Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
1| (= ) | = Click the Scheduling icon from
. the DATA tab in Main Menu
@ GENES'S SCHOOL Enpynghl@ISSBﬂlﬁ?;l}I'?:?E!:E;\E'E%aIa Systems, Inc.
TR SCHOOLOONTG)  SECURTY Y S| CONFRRURATION IMPORTANT NOTE: Before
| _ building a Master Schedule, a Course
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 Stedulng  Grede Repating f\_ 4 Ware Processing Studert and some doubleton courses. This will
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L each other.
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Matrix Report:

Click the Conflict Matrix icon
from the Master Schedule tab

Conflict Makris

Mo el

e This will generate a Course
Request Conflict Matrix report
shown in the next step , and is
used to determine Singleton or
Doubleton courses that need to be
worked around.

NOTE: A singleton course is a course
with only one section.

A doubleton course is a course with
only two sections
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
3 e After Clicking on the Conflict
| i ey g | DLEEHID I Matrix icon, the window shown at
Course D |EourseTitIe the left will open.
i Step 1-Selectthe Courses for E
the report by typing in the i . . ]
Course |0 Ifyou don'tknow thg |1 L—"® Use the Directions shown in blue
bCuD:;ietolany;;E:%nuingthﬁs i text on the right of the Course
’ Requests Conflict Report screen.
Step 2 - Click Select Records
=
Step 3- Click Show Report To beqln Search
ﬁﬂ——- Click the button to the right of the
i Course ID box. This will open the
Find Course Record screen
b shown Step 4.
Select Records |
=
Show Beport |
Help |
% Clear Grid Quit | H
—
4 From the Find Course Record

Find Course Record

Schoal Year
|nnnn IPoIk County Distrct Office |0505
Course Abkreviation Course-D
Iieadind

Ein Lise

Enter the Course Abbreviation OR Course-lD and press Enter ar click the Find Eourse{
Button to search by Abbreviation OR click the Find by 1D Button to search by

CourzelD. The searchiz NOT case sensitive. You can use all upper or all lower

raze letters and get the same results. [Resulks are limited to 100 records |

Course Records

Course 1D Course Abbreviation | DOE Course 1D | DOE Abbreviation *

L

Records Found:

screen, follow the directions listed
in the blue text to locate the
Course-ID.
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
5 PPYFind Course Records || The Course Records will display
Find C R q below and will allow you to select
el e lests Aol your desired course.
Schoal ‘Year
|na11 |Auburndale Senior High |0505 .
Click the Course Record to
Course Abbreviation @ Course-ID @ hlghllght desired course.
! Find Course I Find by 1D L1
Enter the C Abbreviation OF Course-lD and Ent lick the Find C i
Buflon o search by Abbiciion DA ik he Fnd by D Butonto seach by /‘ Click the OK button to move them
CowrseD. Th hisNOT tive, I I
cave s and et e same eeoh (R e e 1010 e ) ¥ Into your report.
Course Records
Course 1D Course Abbreviation | DOE Coursylﬁ DOE Abbe¥iation * |
3300000E ABE 3300000 ABE
53000000 ABE a0 HEE
93000044 ABE COMP 4300004 ABE COMP
93000034, ABE LANGUAGE A SSD)DJEf ABE LANGUAGE
A
3300003H ABE LANGLSE 3300003 ABE LANGUAGE
9300003 ABEWUAGE 9300003 ABE LANGUAGE
1 o iinTi) 1 OC daTIL
(0] 4 | Records Found: 100 Quit
6 Couse Requests ConictReport OB |« Continue to build your Course
| Courses For Report | Directons 1 Request Conflict Matrix report
CowseD | Couse Tik p by using the Directions in the blue
10083000 ] FELIHEG | Sten1-Selectthe Coursesfor - H text
1205400 |..J APPLIED MATH | the report by typing inhe i
ENCTI0ZH [ FRESHMAN ENGLIEH I Cousz D Foou dontknowthe ||
0094200 [ ADVPLPHYSICS B CoursalD Dy - ——e  After you have entered all the
- 219933994_'" AFRICAN HISTORY Wan to find & Course by its desired Course-ID’s

