFMD_FMRPT'BUdgeU
2 FRE9- Eudgel Trnch Encumb/Actual wi/structur
gEE;E'gsp:a"s”ggegmnsf”ﬁld Dg““memj 2. ZAFMD_FMRPTSCHLS-Budget/
S ULJELFTET- RewLDCLers Encumb/Actual for Schools
9 3 Financs Repots
Ea TAFND_FMRRT - BudgetEncumbranceietuzl wistuctur | 3. ZAFMD_FMRPTPRIORYR-
() ZAFNID_FARPTACHLS - BuctebEncumiitetal o Schools Budget/Encum/Actual w/struc-Prior Yr
@ZAFMD_FMRPTPRIORYR-BudgeUEncumIActua\w!struc-PriurYr
2 Selection: BudgetEncumbrance/Actual wistructure EXAMPLE: ZAFMD_FMRPT-Budget/

B & Cassfialin

Standard salections
Fund Oper fi @
Ky date (613012005
Funds e o3t @m
earcommitment item 2805
Yariant il
Gorrirment fam i
Report seletiong
Fistal year 200 005
Sateal I o
Pai 0 o1
Functional Area i

Encumb/Actual w/structur

e Fund: Type the specific fund
Example: OPER

e Funds Center: Type Four Digit
Location Number with an
Asterisk (*) to display all
Categories and Funds

Example: 0031*
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Generate Standard Funds Manag

ement Report-Budget

Steps Screen Displayed Procedures
EXAMPLE: ZAFMD_FMRPT-Budget/
3 S@ef;:tr’on: Budget/Encumbrance/Actual w/struciure Encumb/ACtuaI for SChOOIS
Sliz:jrd selections H o . \EI
e Fund: Defaults to the correct
Funds center 0931 ’| @ID Variant
carnmireren ° e Funds Center: Type Four Digit
B Location Number with an Asterisk
K CH (*) to display all Categories and
to Fund, Example: 0031*
Selection: Budget/Encumbrance/Actual Prior Year EXAM P |_ E : ZAFM D_F MRPTPRIORYR
S (B claeaitcaton Budget Encumbrance/Actual structure-
Stsz::rd selections e @ o Prior Year
Key date 10/31/2004 -
e - e Fund: Type the specific fund
Z::;;tommitmemnem EEEE Example: OPER
Commitment ltem to
e Funds Center: Type Four Digit
W 6 v Location Number with an Asterisk
(*) to display all Categories and
Funds, Example: 0031*
Sy — Refer to Examples on Steps 2 and 3 for
4 rrogram  ealt Gom - agsiem el Key Dates and Fund
¢ 0B GaR SHR 8000 PR Qm
Sefection: BudgetEncumbrance/Actual wistructure )
- e Fiscal Year: System Defaults to
08 Oassc current fiscal/school year Type the
e desired fiscal/school year (if
different than year displayed
Fing e B b E y played)
- — o gt;cglsjﬂgal Indicator: System
Funts el W m
- e Period: System Defaults
Veat commitment e 2004
Varant il .
, e Functional Area: System Defaults
Cormitment Hem fn
: e Click the Execute icon
Repartselections
Fiatalyear 004 2004
Sttt I Bt &
Pefiod i ot
Fundone e m
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Generate Standard Funds Manag

ement Report-Budget

Steps Screen Displayed Procedures
5 £ e = The Execute Budget
= /Encumbrance/Actual w/structure:
e \ : Overview screen is displayed.
J—_— |
To View Information at the most Detailed
Fund, Funds Center / Commitment lItem
level:
\o Click the Hierarchy icon
Hierarchy
; | Hierarchy display | [%
: | Compress hierarchy |
| |‘% Expand all |
H Expand to level... | | Click Set Level button
= Expand one level | =
| Setfocus |
| | Set leveal |
I
6 Set level to

_iLevel 1

i_iLevel 2
level 3

Level 4

L
oy

&:I._n : SHE D00D 0N OB = |
Evecute Budget Encmbyr wo'structure: Ovenview
BBETATHL» MAED

The Set Level to screen is displayed.

