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Adopting a Course
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Genesis - Scheduling
Adopting a Course

Steps Screen Displayed Procedures
3 P T el =01 Course Adoption screen is displayed.
Schaol SchlYear
| [EEE JHelp Diesk Test High Schacl | [ERE If the 8-digit Course-1D number is
Scheduling Configuration Walues known:
- School T_l,lipfs ; Scheduling Programs
Sl N |_| |_| | | —= Type the 8-digit Course-1D
; S I Special number in the Course-I1D data
Course W field
ﬁ:oulse-lD A/mbreviation Genes's Cou rse ID =
(District Catalo) Course Number + Companion Field
Courze Offerad Credit Award  Required Categom
I
\ e Press Enter
School Types Scheduling Programs
[ Elementan I High Schasl I
= Hiddle [ Adu e GotoStep 11
[~ JrHigh [T Special |
(@] Required for Graduation [&dopted Catalog)
) Required for Promotion L Dat L. .
© Elective tibhs - Acquie If the 8-digit Course-1D number is not
\\ .
N known:
= @ 3y [g-@f: \ Click the Browse button to search
Eepor Cancel Update ur
meeert S = for a Course-1D number
4 et ST T The Find Eligible Courses screen is

Find Eligible Courses

displayed.

There are three ways to find an 8-digit
Course-1D number:

School Year
|0003 ITest High Sehoal |nma
Course Abbreviation Course-ID
]
Courze Subject Codes Filters Offered

A Clear |

-

Enter the Course Abbreviation OF CoursS
Button to search by Abbreviation OR click the Firs
Course-D. The search iz NOT case sensitive. You can O
case letters and get the zame results. [Results are limited to 100 12

d prezs Enter or click ¢

he Find Course

D Button to zearch by
upper or all lower

Course Records

|Cowse D [DOE

Course Title | Local Short | Dffered | H

i

4 |
QKl

Records Found:

Quit |

—1. Course Abbreviation
Refer to steps 5 and 6 to search by

~ Course Title Abbreviation.

. Course-1D
Refer to steps 7 and 8 to search by
Course-1D number.

\. Course Subject Code

Refer to steps 9 and 10 to search
by Course Subject Code
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Adopting a Course

Steps Screen Displayed Procedures
5 'I!‘ Find Eligible Courses
i - 1. To Search by Course Abbreviation:
Find Eligible Courses
Sl : o | | —e Type part of the Course Title
foous [[Help Desk Test High Schacl foaoa — .. )
Abbreviation in the Course
Course Abhreviation Course-D Abbreviation data fleld
Erd ) )
Find Course Find by |D
Courze Subject Codes Filters Offered Exam p I es:
Xl e | | | Type Kind, to find Kindergarten
s e s ™ Type Eng, to find English
Cowrse-lD. The search iz MOT case sensitive. You can use all upper or all lower
case letters and get the same results. [Results are limited to 100 records. ° P ress E nte r
Course Records
Course ID DOE Course Title I Local Short I Dffered H . . Or A
e Click the Find Course icon
o 2 L
4 4 o
: Find Carze
10] 4 | Fecords Found: Quit | -
6 T3Find Eigble Courses Course-1D numbers and Course Titles

Find Eligible Courses

Year
|n?na

School
|0003

mew&Md

Course Abbreviation Course-D

Ieng

Find Course

Filters

A Clear |

Course Subject Codes

Enter the Course Abbreviation R Couwrse-D and press Enter or click the Find Course
Buttan ta search by Abbreviation DR click the Find by ID Button to ssarch by
Courge-lD. The zearch iz NOT casze sensitive, Y'ou can uge all upper or all lower
casge letters and get the same results. [Results are limited to 100 records. )

Course Records
DOE Course Title Local Short
ADY PLEMG COMPO | AP ENG LANG
ADY PLENG COMPO | AP ENG LANG

Dffered *
‘fear Long
‘Vear Long

Course 1D
10014200
10014201

10074400 BUSINESS ENG 1 BUS ENG 1 Yegbthg
10014400 BUSIMESS ENG 1 BUS ENG 1 “'ear Lang
10074400 BUSINESS ENG 1 BLISEMG 1 ‘ear Long
10014404 BUSIMNESS ENG 1 BUS ENG 1 Either Semester

BUS ENG 1 Either Semester M

1007440M BUSINES, 1
4 I | 4

[0] 4 | Recards Found: 100 Quit |

are displayed.

