List PO’s for Purchases of Non-Capitalized Computer Equipment

Steps Screen Displayed Procedures
1
Menu Edit Favorites Extras Systern  Help SAP EEIS}"' Access PCSB Menu
i e — Type ME2K in the command box
SAP Easy Access Polk County Public Schooi | e Press Enter
EE| & EB 2| v a _ -or-
Click the Expand icon to the left of
b [ Favorites PCSB Menu > Purchasing > Purchase
< {3 SAP menu Orders
= {3 PCSB Menu
[ Fi . .
: g e e Double-click on Display Grand Total
> [J Human Resources of Purchase Order
B ] Payroll
[» (1 PlantMaintenance
[ (3 Propery Accounting
= {4 Purchasing
[ [ Requisitions
= 33 Purchase Orders
@ MEZ3N - Display Purchase Order
@ MEZL - Purchase Crders by Vendor
) MEK - Dispiay Grand Tolal of Purchase Order
> [ Goods Receipt
[ [ Textbook Reports
[> [ SAP Main Menu
2

Program  Edit Goto

I N

Purch;s/iWunt Assignment
[ Choose...

ABAP: Variant Directory of Program RWMOGERDD

Variant catalog for program RMOGEKDD

Wariant name Short deseHpt

MOMN-CAP TECH an-Capitalized Computer Equip
SAPE&IS-RE Standard Yariant: Feal Estate
SAPESTAMDARD |Standard Wariant

TITLE1 FURDE | TITLE1 FUKD FOR FY 04,04

& || "1

e Click on the Get Variant icon

|_» Double-click on NON-CAP TECH
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List PO’s for Purchases of Non-Capitalized Computer Equipment

Steps Screen Displayed Procedures
3
Brogram  Edit Ooto  Systern  Help Cost Center - Type your 4-digit school
& 20l @@ Qi location number followed by an asterisk
Purchasing Documents per Account Assigiprient (*)
[y Choose...
Example: 0031*
Cost center ] boz1+ (=) to —L
WBE element ‘/‘
Qrder to
70 Document Date - If desired, you may
limit the date range based upon the PO
/ date by typing the applicable dates
= . ¥ Example: | 07/01/04 | to | 03/14/05
e Click the Execute button
4

List Edit Golo Enyiranment Bys
200 0G0 DHEB 000 BE QR
Purchasing Documents For cost center

& & print preview | B Potistory| [ Changes [B Delivery scheduie | (8] Semices

FO Type Vendor  MName PGp Order date
[ten Haterial Short text fat. group
D1 & PInt SLoc Order gty  Un Het Price Curr.  per Un

4RBARR2ETY NB BG83 GATEWAY 2080 B2 06/ 38/2001
0Aae2e EXTRA MOUSE 2040

K 9420 1 EA 19.08 USD 1EA

(ost center BO31001FLL

StiTl to be delivered 0 EA 0.0A USD  B.6A %

§ti10 to be invoiced 0 EA 0.0A USD  B.6A %
Bag3n SURGE PROTECTOR 20401

K 9420 1 EA 29.08 5D 1 EA

Cost center BO31DATFLL

SEiTT to be delivered boEs 0.00 USD 6.0 %

StiT1 to be inwoiced boEs 0.08 USD 6.9 %
BAaB4d DELUXE CARRYING CASE 2040

K 9420 1 EA B7.68 USD 1 EA

[ost center BO31DATFLL

StiTl to be delivered 0.0A USD  B.6A %

SEiT1 to be inwoiced 0.08 USD 660 %

The system lists all purchases from your cost
centers using G/L account 4644000.
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