Permanent Record

Genesis

Steps Screen Displayed Procedures
Logon toGenesisusing theLogon
1 m 0607 / 0005 Test Middle School / Data Source: SIS9000PDE / MDI D 0 C u m e n tati O n
Fie Menus Options Tooks QuickForms Favorites Window Help
[ GENESIS Main Menu HEE .
A GeNEsis scrooL G 1598 e 5 Bt S, The Permanent Records option on
DATA " SCHOOLCONFIGY  SECURITY Y SETUP | CONFIGURATION GeneSIS Contalns th@cademlCRecords
Demographics Discipling Perm Recards q Tools and File by SChOOl year for a SeIeCted StUdent'
ﬁ ggm?r o C\\)éi> \ Processing
Scheduling Grade Reporting é\i}j \a/\i‘ndrd’:(;t;issmg i ai:dczﬂ‘anewg
,.,mquf Aftendance HM Staff o FTE g gtudemﬁpema\
i g" g
WIS District FASTER
Operations )
"‘%‘S i @ Note: Security on thd>ermanent
UnVeys EdIN LM Local Menu — . . .
N ﬁﬁmm Menu Recordsscreens is provided to staff with
either view only or update ability based
B Geonesi the security profile assigned to the user
the site or school administrator
2 ———r—— i ThePermanent Recordsscreens contain

Shucent | |

Schlear ’_l_ fL-0 ’_ l_

Yeat Index T Vea Detal T Hen Yeat Recoid
School Year Index
Double Clik on the Year
SehlYear | ate | Digict | Sihaal | Sehocl nane
< I
N e e Pecnd SSRF | Prntdead i M Help | Quit

a compl et e hi sdaobyy
year Academidistory. ThePermanent
RecordsEdit Grade History screen
consists of 3 tabs.

TheYear Index tab providesanEnd of
Y ear record for each school year a stud
has completed.

TheYear Detail (Academic Record)tab
contains the courgaformation for each
course the student completed for the gi
year.

TheNew Year Recordtab gives you the
ability to add addition school year recor
to create a complete picture of the

student 6s academic
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Screen Displayed
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Fie Menus Options Tools Quick For

[} GENESIS Main Menu

ms Favortes Window Help

23 0607 / 0003 Test High School / Data Source: W2K9000515-Q\SISP / MDL

B[] 3
@ GENESIS SCHOOL Copyright & |aanAr:|='?;|’|:;..:£gse%ana Systems, Inc.
DATA Y SCHOOLCONFIGY  SECURITY Y SETUP Y CONFIGURATION

Demographics

VY=
Scheduling

TR
(2E

Attendance
WIS

Suveys

mmmmmm

Discipline

fegzse) Gracke Reporing
Lk et

District

I Operalions

ﬁ EdIN

Gradebook

Perm Records Tools and File

Processing

=%
= )
R@

K —"g Fieport Manager

Y é
@ FTE % Student Special

et Programs

‘% FASTER.

Local Local Menu
Menu

Stucer
Miscellaneous

{Exit Genesis |

m Permanent Records Menu

PERMANENTWMENU

"1 Grad Status

2

anent
Recard

Edit Cowrse In
Progress

Edit Test History

i ocational
Fecord

o | EdtStudent
" Comments

d

Ecit District
Camments

ESE Subject
Requirements
for Graduation

(Quick Entry
Student Grade
History

ESE Grad
Status

=
=

/- 7 Report
N
{7 Manager

Perm Reord
Uity

»
R

% Calculate GPA

Quit

—

To Access the PermanenRecords
screens:

From theGenesis School Mairmenu

—e ClickthePerm Recordsicon

ThePermanent RecorddM enuis
displayed.

/- Click thePermanent Recordicon

ThePermanent RecordEdit Grade
History screen is displayed.

-Or-

14 Permanent Record - Edit Grade History

Stugent | | | |

Schi'ear ,_-l_ FL-ID ,— l—

O[]

Year Index

T Vea Detal )i

Hew'rear Record

School Year Index
Dauble Click on the Year

Schiear Giade | District [ School |

Schoal name

Hew Year Index Record

55 Print PnntAcadH\stl Flags ﬂelpl Quit
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Genesis
Permanent Record

Steps

Screen Displayed

mstudent: 5300591222 Any Student / Status: A Grade: 100

NS

pédfteRae gy

Procedures

Basic Demographics

DEM EXT FAM EW HS MED ES

LUN ELL MISC VOC TRN WYR ADL

Last Nae

bpa_ Fist Name

Midde Hame

Stuchent

|Any

Mailing Address

Apt ﬂ

Schook# (0003

Address [1234 Ay Sreet

Test High Schos! 1o~

Bith Date  Age:17

0078 (5] ©iae Ofence |W |_

EW Somewhere Code
State |Florida MEQER

Home Phone

O_— '@

Unligted
Phone

55N
—

Homeroom Teacher

Miscelaneous

Local

Schedule
™ Aftendance T~ . .
§Cimm —— | [ ClicktheHScon
PreReq
Gdld ™ MoMidde Name Discipline
EMERGENCY wesmiert || The High Schoolscreen is displayed
Race Flag Student Look-Up
“Withdraw .
Fab r o o Click thePermanent Record
e | sy buttonon the right side of the
[ dpssase T 1 Quit screen
Local2 U%e