otep 2- Click Select Records
Step 3- Click Show Report

Select Records

FJ

Show Beport

% Clea Giid

e

Quit

Click the Select Records button,
this will turn the gray Show
Report button below it to
highlighted bold
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
7 Click the Show Report button;
Courses For Report | Ditectons i this will display the Course
fgﬂ“é;;‘uz EEXETJ;"T Request Conflict Matrix report
120900 [ APPLIED MATH] at:f;p_uﬁzljg,t;hi:g%ﬁﬁesmr H shown in the Step 8.
ENCTIRZH [ FRESHMAN ENGLISH | Course D, fyou doritknawtie ||
20034200 || ADVPL PHYSICS B Course 1D you can click the ¥
- 21093300 [ou AFRICAN HISTORY buttan to find & Caurse by its
Step £ - Click Select Recards
Step 3 - Click Show Repart §
|
&
i |
Select Records / i
Show Report ‘ | Z
w ||
% Clear Grid Quit H
—
8 1A THE SCHOCL BOARD OF POLK COUNTY, FLORIDA
R et o e The Course Request Conflict
Focedly el Course Request Conlct Matrix Matrix report is shown in the box
Pl to the left. (The data is pulled
Sehol moe OO from students request made in
I — : the computer)
COURSEDD JCOIRSETITLE [ ] :
p— 1001 Use the key in the lower half of

APELIED MATH I

|
PRESHN ENGLISH I 0
ALV L PHYSICS B 001
AFRICAN HISTORY 0

10083000
12034001

1 READING I
2

3 Lo

4

3

ABELIED MATH I
FRESHMAN ENGLISH II
ADV PL PHYSICS B
AFRICAN HISTORY

20034200
21093300

the report to determine the course
conflicts that need to be worked
around.

-

NOTE: After determining the best
placement of a singleton course, you can
select the courses to Force or Avoid that
may cause conflict in a students schedule
on the Master Schedule Builder Section
Allocation screen.
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
& GENESIS Main Menu [_[O] .
9 @ GENES'S SCHOOL Copyright © 1998 Heartland/ESE Data Systems, Inc. After Worklng around your Course
Mot conflicts, you are ready to start the
DATA Y OCHOOLCONFIGY _ SEGCURIY Y SETUP Y CONFIGURATION Master Schedule build process.
Demographics Discipline : Perm Records q Taols and File
ﬁ gﬁwf\‘ \i\?}@ Processing
-t ‘””ﬁml;eu;m o Click the Scheduling icon from
lWW Aftendance Staff -_' *‘FFE e Student Spacial the Main Menu
- & 4" &°
M%WD‘S mg;:;';;‘,m @Wm . From the Master Schedule folder
e —— e 1 in the Scheduling Menu shown at
‘@ Geseiesk the left
== Click the Master Schedule
Master Schedule MK SudentSchedules | Next vear | _&stdmated Processing Y M aster
m|:
£ i o !-/ { Schedule
ssssss et 'E Generator
Sc;:edz\séer Eﬂggénéﬁ;;s @\ NEEEe P 11 O Y NN 7. .40 P WO |
e e % Ao Couse
[View Drly)
0 moonm
Y, B %Eﬁ?ﬁﬁ:“;ﬂm
(2 %
e &
el =%
Quit
: 5 Master Schedule Buider Section Allacation (0] x]
10 | |_—o Click the Add New icon

CoursedD (ourse Name

Ofiered GrdHigh Gref Low .
) = ull

The screen to the left needs to be
prepared for each course that the

Total Sections OR SecﬂnnsB Farce Perind

Avoid Petind

school wants to participate in the

| To al St Seml/"Z/‘r’!ME

I MaxEnil SpecReq Bel Schedue
n -

Frinty

0 T3

[ Pers [ 2erdl

[ Per? [ Perd
[ Rerd TRN
[ Pard T Par-

\%r—E " Perdl

r Pem\

‘automated generation’ of the
Master Schedule.

