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Automate Logon to Mimosa Archive Folder 
Steps Screen Displayed Procedures 
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• Open Internet Explorer 
 
 

• Click Tools 
 
 

• Click Internet Options 
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• Click the Security tab 
 
 
 

• Click Trusted Sites 
 
 

 
• Click Sites 
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• In the Add this website to the zone 
section type: 

             https://nearpoint.polk-fl.net 
 

• Click Add 
 
 

• Click Close 
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• Click Custom level 
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• Scroll to the bottom of the Settings 
section 

 
 

• Under Logon, Click the Radio 
button beside: Automatic logon 
with current user name and 
password 

 
 

• Click Ok 
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• If this warning comes up, Click 
Yes 
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• Click Ok 
 
 
 
 

• Close Internet Explorer 
 

• Close and reopen Outlook 
 

• When Outlook opens click on the 
Mimosa Archive folder – it should 
open without prompting you to 
logon 
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