1) Student: 5300591222 Any Student / Status: A Grade: 10

il

Class Rank
Elfective Date

MM/DDAY E :

Numeric Posiion
Total Mumber [Class Size)

Percerile 1)
[

BRaTem [
BRACm [
GRAFLCn [

[ Exclude / Class Rark

Basic

Diploma Sehaal

Diploma Option Grad Year  SchlYi/ CredReg
1 - v

Comm Srv Req Mat

Oy ON Oz

Comm Srv Hours
‘Add Schl'vr Student
I Evra Curicular Inslighle

[T Scholarship Awarded [~ Gold Seal Recipient

DEM EXT FAM EW HS MED ESE FED DRP LUN ELL MISC ¥OC TRN NYR ADL
Schedule
Aftendance
Diploma Type CertCompletion Type Graduatich Requitement Basis
v v B Grades
Dipima Dts Cot/Conpletion Date | Postsecondar Ed Plans Discipline /
MMAD/Y /DD Y i
Minimum ESE Performanice /
Leitee! Standards Date NSl
MMADDAY E: gtudemLDDMJp

Awards/Sports Testing

Permanent Record

i Permanent Record - Edit Grade History

Girad Status
Test History
Quit
Eamed FIE
ame U%e
- | ThePermanent RecordsEdit Grade

Student  [5300674157  [Tina Woeds

Name Search,, i

[ Active [ GR-02

SchlYear |_ FL-ID [123491234¢ [ Schi®-0004

Year Index

‘ear Detall

NewYear Record

School Year Index
Double Click on the Year

Schirear

[ Grade [ Distict [ School [

School name

2006-07

02 53 0004

Test Elementary School

From theBasic Demographicscreen

History screen is displayefr the student
you had accessed on themographic
screen

New'yeat Index Recard

SR Print antAcadH\stl Flags ﬂelpl Quit
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Genesis

Permanent Record

Steps

Screen Displaye

Procedures

rmany

iy Perm
Student

nt Record - Edit Grade History

el lit Grade
Ga0574167 | [Tma'woods [Acive [ Gh-02
flsiie Seaich SchiVea [ [ FL-ID [T2345138% Sohl # - 0004
Year Index T Vea Detail T New Year Record
School Year Index
Double Cick on the Year
SchlYear | Grade | Distict | School | S chool name
200607 02 53 0004 Test Elementary School
4 1]
New Year Index Resord SR Piint PvimAcadHisll Flags | Help | Quit

[ Active [ GR-10

l_ - ,_ FL-ID ["5300531222 Sehl # - 0003

‘ear Index 1

Vear Detai i New Vear Record

School Year Index
Doutle Click on the ‘Year

Schl [ Grade [ District | School | School name

200607 09 53 0003 Test High School

200506 08 011 CALLAWAY ELEMENTARY SCHOOL
200304 07 pz N Out of stale

4 12

New Year Index Recor

rd SSR Print PnntAcadHlstl Flags | Help | Quit

Features of the School Year Index
screen:

¢ Displaysthe school years a stude
has been enrolled
e Open a specific
record
e Add to the School Year Index
e PrintaSt udent 6s Ac
History report
e Print a Staiadent
Record
ToAccess a Student §
Record:
e EnteraSt udent 6s id [

the Studentfield andPressEnter
-Orni

e ClicktheName Search

e TypetheSt udent 6s L
andClick the Searchicon

e DoubleClicktheSt udent @

from the lig to Select

TheSchool Year Indexscreen is
displayed with the school year records f
the selected student.

=} Permanent Record - Edit Grade History M [] B3
Student [5300591222 [y Student [Active [ GR-10
SR e i Note: The Addition of Course Records
Yeat Index Year Detail New Year Record T .
/ - to theYear Detail (Permanent Record)
End of ‘Year Infomation Annual Daps  Summer Days Y1 Gpa Pts Cis Cuml Pis Cis
WE s | ws ws[— | wE B B can be made only after tiszhool Year
L B B I o o Indexrecord is created.
SotBy (% CourseNumber, Tem (" Tem, Course Number Mide i [ [
Grlvl | Course | Title Subj | Trm | Grade | Dist | Sehl | School Name Flg |ATT |Eam [Lac |t
Y o B 7k ok [TesTsmon 5 0 To Add a Year Detail record for an
09 11003100 | TV PRODUCTION Il PF 1 B 53 | 0031 |LAKELAND SENIOR 9 05 |05 . - .
03[ 12004001 |INTENSIVE HATH 7 [t [t Jomm [cAuawEY 8 |05 (05 Il Existing Year Index record:
09 12013100 |ANALYSIS OF Ma |1 C 53 |0003 | TEST HIGH SCHOOL 05 |05 050 |
09 [12013100 |ANALYSIS OF Ma |2 C 63 (0003 TEST HIGHSCHOOL 05 |05 o0 |1
08 [12083300 |ANLY GEOMETRY Ma |2 C 53 {0003 | TEST HIGH SCHOOL 05 |06 050 |1 i
N S e O S e e DoubleClick theschool year
: recordto access th¥ear Detail
screen
Note: If there is noYear Index Record,
L] 41 | refer toStep13to add aNew Year Index

New Year Index Recard

SSR Print PrmtAcadHlst| Flags | Help | Quit

Record.
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Genesis

Permanent Record

Steps

Screen Displayed

Procedures

nanent Record - Edit Grade History

2% Perm
Student

ne it Grade
Fanisaiz22  [Pny Student

[ Active [ GR-10

Mame Search....