Click the Circle at left of the
Highest Level

e Click the Green Check or Press
Enter

You are on the Overview screen that
displays all the Funds, Fund Centers,
Functional areas, and G/L Accounts
(General Ledger) for the selected location
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Generate Standard Funds Management Report-Budget

Steps

Screen Displayed

Procedures

Help

5 cae DUE D008 O OB

Execute BudgetEncumbrance/Actual wistructure: Overview
HETEF N (P NGED

B

Bucget ‘Encantrance/Aztual wistructure Carrent cata j95727/230¢ 145155 Tt

Period M1t fTe valuss §

Stetistical 1D WTtio'e values @

—havigatio

Furctioral Area )

Melctn

Furd type

Talue “ype

[

L —
Fiscal yea~ 2004

Fi acet asst iz’ Buiq" Encunkrance htuals enai1ing Budget

L1t Tevel

AEIB/0ETES 0Bal: HBAIE0 (i £m 10[0&

ACI0ILOT 0EaTh 14370000 1,850 [ 1,255.00

AEE/0LOT oEt 1451060 4% (2] [R]

AEAB/0ELOT  083Te 1436060 1,000.30 621.00 man

0C10/02L0T (00314 14370000 0 [ 1,280

AEIB/0ZLOT  0ETh 1451060 [ (2] &0

AEAB/0ELOT 081D 1451060 (i £m i

ACIBA0ELOT 00ty 14380000 0 [ 18.30

AEIB/0ELOT  oEat 14350000 LR (2] 2800 om

AEAB/0ELOT  0eal 1451060 2,203 £m f8.34 201283
46800 *36.38 [ E3 om
a4 1,330 (2] .30 om
21060 (i £m (i a0
14220000 2.9 [ 2.9 om
231 [ (2] [R] om
24000 13 £m 1.3 a0
1439000 0 [ 0 om
1451060 [ (2] [R] om
52000 (i £m (i a0
14610000 26.34 ] 2634 0m

|

The Information for the Location
specified is displayed.

~“Navigation box: Provides options for
alternative information to be displayed
(not used/needed in this report)

~Annual Budget.: Displays the current
total budget by fund

Encumbrance: Displays the current total
commitments and encumbrances by fund

N
MActuals: Displays the current total actual

expenditures by fund

Remaining Budget: Displays the total
remaining available budget by fund

Hep

3[40 ©a6IGAK 8008I @

Evecute BudgetEncumbrance/Actual w/structisQuerview
ARTATNC I NGER

Buget /Encurhrancelbctual wfstruct.re Surrert data (52812004 1 F:)|
Period Multipl2 val es @
Statistica ID Mtiple values
—Haricatior ‘
Func-icnal fose o )
hrpletr
AT 'q
13 Altelurig \
Wass aint o st P
Mas3 it defl st
Fi auct as bonsal Budget W{E etuals Remainiry Bucget
b3
Lift Tete] ]
SEAIEOTEE 03] 1523000 0.8 0.0 \Qggji {1, 00.30)
e ey 14370000 1,285.00 0.0 12 0.0
e eyl 14510000 4.9 0.0 0.8 4%
L T i 14360600 1,000.60 .30 7.0 ]|
LU L) 14370000 0.0 0.3 129,00 (1,250 N
LRI ) 14510080 0.0 0.3 5.0 6.0
ey eyt 14510000 0.8 0.0 300 (3.30)
SEnELD eyt 14580000 0.8 0.0 18.69 A8.30)
e eyl 14350000 0.0 0.0 0.0 0.0
LN T i g 14510000 2,141 67 (iR 169.0¢ 2,013
QEomeLr eyl 14622000 136.0 0.3 136.0 0.3
SEomeLr eyl 14604000 1,203.60 0.3 1203.60 0.3
SEDERLS YT 14210000 0.8 0.0 0.8 0.0
SERIDIERLS 0y 14220000 2.0 0.0 2.0 0.0
SEOIDIERLE 03] 14231800 0.8 0.0 0.8 0.0
EOTDEIFLS /B3] 14240000 1.5 (iR 1.5 (iR
SEOMELS /03] 14390000 0.0 0.3 0.0 0.3
SEOMEFLS  J003] 14510080 0.0 0.3 0.0 0.3
SEDERLS YT 14520000 0.8 0.0 0.8 0.0
SERDIERLS 0y 1410000 PR 0.0 PR (AN

At the bottom of the report, (use scroll
bar to the right of the screen to move to
the bottom of the page) the report
displays the Total Budget,
Encumbrances, Actuals (Expenditures),
and Remaining Budget.

To Print This Report:

\ Click the Print icon on toolbar

A Print screen will display.