In the simplest cases, all that’s
needed is to specify how many
sections are required.

¢ In other cases, the school staff may

COURSE MATCHING COURSE AVOIDANCE want to place restrictions on what
| EuursJ-lD Couwsz Description CowsedD | Course Destrplion peri ods the secti on(s) of a given
I LR N class ma
y meet.
Click the check boxes to Force or
Avoid the same periods (and term)
of other courses. (Do not use both
N at the same time.)
x- Click the columns to place courses
. ; @: together or to avoid courses.
o| AddNew Lpdee \Jelde Cael DefalRit SimgleRol Cloardlocations BuidMasterSchedde  Quit e Click Update
—
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Master Schedule Generator (Automated)

Steps Screen Displayed

Procedures

5 Master Schedule Builder Section Allocation [_]O]
11 Course-D Course Name Offered Grd High  Grd Low
|2EIEIE|34EIEI _| iADv PL BIOLOGY |Yeal Long |12 |us
Total Sections OR: Sections By Sem/Ctr Force Perind Awoid Period
Serm-l Sam-2 [ Perl T Per | [ Parl [ Perd
001 V Per2 [ Per? " Per2 [ Per
CPer3 CPerd | CPer3 [ pefs
Priority  haxEntl Spec Feq Bel Schedule [ Per4 [ Perd [ Perd [/Perd
=] fomeo 7| | [ Pers [ Pern | T Perg/T Ferld
COLRSE MATCHING COURSE AVU\Dy(EE
I Coursed [t | Course Description | | CourselD I Course De;n(uliun I
* [ K3 1 |
(SIS =% I
Add N Update Delete  LCapcel  Detal Rpt ES_jmg\q__H_pE Lle fiohs  Build Master Schedule  Quit

AR MiBSecHaink Sinple THE SCHOOL BOARD OF POLK COUNTY, FLORIDA

Page 1 off 1
6/14/2007, [L1: 16:
Master Schedule Builder Crs Sec Report - Simple

Procuced by Data
Processing
0811 Auburndale Senior High

eeomeren SECTION COUNTS:
COURSE: QTRA: QTR-2: QTR-3: QTR-% FORCE PERIODS:  AVOID PERIODS:  MAXEHY
10013100 ENG | L1 1 I 1 11}
10013200 ERG HON | L1 1 I 1 11}
12003300 ALGEBRA N L1 1 I 1 11}
12003300 ALGEBRA N L1 1 I 1 11}

00z
00z
00z
00z

Click the Simple Rpt icon to
display report shown to left.

e This report will allow you to work
around courses. After each round
of corrections, reprint Simple Rpt.
To view changes.

e When report is like you want it,

proceed to Build Master
Schedule, shown in Step 12.

im Master Schedule Builder Section Allocation

12

Mumber of Periods in School Day:

Scheduling Configuration Code:

257

iested to be Built: |521

Total Courses with at Least One Section Quired:

Total Sections (of All Courses] B

Course-ID Course Name Offered Grd High  Grel Low
|2nnnamn _| |ADV PLBIOLOGY IYEar Long |12 03
Total Sections OR Sections By Sem/Qtr Force Period Awoid Period
Serm-1 Sem-2 T Per1 [T Peré C Per1 [ Peré
[ F perz2 [ Per? r per2 [ Per?
[ Per3 [ Perg [ Per3 [ Perd
Priarity  WMax Enl Spec Rer Bell Schedule M Per-d [T Pera I© Per-d [ Perg
=] [oc0 L2 I | M Pers [ Per10 | T Pers I PeriD
COURSE MATCHING COURSE AYOIDANCE
[Course-D [ Course Description I [Course-D [ Couwse Description )
* \ N E // |
< 4 = ¥
(Y d |
AddNew Update Delete  Concel Datal Apt SimpleFpt Clear Alocations  Build Master S cheduls

School Vear |DE07

0811

|

School Mumber

W arnin,

his Process Begins by DELETING Your Existing Master 5chedule!

