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Steps

Screen Displayed

Procedures

& Student Medication and Dosage Log B

Demographic Information
Grade Student ID Student Name

[

Auddiess City Slate Zip

| | 1 |

Schaol Gender Teacher

Home Phone

):) Find a Student
Medication Information
Medication(s) Dosage Frequency Start Date End Date

| Al | | |

Doctor Name
Doctor Phone

6:’ Delete selected medication

Special
Instructions

@ Add 8 medication Q Edt selected medication

Medication Administration Bt

avalable:

e

Notes

™ Medication gven:

Medication
r Nat Given ’

fie Medications |

Student

Sichaol
Ieds Administiation | Meds Received Rpt. |

Reports
Senvices Log Summaryl Al Medications Log |

Student Medication | Meds Received Ad\ustl

Services Tally Sheet | Daly Detail Sheet |

Student Search Clinic Serzening
Yaccination Records [ Medication Disposal

Dai§ Séviées

After logging onto Genesis using the
logon procedures, the Student Special
Programs Menu screen is displayed.

/. Click the Medication Disposal

button

I Student Medications|

Student: | Method

Studert D: | " Destrayed

Medication: | {~ Picked-up by Parent

Balance of Doses Remaining: I 1%
I_ Parent Medication Fickup_~T]

Amount to Zero Out Balance:

Enter withess hetwark logon and password

Withess:

arent Pickup |

Destroyed |

Pazsword: I W SSI

Help Dispose Quit |

Yol can only dispose of the entire remaining balance of the selected medicaéon,

1, Select a Student Medication from the dropdawn,

2, Select a Disposal Methad,
Destraved - If you are destroying medications at EQY,
Ficked-up by Parent - IF you are returning medicatiop

3, For the Destroyed Method you wil need a witness to entg
£ checkhoy: wil appear when yvou are validated
Click Dispose to zero out balance,

5, IF Picked Up by Parent - print Returned Docurenjy have parent sign and put into CUM Falder,
Click Dispose to zeto out halance. (& Ryflmed Document wil be printed automatically).

to the parent(s) at EOY,
their logon credentials and click Witness,

IMPORTANT: Use the Help button as a

quick reference for any questions you may

have regarding the disposal of a
medication.

Click the Help button
Click the OK button
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Genesis

Medication Disposal

Steps Screen Displayed Procedures
3 . End-Of-Year Medication Disposal To Dlspose a Medication:
stugent: | Method | [T Select the Student’s Name and
StudentID: | ¢ Destoped | Medication from the pull down
Medication: | " Picked-up by Parent arrow
Balance of Doses Remaining: I EN— v ————
Amount to Zero Out Balance: I document and D estrayed
_ B NOTE: The Student Name, Student ID,
i | | | T | Medication, and Doses Remaining will
Fasswod: | Witness | Destroged | automatically appear once you have
chosen the correct Student Name and
oo | piwose| _aui | Medication from the pull down arrow.
%, End-0f-Year Medication Disposal
Cooke, Hannah [5300574133) - ConcertaM ethylphenidate
g Cooke, Hannahng Method
udent 1D: | 5300574139 Destroyed
edication: | Concerta/Methylphenidate Picked-up by Parent
: - /
ance of Dogzes Remaining I il /F'arent TE———
Aot ero Dut Balance: I document and Destroped
Medizations report
S Enter witness netwark logon and password Parent Pickup |
Pazswond: I Withess | Destroyed |
Help | Dispose Quit |
4 %, End-Df-Year Medication Disposal [_T0[x} | To Select the Destroyed Method:
Cooke, Hannah (53005741 39] - Concerta/Methylphenidate] - . . .
| o Click the radio button in front of
i the Destroyed option
Student; | Cooke, Hannah
Studert|D: | 5300574133 | Destioyed NOTE: You will only select this option
Medication: I Concerta/Methylpheridate (" Picked-up by Parent if at the end of the school year the parents
Balance of Doses Remaining: I 1 DO NOT pICk up the medication
Parent Medication Pickup
Amount to Zeno Out Balance: I 1 dncargz:gaa“r;igre:ptroorfed IM PORTANT PLEASE READ.: If you
Enter withess netwark logon and password Parent Picku mark a medlca_ltlon for deStrUCtlon' you
Winess: _Parent Pickup | must have a witness.
Password: | Winess | Destroyed |
Help | Dispose Quit |
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Genesis

Medication Disposal

Steps

Screen Displayed

Procedures

. End-0f-Year Medication Disposal

Ml 3

|Enu|<e, Harnah (B300574139) - ConcertaMethylphenidate

1

Shudert: | Conke, Harnah Method
Studert D: | Y | Destoyed 7
Medicatior: | Cancerta/Methylphenidate (" Picked

B

Balance of Doses Remaining:

Amaunt toZer Qut Balance:

% netark logon and passard

To Enter a Witnesses Network Logon
and Password:

(The Witness MUST be the one to input
this information)

Type your User Name in the space

// provided (first name. last name)

Type your Password in the space
provided (same password used for
Outlook)

Click the Witness button

/‘

NOTE: The word Validated will appear

Withess |

Witness
T

Passwond: I -« Witneg Destroped v Walidated witness netwaork logon and password
Withess: Iper.mnlin
Pazzward: I xxxxxxxx

Help Qispgzl Quit
To Finalize the Disposal process:
Confirm Action e Click the Dispose button

Do yau wish ko continue?