Schifear [o005 - [07 FL-ID [G3005atez2 Schi® - 0003

Year Index T Year Detail 1 New Year Record
End of ‘Year Information Arnual Daps Summer Daps rGpa Pts Cr Cuml Pts Cr
Dist[53 Grade [0 ABS ABS Wt [275 22 3 275 22 B
sl PRI PRS[ PRSI uwat 75 @ B s BB
SortBy: & Course Number, Tern ¢ Tem, Caurse Number Midele  [f1/5
GrLvl| Course. # | Titl Subj | Trm | Grade | Dist | Schl | School Name Flg |ATT Lo Wt
[ [} 2 N EN g NS5[ 10T I DISTRICT
0013400 [ENG Il EN A 0003 | TEST HIGH SCHOOL
1003100 | T4 PRODUCTION [I PF B 0031 | LAKELAND SENIOR ]
004001 [ INTENSIVE MATH c 0101 | CALLAWAT E]
2013100 ALY SIS OF 4 C 0003 | TEST HIGH SCI 050
203100 | ANALYSIS OF L C 0003 | TEST HIGH S0 050
2063300 | ANLY GEDMETRY 4 C 000 | TEST HIGH 5C 050
2113000 | TRIGONOHETFY & c 0003 [ TEST HIGH 50 050
79631300 | UNIQUE SKLS P 0003 | TEST HIGH SCI
*
o
sspint | Pinacadtist | Flags | Help | Quit

The Year Detail screen is displayed.

Thefollowing Informationis needed to
add aYear Detail Record:

Grade Level

Course Number

> Title (Displays for verification)

> SUbjECt Aregbisplaysfor verification)
Term

Grade

District Number

School Number

Flag

Local Grade ( Not required)

Yea Index T Year Detai T New Yea Record
End ofear Infamation Ao Days  Summer Days Vigpg Py O Oml Py n
G | W &[T | Wl PR B RE
seliy e[ A wil/ B F R F F
Sort By % Cowse Nonber, TG Jem, Cose Mo b/ 4 I_ ’_

N

=< The top section of the Year Detail
record displays the End of Year
Information, Annual Days Absent and
Present, and GPA information Wgt
(Weighted), UnWgt (Unweigtted) and
Cuml ( Cumulative Weighted and
Unweighted)

records

A e
The Sort By Option allows you to changg
End of *fear Infarmation Annual Davs  Summer the dISpIay of the courses in the gnd Th
Dist[53  Grade [03 ABS| sgs: [ | | default display is b ourse
schifoons. PR| PRS:| prs: [ | | Number,Term.
Sort By & Course Mumber, Tem " Teim. Course Number
Gr Lvl| Course # | Title s [Tm | | | YOUcanchoose to display _the cpurﬁy
P03 12013100 |~nalvsls OF M1 Term, CourseNumber. This optioncan
05 [12013100 |&HALYEIS OF Ma |2 be heloful ick ref .
03 12063300 |AMLY GEOMETRY e e helptulas a quick reterende review a
039 12113000 | TRIGONOME TR Ma |1 student 0s
09 | 79631300 |UMIOUE SKLS 1
made
End af Year Information Annual Dapz:  Summer | To Chanqe the Sort BV Option:
Dist 53 Grade [75 A5 aps: [
sehifons PR PRS | rrs:[ | —e Click theradio button in front of
< gart By: " Course Mumber, Term (% {Ter, #ofze Mumber the option of your choice
Grlwl| Courze # | Title Subj | Trm
B0 [12m3100 [AHALYSIS OF K
09 [12113000 |TRIGOMOMETRY K
09 FAEI3200 [LIMIDLE SKLS 1
09 [12013100 [ AHA 515 OF E
09 [12063300 [AMLY GEOMETRY bs |2
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Steps

