EleGrade - Web Access

Steps Screen Displayed Procedures
1 On your home computer, connect to the
Internet and start Internet Explorer.
Friday, October 23, 2009 | ‘ "‘ Loaon HOEM4AN
' In the Address box
Enter your Palk 1) (frstname fasiname) and passuord
Type https://elegrade.polk-fl.net
Palk D:
'|| The EleGrade Logon screen is displayed.
Password:
% Type your POLK ID
(firstname.lastname) in Polk ID:
Logonto EleiVe) T~ :
: \ e Type your Password in Password
T Click the Logon to EleGrade icon
* For security reasons, any inactivity lasting more than 13 minutes wil cause your session to end and you
will have to logon again. Afer three unsuccessfullagons, your account will e disabled for 13 minutes.
*When you are finished and Logoff ElelWeb, forsecuriy reasons, please click the Close EleWeb butin.
This will clase the EleVWeb Tabin Intemet Explorer or close the Intemet Explorer window if Eleleb is the
only Tab.
Currently, the only supported Web Browser is Microsoft Internet Explorer.
Use other Browers at your own risk!
2 s — ; m The Main Menu screen is displayed.
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Note: The menu selections will display

o after the mouse is pointed at the menu
- \ option.
[T Point at the Logon option
You can enter grades for a Classroom
or Assignments
~{Jo enter grades for classroom
3 elrde M e - Mok ke e ¥ Select Classroom )
‘HEMHHH‘— To enter grades for Assignments
L < 1 s - . R
FERAREE ‘I S Click Assignments
‘@Back " '@@‘@Search rmts o | 05 e Move to step 3
‘P\ddfﬁis e T j e ‘Unk $usizirs e )
: To Enter Grades for a Classroom
g The Date, Teacher name, School name,
gl 3 e Cat Ehenetary HiA and Time are shown across the top of the
Orades  <radibarboms— screen.

—e  Point to the Grades option

-+ Click Enter Grades
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EleGrade - Web Access

Steps Screen Displayed Procedures
3 Sebert Grahny Tem - Mitrosull Internel Explorer alglx . . -
3 e & v Iy 1o 10 The Grading Item Selection screen is
Seic s - DDA Dsewn Heworrs Prwoy B I .
A ) hitos: s bl o i e Gt Revldy s 7] P i Elcumeeins Elireetiotnel dISplayed
Triday. Newmbas 15, 00 1Waker Caldwall Clementary 112315 Al i
i Note: Subject Items are displayed after
a Grading Period has been selected.
To Select the Grading Period
Select Grading tam by salecting from laft to fight \‘ CIiCk the Grading PeriOd
— The Subject Items are displayed.
Ik ekt L adg 1Lem - MBcrosoll ikernet Exphorer SCIE] . - -
R Note: Grading Items for a specific
T B Subject are displayed after the Subject
i B has been selected.
To Select a Subject
—e Click the Subject
4 e e e m The Grading Items for that subject are
Bl N B - T e Tt - = .
Aact ) o i ok et e acdei ek Revadodo sse = @6 | [unke @Cintome i @]0res Hotmal dlspla_>/edl

1 Hilbcrest Edemvent rary e

To Enter Grades for the Selected
Grading Item
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Grading Period: 2 Grading lte

it Msllcress Elementar y  omosau

m: Lang PrBk p 100 Test Date: 10102002 Total Points: 100 Weight: 1

Student Hame

» Click the Grading Item
__—» Click Enter Grades

The Grading Item screen is displayed.

Grading Period, Grading Item, Test Date,
Total Points and Weight are displayed
directly above the list of Student names
and current Grade score.