To Select the Course Record:

Use the scroll bar to view displayed
courses.

e Click on gray box to left of course

number to highlight the
appropriate course

Click OK
Or
e Double Click the Course Record

(Go to step 11)
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Adopting a Course

Steps Screen Displayed Procedures
:
7 2.To Search by Course-1D Number:
Find Eligible Courses :
— g . Type the first number of the 8-
choo Bar D .
|onua IHeIp Desk Test High Schaal |nans d|g|t (_:OUI’SE- ID in the Course-1D
data field
Ciourse Abbrevigtion @ Cuurss-l L @
Rt B Find by ID Examples:
Course Subject Cades Filters Dffered Type 5’ to_fl nd 51000600-
X _gen | | | Kindergarten
Enter the Course Abbreviation OR Course-D and press Enter or click the Find Course Type 1, tO fl I’]d 10013100'
Button to search by Abbreviation OF click the Find by 10 Button to s=arch by -
CourselD. The search iz MOT case sensitive. Y'ou can use al upper or al lower Engl |Sh I
case etters and get the zame results. [Results are imited to 100 records.)
Course Records [ ] Press Enter
Course ID DOE Course Title Local Short Offered *
Or
e Click on Find by ID icon
10004002 INTENS LANG ARTS INTENSIVE LA |Year Long
10004003 INTENS LANG ARTS IMTEMSIVE LA |Year Long
10004004 INTEMS LANG ARTS INTEMSIVE L& |Year Long
10004005 INTENS LANG ARTS INTEMSIVE L& |Year Long
10004008 INTENS LANG ARTS INTEMSIVE LA |Year Long
10004003 INTENS LANG ARTS INTEMSIVE LA |*Year Long
10004002 INTENS LANG 4RTS  |INTEMSIVE L4 | Either Semester _E
3
: LN
oK Records Found: 100 Quit | Fird by 1D
8 Course-1D numbers and Course Titles
Find Eligible Courses are displayed.
Schoal ‘Year
[003[Fep Desk Test High Schoo [EE To Select the Course Record:
Course Abhreviation @ Courge-D . .
I Use the scroll bar to view displayed
Find Course ! Find by ID p y
- courses.
Course Subject Codes Filiers (Dffered
- Clear | 'l

Enter the Course Abbrevigtion OR CourseD and press Enter or click the Find Course:
Button to search by Abbreviation OR click the Find by [0 Button to ssarch by
CourzedD. The seachis MOT caze sensitive. You can uze all upper or al

10004004, INTENS RTS

case letters and get the same results. [Results are limited to 10 e

Co cords
Course ID Mﬁtle Local Short Difered -
10 INTEMS LANG ARTS INTENSIVE L& |YearLong =
10004002 INTEMS LANG ARTS INTENSIVE L& |YearLong
10004003 INTENS LANG ARTS INTENSIVE L& |YearLang_—
10004004 INTEMS LANG ARTS INTENSIVE L& | Yearting
10004005 INTENS LANG ARTS INTENSIV] Year Lang
10004008 INTEMS LANG ARTS INJEMSIVE L& [*ear Long
10004009 INTENS LANG AR INTENSIVE L& | YearLong

INTENSIVE L&

Either Semester v!
b

)

Records Found: 100

Quit |

_—*

P

Click on gray box to left of course
number to highlight the
appropriate course

Click OK

Or

e Double Click the Course Record
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Genesis - Scheduling
Adopting a Course

Steps Screen Displayed Procedures
" Find Eligible Courses H .
9 3.To Search by Course Subject Code:
Find Eligible Courses

School Vear Use the pull down arrow to find

105 []Help Desk TestHigh Schoo EE the Course Subject in the Course

Course Abbresiation Course-0 SUbJeCt COde fleld-

Find Course Find by [D
Course Subject Codes fifers Offered . .
S O | - Use the scroll bar to view displayed
| Sublect Area Code |+ - -
Career Prep. P Wﬁowse Cou rses.
Eareer E.“p- ?é _I = 7o can use all upper or all lower
[ lirnited ta 100 dz. - -
_E;ocr;;remcs = sults are limited ta records.) ° CIle On the COU rse Subject
Records

C) Exceptional Student EX I Local Short I Dffered I H
Forsgn Lang Elective [FL e Click the Find Course icon
Health & Safety HS -