Screen Displayed

Procedues

[&} Permanent Record - Edit Grade History [ 0] x}
Student  [5300531222  JAny Student ["Active [ GR-10
Name Search.. Schivear [7pe - [i7  FL-ID [5300881222 Sehl# - 0003
Year Index T Year Detail 1 Mew Yea Record
End of eat Information AnnualDays  Summer Days ¥iBpa Pt Cs  Cuml Pl Cis
Distl53 Grads [15 4B ABS wet [275 . [6 275 2 R
Schil0s PR PRS; PRS Uriwiat [75 o B 25 I
SomtBy (% CourseNumber, Tern € Term, Course Number Middie [1//4 L
Ll Course # [ Tik Subi [ Trm | Grade | Dist_ | Sohl | School Name Fig [ATT [Eam 3
0013400 |15 1| EN ] 1993 NOT IN DISTAICT o el
0013400 10 11 EN & 0003 | TEST HIGH SCHO
1003100 | T FRODUCTION 1| FF ] 0031 | LAKE] OF |9
2004001 [INTENSIVE MATH c AT 9 4
2013100 | AHALYSIS OF B 7 0003 | TE5T HIGH SO 050 |1
2013100 [ANALYSIS OF i@t 0003 | TEST HIGH 501 050 [
2063300 | ANLY GE OME THigumTHA C 0003 | TEST HIGH 5C) 050 |
2113000 %}%ﬁwﬁf A [3 0003 | TEST HIGH 5CF R
oo LLE SKLs P 0003 | TEST HIGH 5C)
% []
Grd Lyl
i3
KG
[
02
[
‘ 3
Lk 2
el 115 ecord 43R Print PHmAcadHistl Flags [ Help | Quit fi
[

| [i¥ Permanent Record - Edit Grade History M=

Student  [5300591222  [Any Student [ Active [ GR-10
|| Mame Search. SchiYear 706 - [77  FL-ID 5300591222 Schi % - 0003

| Yea Index Year Detail New ear Flecard
|| End cfYear Infomation AnrualDays  Surmer Days YiGpa Pt O Cwl P s
Dist[53  Grade [05 ABS ABS: wat [575 A 275 H

[ =
e T B B R

schffms PRI PRS  PRS:[
SotBy: @ Course Nurber, Tem (* Term, Couse Nurber vide i [ [
Ui Couse | T 5ub | T | Grede [ Dist_| Schi | Schos Name Flg [ATT [Eam [Loo [wt
03400 | E0E | Bl B N3 HOT IN DISTRICT
om3a00 | £ Bl A 0003 [ TEST HIGH SCHOOL
1003100 | 7 PRODUCTION I Pr 5 0031 | LAKELAND SENIDR |9
2004001 [INTENSIVE HATH c 0707 | CALLEWAT 3 4
203100 | ANALT5IE OF i c 0003 | TE51 HIGH 5C 050 |1
203100 | AL TSI OF A c 0003 | TEST HIGH 5C) o0 [
2063300 | ALY GEOMETR 6 c 0003 | TE57 HIGH 5C 050 |1
2113000 | TRIGONOMETRY A c 0003 | TEST HIGH 5C) o0 [
79631300 | UNIGUE 565 P 0003 | 1651 HIGH 5C
7 11003100 | T PRODUCTION T [PE_ | [=] 0003 [ Test High 5 chioo
* Tem | Dese -
T Semester T
Semester 2
A

Summer Session 1
S ummer Session 2
Quarter 1
Quarter 2
GQuarter 3

(et 5

e i
55R Print PmtAcadH\stl Flags | Help | Quit

New Year Index Record

‘i) Permanent Record - Edit Grade History _|O]x:
Student  [5300591222  [Any Student [ Active | GR-10
Name Search SchiYes [ -[i7  FL-ID [5300897222 [ SchiH- 0003
ean Indzx il Year Detail 1 New Year Record
End of Year Informalion ArnualDays  Summer Days YiGpz P Cs  Cuml e O
Dist55 Grade |05 ABS: ABS: wet [275 2 B s 2 |
Sehilons PR PRS; PRS Uniwet [75 ] 25 P
SonBy & Couse Humber Temn ¢ Tem, Couse Nuber Middle 1172
Gr L[ Couse #_| Tile Subj | Tim | Grade [ Dist_[ 5chi [ School Name Fig [ATT [Eam[Lloc_[wt
09 [ 10013400 |ENG | EN 1 [B|vO [N933[HDTINDISTAICT 05 |05
0013400 | E1E 1 EN A 0003 | TEST HIGH SCHOOL
1003100 | T PRODUCTION I |PF B 0031 | LAKELAND SENIOR |9
2004001 | INTENSIVE MATH C 101 | CALLEWAY El £
2013100 | ANALYSIS OF M C 0003 | TEST HIGH 5CHOOL 050 |
12013100 | AHALVSIE OF WA [z |C 0003 [ TEST HIGH SCHO 050 |1
12063300 | ANL( BEOMETRY Mh (2 |C 0003 | TEST HIGH SCHO 050 |1
12113000 | TRIGONOMETEY MA_[1_|C 0003 [ TEST HIGH SCHO 050 |1
79631300 | UNIQUE SKLS 1P 0003 | TEST HIGH SCHO
7 71003100 | W FRODUCTIONT__[FF_ (2 || [ 0003 [ Test High Sehool
* Girads School ear Qualky Points
B 0ED7 4
8 0607 3
C 0607
D 0607
F 0607
| 0607
NG 0607 0
« P 0607 0 B
S 0ED7 0
New Veat Index Record T T e Tep Quit

Add a Year Detail Record

To Add a Detail Record

| —®

The Course Title and Subj. data will
populate from the Course Catalog

Click in the first available blank
Gr Lvl (Grade Level) field

Enterthe Grade Levelof the
student at the time the grade wag
issued

-Or-
Click thearrow at the end of the
field and Selecthe appropriate
grade levelfrom the pull down.