To Enter a Grade or Change a Grade

sl
J i

—

—

Click inside the Score box

Type the Grade
OR
Highlight the Current Grade

Type the Grade Change
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EleGrade - Web Access

Steps Screen Displayed Procedures
=18>
Be (b e Fpokes foock b
5 #mk; - -.9 3 ﬂwu_'- Glfemts Pt | S5 - H =
e e e 2 i"_”'“’“'” S : To Save the Grades
1
I .
— e Click Save Grades
1
[ 1
— To select a different Subject and Enter
| |
—_—= or Change a Grade
1
] .
— e Click Select Items
1
I
Sninct fioma Hown Gandon ! ° Repeat Step 4
i OR
deged - = - [ A Qe Sifertsm Py |- O 5 - o
A (@] ios: s pobofl et ierGrade et Studsrits. asn =] e [ks @]cisomininks @ ]Frenrotnal
c i To Return to the Main Menu
. T Point to the Elegrade option
| i
— \\ ) ]
e T Click Main Menu
1]
I |
I
| |
T
=8 The Main Menu screen is displayed.
6 B E .
[tk + 2 - @ 1) 1] Qs (ot oy |y 3B - 3 To Create Grading ltems
L T | 9% |t Blusmielils et ] . .
5 e Point to the Logon option
1 ey 13, 2003 Hill H 1
”’: o s i You can Create Grading Items for
on -
o Classroom or Create Grading Items for
— Assignments.
To Create Grading Items for
- Classroom
e Click Classroom
.
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Grades Grading Items

Cruate Cradng llem

32000 Pl

|_— Point to the Grading Items option
e Click Create Grading Item

To Create Grading ltems for
Assignments

\- Click Assignments
e Movetostep 9
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EleGrade - Web Access

Steps Screen Displayed Procedures
To Create Grading Items for a
7 s e Elnary = Classroom
Grostn Greding e The Create Grading Items screen is
o G displayed.
Grading hem Dase Grading Welght Tatal Passible Paine \
el — i NJ 0 Enter the Item Name
e Type the Item Name
: To Enter Subject
fesl|  [SEw . -
——» Click the drop down arrow
! \ e Select the Subject
o \Ko Enter the Category
e 03 A6 e G TR = Click the drop down arrow
—_— p—— e Select the Category
e e i To Enter the Grading Item Date
Croaly Grading em —e  Click the drop down arrow
i he e e Select the Da'lte .
e /w_/\\ To Enter the Grading Weight
C Ewiiew | "\ s Type the Weight
| Jo Enter the Total Possible Points
= e Type the Total Possible Point
8 T r———— o To Save the Grading Item after it has
Clorads been Created.

Create Grading Item

Item Hame Subject Category
test i |Reading j Tas
dGarading hiem Dare Grading Welght Tatal Passlble Palnes
uz-na-z001 ¥ ,_ 100

Tukstay, Jaary 14, 2003 1 Rldyeview Glnbal Arademy
Eletrade
Grading ltapeAathTest 01 Added
Enter Grades {Ureata Another Ham

-~ Click submit

OR

e Click Reset to Clear the page and
create a different Grading Item

The Grading Item confirmation screen is
displayed.

To Continue from this screen

/- Select Enter Grades to enter
grades
Select Create Another Item to
/ create another Grading ltem

To return to the main menu

e Point to the Elegrade option
e Click Main Menu
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EleGrade - Web Access

Steps Screen Displayed Procedures
9 Folday. Febrvay 21, 2003 1 Hilleress Elementary 210000 PM i
L To Create Grading Items for
g st Assignments
Pativd stading hem
3
( e Point to Grading Items option
I~
Seloct Grading Hem by selecting from loft 10 tight \. Click Create Grading Item
Enter Grodes
f To Create Grading Items for
Assignments for a Subject/Group
Friday, Febraary 31, 2003 Hilkcrest Edementary T2 PM Pe r i Od
EleGrade
e Click the Subject
e Click the Group /Period
e Click Create Item
Creaa llam I ;
10 Friday, Fabruary 21, 3003 Hillcrest Elemen tary TIRMFM l
clerode The Create Grading Items screen is
Create Grading Item d | Sp I ayed .
Ieem Hame Subject Careqory
' n LK To Create the Grading Item
hI.IIhIIII lem [I.:m: hldl|l,l|||]_“'l'll]]l| Total I‘ra’.l_llle Poimts
e Repeat steps 7,8
Important Note: You will need to close
the web browser to disconnect form
o e e EleGrade.
R L T i ——
Quen[ [ asesl cr ot I

\To Exit EleGrade

Click the X in the top right corner
of the screen.
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