] | o L
oK | Records Found: Quit | Emd EDL"EE—'
PN Eind Eliai .
10 DX Course-1D numbers and Course Titles

Find Eligible Courses

Schoal

‘fear

|nnus

|wwaumm¢&mm

|nans

Course Abhbreviation @ Course-ID
Find Course I

"

Find by [D
Caurse Subject Codes Filters Differed
English A Clear | A
Ertter the Course Abbreviation OF Course-D and press Enter or click the Find Course =
Buttan ta search by Abbreviation OR click the Find by [0 Button ta ssarch by
Course-ID. The search is NOT case sensitive. ‘You can use all upper of T
cae letters and get the same results, (Results are W
Co ecords
Course ID Dwﬁlle Local Short Offered *
| b 10074 ADV COMMS MTH A0W COM ME | Year Long
[ #7em ADVPLENG COMPD  [APENG LANG | YearLang ]
1001420 ADVPLENG COMPD  [APENGLANG | YearLong
1001 420V ADVPLENGCOMPD  [APENGLANG | ear Loner™
1001 420w ADVPLENG COMPOD  [APENG LANG _L¥& Long
10014300 ADV PLENG LIT COMPO |&4P ENW ‘Year Long
1001430V ADY PLENG LIT COMPO GLIT “ear Lang
10053100 AMER LIT AMER LIT ‘Vear Lang
ﬂ0531 ol W/ SMER LIT “ear Long _E
4 3

o T

Recards Founc: 100

Quit |

are displayed.

To Select the Course Record:

Use the scroll bar to view displayed
courses.

Click on gray box to left of course
number to highlight the
appropriate course

e

Click OK

”’,,af“

Or

e Double Click the Course Record
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Steps Screen Displayed Procedures
11 E;Euurse Adoption !Em Course Adoption screen is displayed.
Schod SehlYear IMPORTANT:
Imug |H'3|D Desk Teat High Schod IDEDEI View Only: Information for the selected

Scheduling Canfiguration Yalues

School Types Seheduing Pragiams
[ Elmertan ¥ HighSchacl
[ifide A
[ IiHigh [ Goecil
[ 4l Caurees

Caurse Catalog Values
CotrgeD DOE Abbreviation
LLEI] R |;‘-\DVPLENI3 (OMPO.
(Digtnct Catalog]

Course Offered FEFP Credtdward Requred Category
YeatLong e o |

School Types Scheduling Programs
[ Elerertay. [ HighSchod
I T
[ b " Gpecid B
0 Requred for Graduation (Adapted Catalog) ik
C Reguied for Promaton Dy
O Blectve Aequre

2R B

Adopt elete Repot  Cancel  Upde Quit

course cannot be changed on this screen.
School Location Number
School Name
School Year
Course-ID Number
DOE Abbreviation
Course Offered
FEFP Code
Credit Award
School Types

Areas NOT used:

Scheduling Programs
Required for Graduation
Required for Promotion
Elective

School Types
The School Types indicate which school

types can offer this course.

To Adopt This Course to Your School’s
Course Catalog:

/- Click the Adopt icon
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Adopting a Course

Steps Screen Displayed Procedures
12 ! EITTy— W [= 53 A Genesis message “Course Adopted”
Schoal Schlear WI I I appear
Jons |Help Desk Test High Schanl | [EE
Scheduling Configuration Walues
School Types S cheduling Programs
[~ Elemetitany ¥ High S chool I I R
I e T Adut Click OK
I~ I High ™| Special | |
| &l Courses
Course Catalog Values
"
Course| D DOE Abbreviation
{100 4201 J JA0v PLENG COMPO I
[District Catghdg)
Courze Offered FEFP Credit Award Hequue akegony
IYear Long I'I ll Cenesis :
School Types Course Adopted ffeduling Programs
= Elemeritan ¥ Hig I
o oo |
[~ JrHigh Cepe_ |
O Required for Graduation [Adapted Catalog) P i
) Required for Promotion L Data -
C Elective ll&us -Auquire
Click Adopt Button to Add this Course to your Adopted Courze Catalog
Adopt Delete Beport LCancel Update Quit
13 ey —yr—r— = Course Adoption screen will once again
Schaol Schl Year dISp|ay
|DDDS IHelp Diesk Test High S chool |ueus

