Genesis — Password Reset

Steps Screen Displayed Procedures
1 Lis evcsie Lagon B =1 Ed There are three reasons why your
m GENESIS SCHOOL LOGON Genesis password would need to be
I Genesis School. Copyright © 1338-2002 Heartland/ESE Data &et'
Systems. Inc.  All rights reserved.
E:z;z:es::r;be :ffj.i4 1. You receive a notice that your
password WlH eXpire in “X” dayS
\i/ Your password will expire in 1 days! 2' You Want to Change your
password for ANY reason.
3. The HELP DESK reset your
AN password so you could create a

Select a School Year lﬁ §§£ @: new paSSWO rd .

Select a School GO Quit

[ 2] 22 o - ) IN ANY CASE, DO THE

&, ange asSsSwWor
N FOLLOWING:
> Click OK buton
L
@ Your password has expired! You must change your pasSword!
2
[i¥ Genesis Logon =] B3

f] GENESIS SCHOOL LOGON

Genesis School. Copyright © 1998-2002 Heartland/ESE Data
Systems, Inc. Al rights reserved.

Enteryour User Number |22134

Enteryour Password
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Welcome to Genesis Richard Cooke

Select a School Year

Select a School

Change Password

/ Click Change Password icon
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Steps Screen Displayed Procedures
3 i, User Security Changes _ (O] X]
New Password |
Type in your new password then press ENTER.
Type the confirmation of the new password and press Enter.
Press SAVE when finished. )
/ Type NEW PASSWORD in box
Type in the new password and the confirmation: d / Typ_e NEW PASSWORD in box
again
New Password (5-20 characters) || L lick b
Click Save button
Canfirm New Password I—I/ J /
[press Enter) A
A
Date Password last changed
Save Quit |
e
4 1§ Genesis Logon - |Of %]

m GENESIS SCHOOL LOGON

w User Security Changes

=] E3

New Password |

Type in your new password then press ENTER.
Type the confirmation of the new password and press Enter.
Press SAVE when finished.

Password Saved
Type
L

|

New \J. The new password has been saved!

Confi

Date Password last changed

| 4/2/2007 £:51:00 AM

Sav Quit |

Change Password

|_— Message box appears

|_—* Click OK button
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Steps Screen Displayed Procedures
5 F2¥ Genesis Logon [_[O[X] After you checked the OK button in the
previous step, the Genesis School Login
GENESIS SCHOOL LOGON window appears.

Genesis School. Copyright © 1938-2002 Heartland/ESE Data
Systems, Inc. &l rights reserved.

Enteryour User Number |221 34

Enter your Password

\

Welcome to Genesis Richard Cooke

Select a School Year | 0607 o I

& &
GO

Select a School v I Quit
Schl l School Name
K
W Change Password [%

IMPORTANT!

Your new password is already entered
in the password box.

™ DO NOT CHANGE THIS ENTRY!
e Select School Year drop-down
e Select School drop-down

e PressENTER
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