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New Profile Setup for Outlook Email

*Logon to the computer using YOUR username and password!

Choose Profile - x| e Open Outlook
e Choose Profile dialog
Mew. .. box-Select New

(4 I Zancel Help | Options == |

e Select Microsoft
Select the information service[z] that you want o use EXChange Server

with Microsoft Outlook,

' |Jse the following information services

v | Microzoft Exchange Server :I
[ Internet E-mail

" Manually configure information services

¢ Back I Mest » I Cancel

Microsoft ODutlook Setup Wizard

Give the profile a name.

Type a name for this new prafile. The name will
diztinguizh thiz profile from other profiles that pou create.

Profile Mame  [Shirlzy]

< Back I Mewut » I Cancel
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Microsoft Dutlook Setup Wizard

Microsoft Exchange Server

Please enter your Microzoft Exchange server and
b ailbox name.

Microzoft Exchange server:

Jw2k3000ex-a
Mailbox:

Iahirley.dcue

< Back I Mext » I

Cancel

e Microsoft Exchange
Server:
W2k9000ex-a
e Mailbox = new e-mail
account name

Do you travel with your computer?
Select NO
Click Finish

R
Llser Mame: I shirley . doe
Darnain Mame: I polk-fl.net
Passward: I i

(04 I Cancell Change Passwaord. ..

e Choose Profile-check
profile (name is correct)

e Sign on using new
account