Scheduling Configuration Values

School Types Scheduling Programs

[T Elemertary ¥ High School I I
™ Hiddle [ Adult
[~ Jr High [T Specidl I I
[T &1l Courses

Course Catalog Values
Courge-D DOE Abbreviation
fl

[Diztrict Catalog)

Course Offered FEFP Credit Award  Hequired Category

School Types Scheduling Programs

[T Elemettany ™| High Schodl I I

[~ Middle I Adult

[T JrHigh ™ Special |— |—
C) Required for Graduation [Adopted Catalag) ’

! Required for Promotion L Data -
C Elective tllns “Acauire

E B o =4

Adopt Delete Beport Cancel Update Quit

To adopt additional courses to your
school’s course catalog:

e Repeat steps 3 through 10
Or

To display or print a list of adopted
courses for your school:

e Follow steps 14 through 17

Or

_——» Click the Quit icon to return to
Scheduling Menu

Created by Polk County Schools
5/21/2009.

Help Desk, Phone: 519-8042 or 51586
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14 £ Course Adoption M= E3 To Display a List of Adopted Courses
School SchlY'ear FOI’ YOUI’ SChOOI
Joong [Help Desk Test High Sshool [T
Scheduling Configuration Yalues
r School Ty?s Scheduling Programs
Elementam v High School I I

[T Hiddle [T} Al

[T JrHigh = Spect:ial | |

[T &l Caurses . .

Course Catalog Values / CIICk the Report icon

Courze-|D DOE Abbreviation
Course Offered FEFP Credit Award g)ism'd E ‘Etatlog] / /

aLrse 2re TEaI NSl EgUIre Aleqory

. ! /
School Types Scheduling Prograsis

™ Elementam [ High School l—

[T Hiddle I Auclul

[T Jr High = Spe;ial |

! Required for Graduation [Adopted Catalog) e

C Required for Promation lﬂl Data =

C! Elective ll’ns -Aicquire

Adopt Delete \_.Blggg[.l"" Cancel  Update Quit

15 SO Prin Dt Course Fle [0l The Print District Course File (SCH001)
screen is displayed.
Sory! SCHOOT Prin Distct Course Fl
0ot
T || Doy | OB GG e
7Rt Sl GradeHiqh’_ Gradetuwr
(/S e Lo P Click the Start icon
Gy 110 L E A
I (e Ty ’_ -
A A s i
) £
O (Vo (it
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16 T e i Couse e [0lx //A progress bar will display as the report is
compiled.
Sunfy! SCHOOT Pont Distct Coutse Fi /| : :
ot / When the bar displays completely:
Rl | Doy | Code R 4G
(1FEFRd St Coe GmdeH\qh i
( S F[Leaveaa”w” ’_ ’_ -~ Clickthe View Report icon
(i e e | MEBue 04 (el L]
(Dt s Ot | frs™
!

OligeiCors | (B / ’_

17 The District Course Report screen

ADOPTED COURSE CATALOG - 030
School: 0901 Bartow Senior High

OH DUR CREDIT W/ M SCRABBREV FIE GRL GR

10 1100 ARTED COMP m n 12
18 100 CEREMPOT m 12
10 100 CEREMPATI m 1 1
10 100 CEREMIPOT 3 m n 12
(RT 1 100 AP BRTIRAW m 1 1
180 10 DRAW| m n 12
180 110 DRAWI 1 l

displays your school’s Adopted Course
N\ Catalog.

Maximize the Screen to view more
information

To Print the Report:

S

x
e Close this screen using the =1
button on the top right (there is no
Quit icon)

Click the Print icon
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18

MS[HUUI Pk i o Fle

ot Byt

SCHODT Prnt Distict Course Fle

Wt

C)

(0 CseThe | Do Coses

FEFPY S ot
(S taCote ’_ ek ]

Grade Range A Gaces (" Sl

GradeHiqh’_ Grademwr

(o

( D s
@A A

WAt
Cleche
( Boh

Stats

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII l/

FlERmge 64 (S

e

=L

Sat  fin 1“!ew

@Re Pt
OVuca ey

[@

Qo

Print District Course File screen is
il displayed.

Click the Quit icon to return to
Course Adoption screen.
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	Refer to steps 5 and 6 to search by 
	Course Title Abbreviation.
	Refer to steps 7 and 8 to search by Course-ID number.
	1. To Search by Course Abbreviation:
	(Go to step 11)
	Print District Course File screen is displayed.