PressTab to theCourse #field
Typethe 8-digit course number

PressTab

TypetheTrm (TheTerm the
grade was issued)

-Or-

Click thearrow at the end of the
field andSelecthe appropriate
Term from the pull down.

PressTab

Enterthe Grade the student
receivedfor this course

-Or-

Click thearrow at the end of the
field andSelecthe appropriate
Gradefrom pull down

PressTab to Dist (District)
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Genesis

Permanent Record

Steps Screen Displayed Procedures
8 [} Permanent Record - Edit Grade History [_[0]%] The DISt (DIStrICt)and SChOdName
v g e fields default to distric63(Polk County)
iy atudent Ive B H
e, St [T [ A0 [ [0 and your sigron school numberand
Vet Index T Year Detail T New Yea Recard SChoo' name
End of Year Infamation Borwel Days  Summer Days Yibpa P O Oml  Ps O |mpo rtant Please Read |f a Student |S
il B’a“,’f sw wlE B R F ) coming from a different state or
;T‘EEP’HN " r":s"c_ :HS‘h'_ ::fg gﬁ E N country use the two characterState or
ont ol (o Louse Number, [eim £1m, Lourse NUmber
P : Country code.
GrLvl| Cowse # | Title Subj | Tm | Grade | Digt | Schl | School Name Flg |ATT |Eam|Loc [Wt
B 1001340 [ENG A [T B [0 [nsss(NOTOSTRICT 15 |05 .
10100134 |F BN [o [a |5 [oo|TEST HigH scHOOL 15 [0 If the school number is unknown,
(MO [TYRRODLCTINN [P 1 (B |53 |00 [LACELANDSENCR |3 |05 [0S .
BT e A R T P EREN B Private, out of state, out of country or
B 1030 |5 07 b 1o (s Lo TEST K ScHOOL 15 |15 150 |1 i
IR R WA 7o (5o |TEST HIEH SeHoaL 15 |15 ElE not recognlzed use the school code
B TR0 ANLVGEOMETRY (WA (2 (T |5 0003 TEST HIEH SCHDIL 15 |05 150 |1 N999.
(8 |feriam [TRGONGHETRY (VA 1 [C_ |62 |000a | TEST HiGH SCADIL 15 |05 50 ]
FREEE S 1P [ [0S Hen sconL 15 |05 L
09 viooato0 [TV PROOLETON I [ [2 [B|sd=] o00aTest i Scod If the district and school number are
¥ (ode |Desor Type | m
54 Putnam Distict J
i St Jahng Distict 1
T " e PressTab to theFlg (Flag) field.
a7 Santa Aosa Distict . .
I L If the district and school numbers are
] Sunter Distict ﬂ d |ffe re nt

KN
New Year Index Record

SSHPMII PlinlAcadH\stl Flags ﬂe|p| Quit |

To Enter a District/State other than
Polk County:

e Clickthearrow at the end of the
Dist field, Selecthe appropriate
Codefrom pull down

e PressTab

To Enter a School other than your

[} Permanent Record - Edit Grade History Bl
Sucenl [samegrzzz oy Sden | Active | BR-10
NameSeach,.  Scbiear [ -[17 LD [EGERZZ2 | Setl- 003
Year Index T Year Detail T Hew Year Record
End of ear Infomation Apnual Daye  Summer Days YiGpa P Cg  Cwil Pty L
Dol Gak[E wsl sl wipm B F pm E B
wim eR[ | ms[T M |wafEm E P fm B P
SotBy & Course Huwber, Tem ™ Tem, Couse Nurber Hiade 112 ,_ I_
GrL| Couse B | Tie Subj | Tim | Grade | Dist Sch\lSchooIName Flg |ATT |Ean |Loc |Wt SChOOl
0910013400 [ENG I ENC[1 B [YO [ N933NOT M DISTRICT 05 |08
10 10013400 |ENG | EN [2 |A [53 |0003|TEST HIGH SCHOOL 05 |08
09 1003900 [TVFRODUCTIONIL— |PF 1 |B |83 0030 |LAKELANDSENIOR 9 (05 08
09| 11003100 | TVPRODUCTIONIL |PF |2 [B |33 | 0003 |TEST HIGH SCHOOL 05 |08
0912004001 | INTENSIVE MATH 2T |03 |0t |CALLAWAY 3 |05 |05
09 12003100 | ARALYEIS OF M& {1 |C [53 |0003|TEST HIGH SCHOOL 05 |08 [0 |1
0912003100 | AHALYEIS OF WA {2 |C |53 | 0003 |TESTHIGH SCHOOL 05 |05 050 |1
09 |1206%300 |ANLY GEOMETRY  |M& |2 |C |83 |0003|TEST HIGH SCHOOL 05 |08 150 |1
09 12113000 | TRIGONOMETRY Me {1 |C (53 | 0003 |TESTHIGH SCHOOL 05 |03 (50 |1
03 |79631300 | UNIGUE SKLS 1 P |5 |0003|TEST HIGH SCHOOL 05 |08
F108 1003100 [TVFRODUCTION | |PF 12 B |53 | 0003 TestHigh Scheal |
¥
kI Y

He YearIndet Record |

SSHPuntl Pr\ntAcadH\st| Flags ﬂe|p | Quit

e Typethe School Number (There
is no pull down help on this
field.), PressTab.