=

Progress Tallies

02 03 04 05 06

Tally by Period of School Day

Tallg by Quarter of Year
tr- -, tr- Ey-- ol
lujlululu e

o7 08 [11:]

‘o:
& =
L Start. Quit

\

To Start the ‘Initial’ build of the
Master Schedule:

Click the Build Master Schedule
icon when all criteria are selected
and this will start the Automated
‘Build’ of Secondary School
Master Schedule

Click the Start icon to begin
Processing Automated Build

You will get the screen in the
lower left with the Warning!
Message shown below.

-

Warning! - This Process Begins by DELETING Your Existing Master Schedule!

Followed by this message below.

This will replace your existing Master Schedule, Are you sure you wish o continue?

Genesis
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
13 e [l K Click Yes if you wish to continue
[ Schoal Number [0517
Total Courses with at Least One Section Required:  |[=
Total Sections [of All Courses) Requested to be Built: [15
S This wil\replace your existing Master Schedule, Are you sure you wish o continue?
................................ ND |
Progress Tallies
Tally by Quarter of Year Tally by Period of School Day \
(s o et re oo o When Automated Build of
& - Secondary Schopl Master
& Qi Schedule is ‘Finished’, you will
get the screen to the left with
| BdLTIEl Lids ¢ JLUETIL Lodud mplL
Pre-Scheduling Course Status Beport message below.
Crund? kd=eter Sebadilas Cark Lim Shaby b
somuan scnow THE 5CIQOL BOARD, OF. roLx Finizhed - Master Schedule Build Completel
s o NOTE: After each Build, run a SCH040
T B Rife o B o report shown to the left from the Report
o omer mor  mer Manager, and then continue to check for
o e error’s to help make corrections to
To013100 . 1;1: 10013100 . -;:; 10013100 . l:: M aSter Sched u Ie.
14 | | NOTE: Any time you make adjustments
to the Force/Avoids, and/or Course
| SCHEDULING MENU Matching/ Course Avoidance on the
Master Schedule T ShidentScheches T Net'Year T Autarnated Pracessing MaSter.SChedUIe Bquer Section
Allocation screen, you must go back and
Eot Distrct [ Sched 1 Baich Schedul Mash 1
F s — Gt S:ccmd;; e S:ﬁeﬂu‘euuw Build Master Schedule.
= I Schoal =7
| U= \

Edit Master
Schedue

s
T -
- —%F'
Batch Sched
Using
Conbiations
and Substiutes

View DOE
Cowse Catdog

Master
Schedule
Generetor

4\
0
-

| Maintai Fioom Batch Display
Recond: _ Fracessing fudopted Couree
Wit~ Clea Shugert e Onll
| Reg/Sch I
Il Maintai Bell .y MantanLunch Batch Schedu
o 1y Schedue Schedie m Elementay
l \a School
4 & @74
g | e ! Mailan Batch T Confet Metie / -73 Report
!y bdoption " Schele = Manager
— | Couse
ﬂp“" ™ ¥ Conbngns ==

NOTE: If you do not need to Maintain
Batch Course Combinations, you may

ﬂoeeed to Step 23.