\. Click Columns displayed button
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Generate Standard Funds Management Report-Budget

Steps Screen Displayed Procedures
9 Print Screen List The Print Screen List is displayed.
Qutput Device [_OCL @Wmdows Local Default Printer
Windows printer Lexmark Optra LaserPrinter
— e Click the Green Check or Press
Mumber of pages Enter
@ Print all
e e - =L IMPORTANT: If XXX’s appear over the
monies in the Remaining Budget column,
change your Default Printer.
o Froperties | ¥
To Change Your Default Printer:
e Click the search folders at the
Restictons | end of the Output Device field
' Output Device |§|
| Shortname % Remove LOCL* from the Output
Lacation device field, nghllght LOCL*
Diigae and press the delete key on your
keyboard
e Click the Green Check or Press
= o Enter
10

ntieg (POSTECRIFT)
]

PN TEBRA- TRENE - BARTOW- 012 R
PR TEBRA- TRANG - LAKELAND 2804 ERL  (BARCODE)
PN ZEBRA - TRAME - LAKEVALES a (BARCORE}

v T e MR x

Print Screen List

PRA-LOCAL-LEXMAR @Lexmark Ontras
HP Laserlet 8100 Series PCLE ]

Mumber of copies 1

Output Device
Windaws printer

Numbet of pages
@ Print &l
() Print from page i i i

¥ Propeties | %

The Print Parameters Output Device
screen is displayed

\‘ Scroll down to find the option for
PRN- Local Lexmark LCLL
Lexmark Optras

s Double Click that line to select

The Print Screen List window will show
the selection for PRN- Local Lexmark

Click the Green Check or Press
7 Enter
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Enterprise Generate Standard Funds Management Report-Budget

Steps Screen Displayed

Procedures

11 L2

BliH CO@ ONE G000 O D@
rance/Actinal wistricture: Cverviews

Execide BudgetEnce ectinal i
BlTA&F N MAED

The Execute/Encumbrance/Actual
w/structure: Overview screen is
displayed.

To Read the Report: Take the Annual
Budget, Less the Encumbrances, Less
the Actuals (Expenditures), gives you
the Remaining Budget.

To View the Original Document Details
for a specific amount in any column:

Click a Budget Amount to
highlight

/

Click Extras on the toolbar

Click Line Items

12 Annual Buciget Line Hems by Doctment Number

BEATY(E%C IRTAREes b

Annual Budges Lin fems by Document Number

gt

Blagettms et

\

11 2006 {Pagment Bud et Orginal Budget

Sl plements o/ U

Transters senders)

I ;
SI7054] ;
SlB3E b ;
A ;

] Transters (senders)

If you are Displaying an Annual Budget,
you might see the Original Budget,
Supplements (Carryover Budget), or
Budget Transfer(s) created at the School
or Department level

" The First Document Number will
probably be the Original Budget, the
Second Document Number, Supplements
(the Carryover Budget) etc.

e Click the Green Back Arrow to
return to the Execute
Budget/Encumbrance/Actual
w/structure: Overview
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Generate Standard Funds Management Report-Budget

Steps Screen Displayed Procedures
13 " If you are Viewing Encumbrances
219 03Q BBE 0t00 AR §E Budget amounts, you might see
ConmitentActlLin tems by Document Nner Requisitions, Purchase Orders, and Funds
08 77 5% ¢ BdnT4kEcs @ Reservations.
If Purchase Order Number: (Document
ConnitentActal Lin fms by Document nber will beginwith450)
LOriginal = When Requisition is converted
0GR 103055 P4
to a Purchase Order.
—= _Reduced = When Invoice is paid and
seDochc |l pst. ToPyotBigl ed  Fundso Ot et wittpe Pl et Bk LA . .
EONATEE)  LIOTCUDTS | TS0 (IREC 0031 4510000 "estRaxdyFlus Mahemits Jreina ‘0100 Pthase Crizg 5o B IIqUIdateq from Encu_mbrance_ COIUmn.-
|| N O e I C The Invoice amount is now displayed in
il JB00{JREC 001 |451000  Advencec Tagona- uide Jreina ‘0100 i H
SBOBTIRE 00T 100D Adece Tz e Rt ji0 s the Actuals column as expendltu re.
i 1R TREC (031 (V00 Sty i D v
MB2HIREC 0031 (4510001 Shipring ?eumnn‘UZUU |
[T AN EREC 05T (000 GO A s (gD v o .
N e ¥ If Requisition Number: (Document will
2 HAN[TEEC 0T A0 Sy a0 ¥ | : ;
JBIHIREC 0031 4510001 Shipring ?eumnn‘UZUU | beg_ln_ Wlth 100) ..
GG A0 | R 00T 0D Dl i D Al Orlglnal = When RGQUISItIOﬂ was
TABH{JIREC 001 (4810000 (2" ¢ACC" Gen el Mnasuiny Tape ?eumnn‘UZUU i Hp—
i TE00 TRE 0T 100D ¥etencisoe i oo P Orlgma”y created. L
|| TEIDEREC (] 00 ¢ s L] Al Reduced = When Requisition was
i THTREC 0071 41000 Shiing i D g
THEDREC 0031 (4510000 Shipring ?eumnn‘UZUU Z: Converted to a PurChase Order'
) If you are Viewing Actuals
14 103 000 (Expenditures) Total, you might see