If School Number is not recognized, you
will receive the following message:

Invalid walue. value will be reset,

e Click OK, Enterthe correct
School Number or EnterN999

Created by Polk County Schools
06/06/2007
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Genesis

Permanent Record

Steps

Screen Displayed

Procedures

ermar
jent

Shudh

Mame Search

Schlear [Zioe - [77

[ Active [ GR-T0

FL-ID ["5300591222 Schi# - 0003

Year Index T Year Detail T New rear Record
End of Year Informalion Anrucl Days  Summer Days YiGpa P O Cum P O
Ditl5T Grade |03 ABS 485 weti7r - BB 2 B
Schfiiis PR PRS, PRS Uniwet [E58 =] 255 2 B
SomBy: & Course Number, Term ¢ Tem, Course Number Midde [riza
Lol Course | Tit Subi | Tim | Grade [Dist [ Schi | School Name, Flo_[ATT [Eam [Loc[wht
073400 | ENG 1| El N398[NOT IN DISTRICT
013400 [ENIG | A 0003 | TEST HIGH SCHOOL
003100 | TV FRODUICTION I E] 0031 [LAKELAND SERIDR |9
003100 | TV PAODUCTION I 8 0003 | TEST HIGH SCHOOL
2004000 | INTENSIVE MATH c 0101 | CoLLewey 3 |
2013100 [ANALYSIS OF A B 0003 | TEST HIGH &0 050 1
2013100 | ANIALYSIS OF A c 0003 | TES T HIGH 5C) K
2063300 | &NLY GEOMETAY A c 0003 | TEST HIGH 50 050 1
2113000 | TAIGONDMETAY A c 0003 | TES T HIGH SO 050 |1
79631300 | UNIDUE SKLS P 0003 | TEST HIGH 50}
7 1003100 | T PRODUCTION I |FF & 0003 Test Hich School
*
KT ]

New Year Index Record

ja
SSR Frint PvinAAcadH\stl FIags‘ Help | Quit

}CEHMJJ,O'UOEEI_?{HIm'ﬂmDmbxﬂmﬂmm-ﬁwNHD@QﬁaE%ﬂ

Sub For Eny Sci 2001340

Journalisrn Sub For Prack, Arts Grad Req.
Sub For Phys Sci 2003310

JROTC AIR FiC Sub [ Life Mgk Grad
Sub For Bio Tech 2000430

JROTC Sub For Practical Arts Grad
Zomp. Sub For Practical Arts Grad
Sub For BUS EM T 1001440

Sub For BUS EM T 1001440,1001450
Sub For Ma I 1205330

Sub For MA I 1205380 (prior to 7/1797)
Sub For GEM SCI 2002310 (valid priar to 7)1/00
Sub For AMAT PHYSIO 2000350

Sub For Pre-Algebra

Minkh Grader

JROTC CST & Sub For Science Grad
Home Language andjor ESCL Instruction
ESOL Instruction

Academic Scholar (elective)

JROTC AIR FiC Sub [ Science Grad
Gifted

Honars

Include

JROTC MaYy Sub For Science Grad
Exclude From Rank GPA

Haome Language Instruckion

Mo Credit

JROTC ARMY Sub [ Life Mgk Grad
Zourse in Progress

JROTC MARIME SubyjLife Mgmy Grad
Academic Scholar (requiremet)

SLEF

Transferred

Exlude From Skate GPA

Exclude

Flagsare used to code coussa different
ways. A maximum of four (4) flags cédme
includedon eachcourse record.

Some of the more commonly used Flag
codes are:

9- Course taken belowgrade

H 1 Honors

X1 Exclude from GPA

T - Transfer

O Substitute for Life
Management Skills

U N T No credit

o cc

To Enter Course Flags:

o TypetheFlag code(s)

N

If you selected the Flags help button:

-Or-

Selecthe Flagsbutton at the
bottom of the screen to display a
list of the availabld-lag codes

/ Click OK to Exit this screen

Note: If you are entering more than one
codedonotent er A c oomm afs
between the codes.

Example: 9HDW

Once you have enteredhe Flag codes
in the Flg field:

e PressTab until the cursor moves
to theGrl Lvl field on the next
line

Note: There is ndEnter button on the
screen. When yohave enteredll the
required data on thiadividual Course
Detail Record and movd to the next line
therecordis saved.
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[i¥ Permanent Record - Edit Grade History

Studert  [gan05a1222 | fany Student

Mame Search

[ Active [ GR-10

Schlvear [Zioe -[07  FL-ID [53005a1222 Schl #-0003

IMPORTANT PLEASE READ!!