Click on the Maintain Batch
Schedule Course Combinations
icon from the Master Schedule tab
in the Scheduling menu.
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
[1¥Batch Schedule Course Contbinations !EI AFTER the ‘build process’, and if your
15 school is using the Maintain Batch
uilaeailuls il I¥ | | Course Combinations method, proceed
’Wﬂuhumda\eSemmngh L3 i with this step
COURSE COMBIATIONS
Couge-1 | Comsetliey-1 (Cowse-2 |Comsedbbeey-2 | Same | Sane | Consec| DI | Same | O | Seq | Boe |
Totw | Per | Per | Per | Tem | Tem | Ot | Rea Course Combination Example
Ml i crififiFr
OGN (WP DOED Rl T T T T T T F T
I s L * Inthe example to the left youcan
WD DT OO DACEE T F T T F T F T select from the different fields to
D200 [RENCHL oD [N CICCICC[CIF T the right of the courses.
DO SRWSHI D SRANGA L0 ynnlin
e CICIC CCICIEIT o .
W SN o ey T T T T T T FT e These details will determine how
(] ogm el [O]0[C[CIO[F[0[C you want student course requests
] ] 0Ny to batch.
R g sl [OJ0 00 O]R[O[C
W0E0 BGHN I AEDNG 0Ny Eans . .
E I R s LA o Listed in the next step are the
T 0700 SPECH I various fields and their full names.
AR DL
A0 TYRIDUCTIONY T RUTONN F F T T T T F T
| Lo [wempnierwy [y [wvesoperpyy [ BITE T E [F OO T6E T
| 4
16 | [mBL=aR =
Same | Same |Consec | Diff | Same | D | Seq | Spe | e Same Tchr. (Same Teacher) -
Techr | Per | Per | Per | Term | Term | Order | Req s Per. (S period )
e ] e Same Per. ( Same Period ) —
rlclc|/cjoclrC|F |
[ s sy 'y 5 3 e Consec. Per. (Consecutive
. r r. . rjojr F |0 period)- Existing Period+1
[ ENRCEN RN RN ES
. o, ronjojcjF|C e Diff. Per. (Different Period) —
[ A B B E ®H o4 =
r. e |rc Fir e Same Term (Same Term)-
[ A B B E ®H o4 =
r cjlrc|rjclF|f K e Diff Term (Different Term)-
[ Al B B E d E =
r'r|rc|c|C|F | C e Seq. Order (Sequential Term)-
[ a5 ®E § § 4 H = Existing Term + 1
ric|c|cjolF | C |
[ 0 B [ v Once your student course requests,
FIFIDIDIDODIDIFID schoo_l master sphedule and course
[ MO T T T T TR combinations (if any) have been
e I e O e s I entered, you can begin the batch

scheduling process.
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
5 Master Schedule Builder Section Allocation * Once Master Schedule is b_UIlt B
17 after each round of corrections is
CoursedD Ofierad GrdHigh Grol Low made to the Master Schedule
oz [foviees E=ZE B Builder Section Allocation
Total Sections OR Sections By Sem/Qir Force Period Avoid Period . . .
Click on the Simple Report icon
O Oh2 O3 Cird [ Perl [Ped | Pl T Ped /
i 2 [ Fard ; : -
el T T ::EZ:? Frod ::izg ::izg | e When the report is like you want
y y 2! )
Prioty  MaxEnl SpecReq BelSchedde | [ perd T Perd | Perd T Pl It, (after enm”r_nents have been
R R O N R e e FW/ reset, and only if you have saved
COURSE MATCHING COURSE AVDIDANCE / reSUItS)’ youare ready 0 pFOCGEd
CowsedD | Course Deseription CawsedD | Course Description / to Build Master Schedule again.
17003700 | CRIT THIME 5T SKLS 10014200 ADVPLENGL}H@EDMP . .
¥ 100140 | Ay eLEy&TIT Cowp To Build Master Schedule again
D60 _[PH3HS| proceed to Step 12:
24003000 UZSD 5L DEY
¥ . .
/ Note: If you need to Maintain Batch
// Course Combinations again, proceed to
j Step 15.
ﬂ = > | | Step15.
Mewlrs Update Delele  DetalRepmt SimplePlepot  CloarMaster it Bud Master Schede  Quit
REMEMBER: ‘PARK’ the current
18 " - utomated Build of Secondary School Master Schedule _alxl| | Master Schedule if you want to save it.
Proceed to Step 20 to Park Master
SohclYear [ 16 Schedule.
Number of Periods in Schaol Day: |4_ School Number W

- 434 Dierled

Total Courses with at Least One Section Requied: |25/

Scheduling Conliguration Code:

Total Sections (of All Cowrses) Requested to be Bull: W

|

This il replace your existing Master Schedule, Are you sure you wish b continug?

