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Changing a Year long course to a semester course 
Steps Screen Displayed Procedures 
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 Click on the 
‘Scheduling’ Icon 
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 Click on ‘Interactive 
Scheduler’ 
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• Type in the ‘Student ID #’ 
 

• Find the course you want to take 
out. 

 
• Place your cursor at the end of 

the ‘Course #’ and ‘Backspace’ 
until the course # is gone. 

 
• Click ‘Update’ 
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• Clicking ‘Update’ will clear out 
the 2nd Semester course 

 
• Type in the ‘Center’, ‘Course #’, 

and ‘Section’ 
 

• Click ‘Update’ again. 
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• Here is an example:  
 
English IV Honors and Biology I are 
both year long courses.  They are 
both offered 2nd period.  The 1st 
semester I want to take English and 
the 2nd semester Biology.  When this 
process is done, this is what the 
Schedule should look like. 
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