BRE BT ER

g%

Commitment/Actual Line Hems by Document Number
BE/277 8% ¢/ BTN E<E D

CommmentiActuel g fems by Documnt Number
06012004 1425
<eDoihe | “ter Pty " SPtECR NG Funds Dot et Arrypm dnthgs vty T (St
R R W
SRE0FLEC 40N 51000 [ g 5 [
SOOMTGH (10 TR | [ | (o 5 1
SOOI [ TSGJEE [ [ | (o 5
[ ] 1468 FLEC [ oo (100 | (o 5
] TEG[FLEC |4 (100 | (O &
] 769 FLEC o [0 | [onge 5
] S0FEC [ (i | (o 5
] SO FLEC 40 [S61000) [ g 5
SOOMTGE (o TR (s | [oiged o
] TG FLEC o (100 | g il
[ THG[FLEC 4 [100 | [0 5
[ THG[FLEC |4 100 | [0 5
[ JEG[FLEC [ (00 | (o 5
[ TEGFLEC 4 100 | (o 5
SO0MGEE (e ICOFLE [ [ | (o 5
e TG FLEC O[S0 [ g 5
FICaE] 16 FLEC 40N 3510007 | gl & M
OGO (e (6 FE [0 | o 5
SO (TG0 JMEE [0 | g &
: JAFLEC [ | g 5 0
B JAFLEC O (10 | g 5 i

Goods Receipts, Journal Entries, Direct
C.D. (Direct Pay Invoices), Profit
Transfer Posting (Print Shop Charges),
Invoices, Profit Transfer Post.

Display A Document:

Documents beginning with:

100 = Payment Transfer, or Profit
Transfer Posting (Print Shop charges)
170 = Corrections

190 = Direct CD/Direct Pay Invoices
210 = Invoices Out County Travel
480 = Adjustment Posting

490 = Invoices for Storeroom Orders or
Transportation Repairs

500 = Invoices (Goods Receipt)

510 = Invoices paid against Purchase
Orders or Balancing entry for Goods
Receipt
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Generate Standard Funds Management Report-Budget

Steps

Screen Displayed

Procedures

15

Document Edi: Gelo

(v
Display Document
@
et unfer: SC0109984 Dazument Dag (91172309
e'scn Responsible BYOMENT11481
Yersion £
WAz 0610 PCC K-12 PCSB
Tet
e
Teithzme
Ted TO SETUP PHONE TREE ACCOUNT
Items
It {Finds Center ~ Commimentiem [Fund — Nesr [Amoun Budgetcaiegory Butettpe BuuuetSLm\
004t 4842900 41Tt 004 5,500 E8-{Payment budge: Transfer (Sender B
021401 CAP-ZXPEND BT A6 5,500, £8-Payment hudge: Transter (Senderi &
031401 EXPEUDITIR BT A6 5,500, £8-Payment hudge: Transter (Senderi
[LTHETS EXPEADITIR 41Tt 004 B.68° Payment budge: Trangfer Pstng (Tra) B
fes4°P EXPEDITUR baTT1 he4 5,508.€0 Payrnent budge: Transter (Receiver)
006[140°P GAP-=XPEND B4IT1 004 5,500 60 Payment budge: Transfer (Receiver)
07j140°P 4643300 B4IT1 004 5,500, 68 Payment budge: Transfer (Receiver)
g
[
Kol [niD]

Example of an Annual Budget

Document:

To view a Budget Transfer:

e Click the Reference Document
number

g

Vg

Val yme ted

“ Budgethe ot

o
[ —
—
_—
—
P
=1
=
—
—

I 2004

Payment Budget

Transfers (recelvers)

The Display Document screen is

displayed.