Tally by Quarter of Year Tally by Period of Schoo
0wl Ow2 Owd Oud 0 05 06 07 09

[T l_l_l_l_l_l_l_l_l_

&

Slat Quit

e You will get one more window
stating that you will be replacing
existing Master Schedule

foe &

. This wil replace your existing Master Schedule, fire vou sure you wish ko continue?

1w |

Click on the Yes to continue
building your Master Schedule

The Progress Tallies will populate the
white spaces in the bottom section shown
at the left.
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
19 i it Automated Build of Secondary Schaol Master Schedule [0} |
e Blue text message, ‘Adding New
e [ Master Schedule
Number of Periods in School Day: |4_ Schoo! Number W Records....Please Wait” will
Scheduling Configuration Code: C -4 4 Dented show UP, while the dark blue
Total Courses with at Least One Section Required: |25/ processing bar moves across
screen
Total Sections [of All Courses) Requested to be Bult: W
e Notice Progress Tallies fields
Adding New Master Schedule Records... Please Wait below are filled now
li e At this point, you are now ready to
Progress Tallies use the Park Master Schedule
Tally by Quarter of Year Tally by Period of Schoal Day function which parks_ your
DB N E KD B W Master Schedule you just created
01 Ouw2 Ow3 Ob-4 H : :
as trial runs if you so desire. You
W R 183 | 183 | 188 || 198 . ,
R D K O L can ‘park’ up to 5 Master
Schedules
& . .
il Proceed to Step 23 if you do not wish to
- Park Master Schedule
[Feosrmonren | :
20 To Park Master Schedule:

ICopyright © 1598 Heartland /ESE Data Sysiems, Inc
All p ovorved

!— GENESIS SCHOOL

“(SCHOOL CONFIG |

DATA SECURITY ‘j SETUR TEI()NH[;UIMH()N

> Discipling

=— Damographics
NN i s =D
I

A\, Perm Records
20

1

b

st Azandance Staff = FTE
Lﬁv’? |t {4 N
? & MR
] WOIS Digtrict ., FASTER
I Operations s
e Eunveys ﬂ Local Local Menu

‘ Exit Ganazis

e Click on Scheduling icon on the
Data tab

Click on the Automated
Processing tab

Click on the Park Master
Schedule icon

51 scheduling Menu

e This will open the Park Master

SCHEDULING MENU ‘

Schedule window in the next step.

StudentSchedules | MextYear ] Automated Processin

You will make your criteria
selections at this screen.

Quit
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
21 Park Master Schedule B[] E3 e From the screen to the left you will
Schaal SchlYear be able to make the following
[0791  |Fort Meade Jr5r High fos08 selections:
FParked Master Schedules ,/‘ C“Ck in the Delete for any Of the
A B 0 E Parked Master Schedules
S STV e py=— | — gl|k(]:kd|nlttha:ihCugené'Master
r"ﬁete [T Delete | Delete | [@E/ [Nelete chedule AS ( ru radaio
buttons)
|_—+ Click in the Restore Current
Wf Schedule A3 Master Schedule with Parked
cB ©oC oD OE Master Schedule (A thru E radio
buttons)
Festore Curre ster Schedule with Parked
haster Sefedule Note- Only ‘Parked’ Master
CE ©OC oGO OGE Schedules will have enabled Delete
box and Radio buttons, ‘Empty’
Master Schedule selections will be
grayed out
@ \
Park Restore Dielete Repart
s Click on the Report icon for a
Master Schedule/Comparison by
Section Enrollments report
22 SOHIZD (R Pt Pirted: 119206, 3312 AM e Master Schedule/Comparison by

