RESTORING YOUR CONTACTS FROM MIMOSA ARCHIVE

1. To RESTORE your contacts to your MAILBOX, Click on the Mimosa Archive
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2. In the Mimosa NearPoint window, Click Browse, then Click the Contacts , then Click
Created checkbox
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3. You must click the arrow button and then click the Created box to finish selecting all of
the Contacts.
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This process must be repeated until to right arrows are grayed out.
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RESTORING YOUR CONTACTS FROM MIMOSA ARCHIVE

4. All Contacts will be highlighted. Click the Message Restore Option dropdown and Select
Restore Message(s) to Mailbox.
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5. Click the Select target folder and then click Contacts then click the OK button.
/

/

be PO

T Res re to original locataorn

=" Select target folder

= [CE pailboxes

E CE cooke, Richard

r HHE Calendar

O conwersaton Historwy
d = Delet=d Ttems

Bk Diraftits
A '—__l Imbox

:5’5 Jouarmal

L Junk E-mail

[ H ptimosa archive
| FrMotes
"@g Ot

 — Duarantdmne
L prss Feaeds
L=l =t Itemnis

EE Tasks

Meww Folder

I Keep folder structuar=
= Existing messages wfill be ignored
7 Existing messages/awill be owversweritben

T Duplicate messa s wwill be creatbed

FRestore job mams I =e==tore Job Mondaw, June 25, 20059 103

L | 24 I Carnce=l

Created By; Polk County School Board Help Desk: 519-8042 or 51586
Undated: 6/29/2009
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6. Click the

Message from webpage

' E Please check the Status Pageyynder the Mimosa Archive Tools menu, for complete status of the request,
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7. Click the Contacts icon to view your Contacts.
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