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Drop-down buttons will appear in the
first cell of each column.

Click the drop-down of the
Grade_Promotion_Status
column

Select A to show all the students
that were Good- Cause promoted

e Click the drop-down of the
Grade_Promotion_Status

Select All to show all the students

e Click the drop-down of the
Grade_Promotion_Status

Select R to show all the students
that were retained

e Then disable the filter by Clicking
on Data, then Filter, then
AutoFilter.

Note: All blank cells in the
Grade_Promotion_Status column
indicates that student was promoted on
merit.
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