Schoot 0311 Auburndale Senior Higl

Enrollment Tallies by Term
SEMESTER SEMESTER-2
QR4 OTR2  QTR3  OTR4

THT O THD 6933 BEG3
0 0 0 0 i
754
0
0
0

MASTER SCHEDULE  #SEC
Curent 622

m =5 & = e

0 0 1 i
0 0 1 0
0 0 1 0
0 0 1 0

Enrollment Tallies by Term
SEMESTER SEMESTER-2
QR4 OTR2  OTR3  QTR4

0 1 i

MASTER SCHEDULE  #SEC
Curent 0

0
0
0
0
0
0

m o o m o=

0 0 1 0
0 0 1 0
0 0 1 0
0 0 1 i
0 0 1 i

h

TOTAL
20453
i

i
0
0
0

TOTAL
i

0
0
0
i
i

Master Schedule / Comparison by Section Enrollments

Part & -All Courses

RAHK

1
]
4
4
3
2

Part B -Required Courses

RAHK

]
b
4
3
2
1

Section Enrollments report
shown to the left will be used to
compare all Parked Master
Schedules to determine which
‘Parked’ Schedule should be
‘Restored’ to become the
Current Master Schedule.

e Once this has been determined,
you are now ready to Batch
Student Schedules shown in the
following steps.

NOTE: Make sure to Reset Master
Schedule Enrollments before Batch
Process is run.

A

Reszet b azter
Schedule
E rrollments
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
23 I Note: Do this Step if you are manually
E ITtudenl-ID IStudenlName l@ IStatus IHDmEloomTeacher SChedU“ng StUdentS that that you don’t
I | Mame Search.. S5R. WdenthomBatchPmcessing Primary Except: l_ Assian H Want Cleared in the ‘Automatic Clear’
I Scheduled Cowses \SGh&Med Courses Wind
— "nE0¥ | process.
|C0urse-\D |F’ref |Per|Cou|se-ID |Sec |CourM|Trm|TchrNa l_
r Click in the Exclude Student
from Batch Processing check
| box shown to the left and below.
‘Windo
[l E=1] I L= (N (W] IV [LF B
Per | 5 IJ I I
A .
Exclude Student fram B atch Processing
i
— AR o L scheduled Courses
‘ ol I Per I Course- [ I Sec I Course Abbrewvi
Clr e EarC!
CoursedD Course Ttk Teacher Room-#  Enl
NOTE: Make sure to Reset Master
% @l 5 ) @]ﬂ Schedule Enrollments before Batch
lpdate ol Gohedue UnSched Printoched Diop Cie MiewDipCrs Soratch Pad Vel Prmed) Process |S run.
Eosssmmnen |
24 T

Hﬂ GENESIS SCHOOL
T SCHOOL CONFIG. | SECURITY. SETOF CONF!W-

= Demogeaphics Tools and File
\ Al : ‘d“' Processing

Copright ® 1396 Hosared/ X SE D ota S vl o
Al vights v

DATA

Discipine

3| Schiduling Studgrd
=g Miscelloneous
vt Aiendance Shudard Special
Fragaes
e

D
Operatons oy
w i

[wes  _ Oom o
AN
Sunnys —r— Local Loce!Menu
.t%;g .g Menu

2 Scheduling Menu

EDULING MENU

Master Schedule * Student Schedules T

i Scheduing
I Flans
= Mester Baich Sched
"™ | Schedue Usmg Coursz Catalag
—=\ Generalor
[ ar\d Subsmutes
= dit T Batch
i “oa> Processing Adopted

Clear Student [View Only)
ReqrSch

Mext'ear | Automated Processtig

“™Ly Batch Schedule
N i Secundary SEhEdu\e Query

Wiew DOE

Edit District
== Couses

Edit Master
Schedule

-

Maintain Room
Records

i Lunch Scheduling

Bel =

é‘8>3

Mai Bach Scheduls
Schedule Schece ; Elementay Configualion
3 J] | School
Hatain Bach 1 Confict Matix /7 2 Fep
chedule ,\\_‘75 Mar\agel
Coulse fiJZ
Combinations iy
Quit

Click on the Scheduling icon

Scheduling

==l

Click on the Master Schedule tab

Haster Schedule

Click on the Batch Schedule
Secondary School icon to batch
‘without combo’s’

Batch Schedule
Secondary

[ % ;:I School

Click on the Batch Sched using
Combinations and Substitutes
icon to batch “with combo’s’.