T I N It is extremely important that great
End of ‘vear Information Annual Days  Summer Daps i Gpa Pts Cis Cuml Pts Cis . H .
i i | w— e — | wE— E - o B care is givenwhen deleting a course
sc[iiz PR PRS[— PAS:[ vwe [ B [z B d h d ” b | I
SomBy G Gourss Number, Tem ¢ Term, Gourss Number Middle [0/ ] recor L as t e recor Wi e Comp ete y
L
R selmlpsl folemee —Julimiede Bl | removed fomt h e s t Rednanert
1] 10013400 [EMG I EN 2 L3 52 0003 | TEST HIGH SCHOOL 05 08
T & e g Record.
2004001 7T 4 TH C 0101 | CALLAWAY 9 4
2013100 | AMALTSIS OF - c 0003 | TEST HIGH =0 050 |1
2013100 | ANALYSIS OF A — 0003 | TEST HIGH SCH 050 H
L S = | To Delete a Detail Coursérecord:
2113000 | TRIGONOMETRY 1y C 0003 | TEST HITTT T, 050 |
79631300 | UNIQUE SKLS P 0003 | TEST HIGH 50 —
11003100 | TV PRODUCTION I FF B 0003 | Test High School 3 i 0
. e ClicktheCourse Recordto be
deleted
Lol |

New Year Index Record

Lenesis

e PresstheDeletekey

A Confirmation Message boxvill
display to confim the request.

| e Click AiY e gaooconfirm change

TheDetail Record will be removed form
the Permanent Record

Note: In the current year, Permanent
Records loaded from theGrade Screen
can only be removed by corrections on
the Grade Screen.

11

: 14 Permanent Record - Edit Grade History _ 0]
| Student (5300581222 Ay Stuent [ Active [ GR-10
! Hame Search SchlYear 2005 -W FL-ID [ 5300591222 Schi - 0003
Year Indey T Year Detail T New Vear Recard
End of Year Information Arnual Days  Summer Daps YiGpa Ps O Cuml Ps [
D Grae[l3 L - wilis - 2 F s R F
sl PA[ s s | uwiE - EF BB F
SortBy: @ Course Mumber, Tem ¢ Tem, Cowse Number Miade i1/, ,— ,_
GrlLvl| Course # | Title Subj | Tm | Grade | Dist | Sehl | School Name Flg |ATT |Eam|Lloc Wt
PE0S 10013400 [ENG I BT 0B YD W8S 0T DISTRICT (50 |15
10 |10013400 |ENG I EN |2 |A |53 |0003|TEST HIGH SCHOOL 050 |0.80
03 | 11003100 | TV PRODLCTION I FF |1 |B 53 | 0031 | LARELAND SENIDR 9 |050 |050
09 |120040M |INTEMSIVE MATH 2 |C |03 |0 [CalLAwWEY 9 [050 |08
03 [12013100 |ANALYSIS OF M4 |1 |C |63 |0003[TEST HIGH SCHOOL (50 [0.80 (50 1
09 [12013100 |ANALYSIS OF M& |2 |C |53 |0003|TEST HIGH SCHOOL 050 |0.80 050 |1
03 12063300 | ANLY GEOMETRY WA |2 |C 53 0003 | TEST HIGH SCHOOL 050 | 050 050 |1
09 |12113000 | TRIGONOMETRY M4 |1 |C |53 |0003 [TEST HIGH SCHOOL 050 |0.50 050 [
03 |79631300 | UNIOUE SKLS 1 [P |83 10003 |TEST HIGH SCHOOL (50 [0.80
*
i il

New (et Index Record

sswm| PmnlA:adHistl Flags | Help | Quit

Certan data on &€ourse Recordcan be
updated by simply selectiregdifferent
code from the pull down in that field.

But there is data that is consideteely
data and can not be changed. TKey
data fields ar€ourse #andTerm. If
changes need to be madeettheror both
of these fieldsyou must add a new
Course Recordwith the correct dat
following the procedures tAdd a Detail
Recordsin Steps 7

Once you have added the new record, y
can therdeletethe old record following
the procedures iBtep 10.

Created by Polk County Schools
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12

1) Permanent Record - Edit Grade History

_ O] x

Stuent |53m591222 |Any5tudenl

| Active | GR-10

SomBy @ Course Number, Tem © Tem,

. Course Number

Hae Seach SetlVea 35 -[57 FL-1D [Ga006wizz2 [ Sohid-o0ce
Year Indey T Year Detail T New Year Record
End of Year Information Annuel Days  Summer Days YrGpa P L Cuml Pte O

L I walms B e BB
sy Pl s ms[ | uwafmE 8 F R @R

Mide e [ [

10013400 |ENG I ) 0002 | TEST HIGH SCHOOL
1003100 | TV FRODUCTIONN |FF |1 |B 0031 [LAKELAND SENIDR (9
12004001 | INTENSIVE MATH 2 |C 107 | CALLAWAY 9 [050 |n&0 i
12013100 | ANALYSIS OF Ma |1 |C 0003 | TEST HIGH SCHOOL 050 {050 (50 |1
12013100 | ANALYSIS OF M |2 |C 0002 | TEST HIGH SCHOOL 050 | 060 050 |1
12063300 | ANLY GEOMETRY MA |2 |C 0003 | TEST HIGH SCHOOL 050|050 (50 |1
12113000 | TRIGONOMETRY M& |1 |C 0003 | TEST HIGH SCHOOL 050 |00 050 |1
79631300 | UNIGUE SKLS 1P 0003 | TEST HIGH SCHOOL 050 {050 1
*
L] i

