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Display the Grand Total of a Requisition 
 

From the SAP Easy Access PCSB Menu Initial screen 
Click the Expand icon to the left of PCSB Menu > Purchasing > Requisitions, Double-click ZE58_ 
Display Grand Total of Requisition 
   -Or- 
SAP Easy Access Command Box – Type ZE58 
 
Press Enter or Click the Green Check 
 
Display Purchase Requisition screen is displayed. 
 
Plant – Enter 9420 
 
Document Type – Enter you four-digit school/location number. 
 
Click – Execute   
 
Requisitions that have not been turned into a Purchase Order are displayed. 
 
Double-click on the Requisition Number that you want to display. 
 
 
 
 
 
 
 
The Requisition is displayed with each line total and the total amount of the Requisition.   
 
  
 
 
 
 
 
 
 
 
 
 
 
Click the green back arrow to select another Requisition. 

 

 