16

Hely
|SfEata0 ARIRE
@ Standard PO 4300144150 Created by ROBERT WOODS

Toctmertoieviewn ‘ L6 € ritpein essags [ @ Pasm sz

NES'anﬂardPD & 46001150 Yandor 03 95RICRODLCTS OFFL. Dz tile  371301206:

] Hoater

B lln ¢ o et Pouatly [0, COeivise Nepiee  [owr. P 0 Mat
mn K eva:2 Purchase Oder 1, 77ER DIE(B2 2003 ’HH’JSD (Y CfﬂcsD
oK ALIOMONAL 2LRIFASE 9960 DETB12003 ! UH’JSD ) :fﬂDEB

| 3
non KiD|
/880l o e

Euem 10143 Puhase Ot For s CRAE Y Bﬂ

huagoePeind | Deber | e | Sodins | ovesgmet Peseoatisoy | et | ()2

9 2707 |2lqe(me)E: 1A B @
Tt WT bt Do, e Pusing Quanty| DelimyecstotanttOUre — Ambinioecur|Lowr 2
Gl B T el 1[4 ailla |[4
[ 1 somger < v I 1[ek B ||
[ [ 1[ek EILD
[ 1 ot s 1837 1[ek BT L8
[ o e | A 93140 1[ek 158D
e T [ 1[ek FEE 8D
Tr.v, Goads receipt ' 1 B 177000 USD kN
PL] glemie | wAgn Rl 1[ek &6l T
FL \m '\umzuut M 1[ek el [|E
PL|glemie A [E] 1[ek FREE
e | Istnszaeese | [ anannng 1R300 [1IFA FETTILED ]
[l | a0

Examples of an Encumbrance Budget

Documents:

To view a Purchase Order

e Click the Reference Document

number
RefDocMo “|“ltem|FM psty d.  T|=Pymt Bdot|Fund  |Funds cff Cmmt item
4500167467 10{09i30/2003 249500 |04TT1 [1401P 4643000
20 900.00 (04TT1  [1401F  |4643000
a0 7000 (04TT1  |1401F |4643000
a0 80.00 (04TT1 |1401F |4643000

The Referenced Purchase Order is

displayed.

Refer to Documentation on Displaying a
Purchase Order for further details
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Generate Standard Funds Management Report-Budget

Steps Screen Displayed Procedures
17 urchaserequciion =t Geb =mran Systerr Help
pogs . . ey
) 308 Gt CHEBELD ADIEE To view a Purchase Requisition
1] Display Purch. requistion 10156263
Ciocumentoiesiewon ‘ LY & B el wsm sin .
e Click the Reference Document
MJheHeHu\vavd B 10156299
%] Hzader number
e EEEERIEEETE al@ﬁl[ﬂﬂmi iIii} \\‘@:dau\m\ues‘
@El fam|A Maeral | 3horiec Quantiy Lri| vl price £ ofalvale Ces.rendor Malgrosa | Jeliv2y dal 10156293 10 2 495 00 |04TT1 1401F |4843000
104 51 Pl 1 -ing system T{E* (249500 JAE0D|11B4GE Telephone...| 133072103 — 2'495 0o (08T [1301F |45a3000
WA TCur-eisysien TEA 90000 SCCOD|11646E  Telephane JJJJU/ZJUS‘ 20 IQDD o0 (04T Ta01F 2883000
A DR i f{E& | T000 TLOD|11B46E Telephane 33330/2303‘ =
3| ak Tefalgion 1351 [+ 140 COD1B0W Teghe . 11302103 S @nr 1800 |E0si
50k 8 e st AR A0 1B6E Teehure m@‘ 30 70.00 |04TT1 |1401P |4543000
i3 Sy rardlre [EREE ELT B Teghone.. 300003 7000 04TT1 |T401F 4843000
4070 40 04771 (1401F 4643000
B0 80.00 (04TT1  (1401P (4643000
80.00-(04TT1  (1401P (4643000
[ [an
B T The Referenced Requisition is displayed.
Ve 0 | Quaniestets | Velwion | Asasvassguent | Somectsul S | Corao2son M‘EEH
Poressingsty  BPOveded Y ot B ORekaseCanplted B
Beek Aot blacked b
PYFIL 2R R FEFREE Refer to Documentation on Displaying a
DuualLT“Puv:tht “nm\sm\sq “ auammw{ - ey -
Futhiss J0NGT4ET  10/Shodine | 164 ReqUISItIOH fOI’ further detaI|S
18 Examples of an Actuals Budget