New Yea Index Record

SSHFHnt| PrintAcadH\sll Flags ﬂe|p | Quit

(i} Permanent Record - Ecit Grade History

BB

i e[ | M s | wfEm B R m B
wiim Al | B oms[T |wifiE B R B B

SotBy: @ Couse Number, Tem ( Tem, Course Number

St (50055122 [y Shcen [ Aive | GR-10
WeeSeach,  Seflfer [ -[i7 LD [EHEGZ [ -0
YearInde T Year Detai T Hew Year Record
End of Ve Infomation Annuel Days  Summer Days Yifpa Py Os Oml P s

Wi i [ [

Gilvl| Comse | Title Subj | Tm | Grade | Dist |Schl | SchoolNane Flg |ATT |Eam [Loc [Wh
09 {10013400 [ENGII EN [T A YD N9 Nt i Dishict 040 050

D110 [10013400 [ENGI (2 (A [d% ooo3 | TEST HiGH SCHOOL 050 050
09 [1003100 |TVPROODUCTIONN{PF |1 1B |53 |0031 |[LAKELANDSENIR 13 |0a0 [0S0
09 [12004001 |INTENSIVE MATH 2 |0 |03 0000 | CALLAWAY 3 |05 |05
09 [12013100 |ANALYSIS OF ME |10 |53 | 0003 TEST HIGH SCHOOL 040 050 030 |1
09 [12013100 |ANALYSIS OF M |2 |0 |53 | 0003|TEST HIGH SCHOOL 050 050 030 |
09 [120R3300 |ANLYGEOMETRY M [2 |C |53 |0003|TESTHIGHSCHOOL 040 050 030 |1
09 [12113000 | TRIGONDMETRY MA |1 0 |53 | 0003|TEST HIGH SCHOOL 050 050 030 |
09 [736300 |UNIGUE kLS TP 1530003 | TEST HIGH SCHOOL 040 050

*

kN )

New Year Index Record S5R Prt | Pt dcad Hig EI ﬂe|p | Quit

To Update an Existing Course Record:

e Click on theCourse Recordto be
updated

e Clickin thedata field that you
wish to change

e Enterthe correctedlata

e Click on the nexbDetail Record
line

IMPORTANT NOTE : If you do not
move off the Course Record line that
you are changing, the correction you
made will not be saved.

In our example: We changed thEng Il
gr ade €or otnA aaNdmdved
to theNext Courseline to complete the
update process

To Exit the Year Detail screenat any
time:

/. Click the Quit button
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13

New Year Index Record

[Active [ GR-T0

al -[ FL-ID [Eamesatazz Schl #-0003

Year Index T ear Detal T New ear Record
School Year Index
From the School Year Index screen:
Schiear | Grade | District | School | School name
BN 5 R W s |~ ClicktheNew Year Index
// Record button
The New Year Record screen is
displayed.
« ]
Thedata required to add Blew Year
Record:
S5R Print PrwntAcsdH\sllﬂI ﬂelpl Quit u SChOOl Year
U District
U School
Current District Informati Use this screen to enter a record for & new u Grade .
Distict School fear o= sl vey, O o e oae u Promotion Status
I . ou Detal screen, - ;
a Attendance (Optional)

=N

EO District- Schoal Infarmation

To Add a New Year Index Record:

Distri Annual Days mer Days
istrict School Grade F/R ARG PRS- ABS: i i
[l M= | e oo w0 || ™~ Enter theast 2 digitsof the
| | | School Year
Save it - Finizhed .
- e Taboff the School Yearfield and
the entire year will populate
e EntertheDistrict number/or
mPermanentRecnrd-EditEradeHistury _10] %] State abbreVIatlomr Selec.tfrom
Stbnt G2y Sden [Actve [ GR10 the pU" down
LTI e e e EntertheGrade Levelof the
Year Index T “ear Detal T New Year Record

student oiSelectrom the pull
Current District Infarmation sl ibesmae el e Ay d own R .
- s, O e s e Enter thePromotion/ Retention
N status or Selecthe codefrom the
EQY Distict- Schaol ifamation pU” down
Ditict  School Gk PR Asg‘”“am;g; Aég‘mm’ggés e To Enter the Attendance
e o o B N R T information
1. Click in the ABS field,
Pressthedeletekey to
removeth® 0 0 6 s
Enterthedays absent
2. Click in thePRSfield,
Deletethe 0000 ,Enter
thedays present
eV sime | At | s | e | aut || | (Repeat the Attendance procees above
if you haveSummer DaysABS or PRS
to enter)

Save | Dt - Firished | |

Created by Polk County Schools Help Pelsne: 518B0420r 51586 11
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14

EeEenesis

R=ecord has besen add=d.

e Click theSavebutton

A Confirmation message boxwill
appear.

——e Click iOK0

15

o | _riacesio | riew | _fotp |Gt

Print a Scholastic Record

From theSchool Year Indexscreen:

| Click the SR Print button

16

To Print this report:

e ClickthePrint icon

To Exit this report:

e Clickt h¥0 Ai n t he
corner of the report

17

Print a Single Student
Academic History Report

From theSchool Year Indexscreen

/ Click thePrint Acad Hist button
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