Batch Sched
Usi‘g_

ons

| [
1 ! Conmbinat
‘P and Substitules
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Master Schedule Generator (Automated)

Steps Screen Displayed Procedures
25 & Ghudent Batch Schedule . [0 x] |
ey Click on the Grade Level
UCB]:D ;rg erdanl Sa”,]e - SU%hUUED'YEE” ( dropdown menu from the Student
Jer1 JAubuncile Serior Hi | Batch Schedule screen shown to
Processing SW the left.
Grade Levi'/ v \/ ST VATt You can also Click in the Active
| :I' Only *and/or’ Save Results
check box.
tocessing Student Processing Course Total Students
07 Active Only- Batch Students in ‘Active’
gg pent of Students / Number of Credits Scheduled en;ollment r?t?jtuls for ‘counts’ only, does
not save schedule.
05(] 15CR | 20CR | 25CR | 20CR | 35CR | 40CR | 45CR | 50CR
Fm Save Results- Saves the results of the
1 ‘Batch Process’.
ﬁw RECR | 70CR | 75CA | &0CR |BSCR | 90CR | 45CR |100CR
’_ ! || —e Click on the Start icon to begin
processing.
@/ >
Start Quit
26 sz, Student Batch Schedule =]

School Mumber and Name
|DQD1 |Eiartow Senior High

School Year

Jos0e

Processing Selection Criteria

Grade Lewel
IEIEI VI

/’my

1= ‘/ Save Results

Frocessing Student Shg Course | Total

Students |7

5300333163 I'Ielm, Enmiily - |

252

Fercent ol‘ Students / Number of Credits Scheduled

0.5CR [1.0CR [1.5FR [20cR | 25ck [20ck | 35ck | 40CR [ 45CR [ 50cCR
0 0 ¢ 0 0 0 0 0 0 30%
55CR | 60cR |6gdrR [7ock [765ckR [aock |85ckR | ao0ck | 85ckR [1oock
B4z |47z [ 2%% [1a7z [€r—F———0__[ @ 0 [i]
ENEEEEEEEEEEEEEEEEER
Start e g

3z, Student Batch Schedule

School Murber and Narme
[oaot (Eartcw Seniar High

School Year
[os0e

Frocessing Selection Criteria

Grade Lewel

65 =] ~ ‘/ Active Only

&/ Save Results

Processing Student | Processing Course

| T atal Students

5300564224 Delgado, Bianca | |

503

Fercent of Students / Mumber of Credits Scheduled

10CR [ 1.6CHR | 20CRH 2.5 CH 2 0CR | 26CR 4.0 CH 4.5 CH

o o o o o o o o o

EOCR | 65CR

7.0CR

602 = 41 =

200 = o o o o o

J

|—e The dark blue processing bar will
indicate processing has started

The Processing Student and
Total Students boxes will rapidly
count in blue text

The Percent of Students/Number
of Credits Scheduled fields will
begin to populate with student

percentages
19% Y&
RBCR | BOCH
15X | 280%
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Master Schedule Generator (Automated)

Steps

Screen Displayed

Procedures

27

& Student Batch Schedule

5choal Mumber and Mame School Year
[1901 [Bartow Senior High |o505

Processing Selection Criteria

Grade Level

TR v \/ActiveOnly v \/SaveResus

When Batch Schedule Processing
is complete you will receive the
message displayed below.

Donel - 460 Students Had Requests

Frocessing Student Frocessing Cowse | Total Students

A300564224 Delgadn, Bianca A3

Percent of Students | Number of Credits Scheduled

05CR | 1.0CA | 15CR | 20CR |25CR | 20CR | 35CR | 4DCH | 45CR | S0CR
nnnnunn/dun.m

B5CH | GOCR |BACR | 70CR | 75CR [BOCR | &5CR /30CK | 95CR |100CR
I E2E ) 4% [00%) 0 0 0 0 0 0

I nnmm
‘ i 8
@ Danel - 460 Students Had Peguests [[E’

L et
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