Toctmert Edt o o

i 300 Caf DR 2000 A7 R

Doctment Overview - Dispey
AINCINETATER o B TAGE Hrow 7

Do tyge - AR { oods receipt ) Noreal docupent

Ooc. Mowser— SODOT7RIE Company cole 0010 el ver 280
O 3 T i
Dot curreney - URD

==

Documents
To view a Goods Receipt

e Click the Reference Document
number

The Referenced Goods Receipt is
displayed.

Refer to Documentation on Displaying
Goods Receipt for further details
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Generate Standard Funds Management Report-Budget

Steps Screen Displayed Procedures
19 e i o These Documents may be referenced
@ 398 GORICHE DROD B B through the Actuals Column
Executs BudgstEncumbrance/Actual wistructure; Overview
BOED To Display Any Document:
ELoget s Encunbranza/ictual wietructure Corrert data [06!01/2334 11:37:13) 2 )
o g i e Click the Reference Document
Em;xa H[l! Htiple valies @ nu mber
e (See examples above)
Emghca' U}
m— ocuments beginning with:
F aoct asec fnal Bufgat Ercunbrance Hetsle Reniaing Budget .
{CFER mu:mmzm .00 0.00 i B 100 = Payment TranSferl Or PrOfIt
10 10 go| | am| s Transfer Posting (Print Shop charges)
CCFER 140°E 14513900 .00 0.00 qedy AL —- -
0 4510 51375 5 qen 35675 170 = Corrections
G i s ?33133 i 5?33 g i 190 = Direct CD/Direct Pay Invoices
{LFER rNU:H ;WUJJU 1,218 0.00 W‘Bgﬁ 9§ 1467 _ .
i T | R 210 = Invoices Out County Travel
o e e || 480 = Adjustment Posting
e I 1 Y 1 B 490 = Invoices for Storeroom Orders or
o1t o IR TR | R Transportation Repairs
o1 v e T | | - 500 = Invoices (Goods Receipt)
SEAL 1el s 14231393 1304 0.00 BRI 1176 . . .
10 14 58 )] 180 ie| ff 510 = Invoices pa|d against Purchase
SEAL 16T 1243393 wa 0.00 .00 a .
Orders or Balancing entry for Goods
Receipt
To leave the Standard Funds Management
20 Budget /Encumbrance/fctual wistructure Report
Period Multiple values @
Statistical [0 Multiple values g . .
—Havigation e Click the Yellow Up Arrow (Exit)
- icon, if activated
Period
Statistical 10
dex =Y
R Lt E— If the Yellow Up Arrow (Exit) icon is
_ not activated:
Lift Tevel —_—
GBB1D/D3LEE 100311 14644880 855,80
GBB1D/D3TE 700311 14510088 0.89

Exit Report

Doy wiant to exitthe repor?

e Click on Lift Level

The Execute Budget/Encumbrance/Actual
w/structure: Overview screen is displayed.

e Click the Yellow Up Arrow (Exit)
icon

e Click Yes

The SAP Easy Access Screen is
displayed.
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Transaction Descriptions for Reference Document Numbers

Ref DocNo |

Trans Column Description

Budget Column:

500000000

Original Budget (Could be Original Budget, Supplement-Carry-over Budget),
Transfer (Senders or Receivers)

Encumbrance Column:

450000000 Purchase Orders
10000000 Purchase Requisitions
320000000 Funds Reservation

Actuals: (Expenditures)

1700000000 Invoices (Corrections)

1900000000 Invoices (Direct CD/Direct Pay Invoices)

2100000000 Invoices (Travel — Out County)

4800000000 Adjustment Posting

4900000000 Invoices (County Stores, Transportation Repairs, )

5000000000 Invoices (Goods Receipt)

5100000000 Invoices (Paid against Purchase Order, Balancing entry for Goods Receipt)
100000000 Payments Transfers

100000000 Profit Transfer Posting ( Print shop charges)
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