11 will be Subtracted From this medication
ko “zero out” the amount remaining.

Record updated

NOTE: A Confirm Action box will
appear (this is to make sure you want to
“zero out” the medication)

T Click the Yes button
/ Click the OK button
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Genesis
Medication Disposal

Steps Screen Displayed Procedures
6 i, End-Of-Year Medication Disposal [_[olx] | To View a Report that Shows ALL
Medications that Were Destroyed:
En:u:nl:.e,.Hannah (5300674139 - ConcertasM ethylphenidate j
Click the Destroyed button
Student: Cooke, Hannah Method

5300574133

|
Student |D; |
|

Medication: Concerta/Methylphenidate

{" Destroyed

{" Picked-up by Parent

Balance of Doses Remaining:

K
K

Enter witness network logon and password

Amaunt to Zera Out Balance:

Parent Medication Pickup
document and D estroyed
Medications repart

The Medications Destroyed

at End-Of-

Year report will appear on your screen

IMPORTANT: Your report may have

more than one page to view

Winess Parent Pickup
Password: I Witness| Destroyed
Use the arrows to view additional
pages
Help | Dizpose Quit |
To Print the Document:
el ] il A K0 \ Click the Print icon
B @Emu‘ﬂ@ M’m_‘@ﬁau 3l MGyt print A
— Printer
Hame katie.malin THHP Laser)et 8100 Series PCLj Properties... |
Statuz.  Ready
Tupe: TP Dutput Gateway
Wherer  13;
AR e SEITERN Commet: Printer created by TPAutoCannect I~ Print to file
Pre P i Sy Tedmaby
HciaionsDesoyeda Enc Qe - Pint ange Copie
Tt Bt S « 4 Murnber of copies: |1 3:
' Pages :|1 t:|1
St el eiion W Detelly Daefine Do Dol Wirsselby : - : @ @
' Selection
R T a1 - 1 ) ey Teesel (587
I Cancel
Do BR(OE)  Acemngtelle Do ot (AQCR) g 5 Clagmn RA L) ﬂl
G
o BN e s Dl Mt Dive L ORTS) qr e e (079 .
mpheTamhep e Click the OK button
oo, BTN gt R Yo Fetrnd (7 Click the “X” button
L3 0P
o, BRUEE) Bl Diose! Mg e (68 s 2 My Teesel (587
2P
) O O v 1 G 1 ek, ez (86
1M
Do BRUN) Aoy Dol Mg e EORE) g 0 e A (079
At
Created by Polk County Schools Help Desk, Ph: 519-8042 ext 51586 4

5/16/2007




Genesis

Medication Disposal

Steps Screen Displayed Procedures
7 &, End-OF-Year Medication Disposal !El To Select Picked-up By Parent:
I Student Medications| j ‘\ 1N
| | Select the Students Name and
Stutert | Method | Medication from the pull down
Sudert D | £ Destroped arrow that you wish to dispose
Medication; I " Picked-up by Parent ]
-~ —_ To Select the Picked-up by Parent
Balance of Doses Femaining: I
Parent Medication Pick}\ | Method:
Amount to Zera Out Balance: I document and Destioyed | A —
Medications repart \.
i Enter witness network logon and password Parent Pickup | CIlethe radio button in fror-]t of
s | the Picked-up by Parent option
Pazsward: I Witness| Destroyed |
NOTE: You will only select this option
Help | Dispose|  Quit | if the_: parents pick up ALL the remaining
medication.
8

To Print the Picked-up by Parent

Click the Parent Pickup button
(this gives you the option to print a
letter for the Parent to sign)

The Student Medication Returned to
Parent/Guardian letter will appear on
your screen

To Print the Document:

o Click the Print icon

P A Ve - PR P KA

Tl

Cooke, Hannah [5300574139] - ConcertaMethylphenidate ;I Iette r .
Student: | Caooke, Hannah Method
Student 1D: | 5300574133 ¢ Destroped
Medication: | Concerta/Methylphenidate (& Picked-up by Parent
Balance of Dozes Remaining: I 11
Parent Medication Pickup
Amount ta Zera Out B alance: I -11 document and D estroped
tedications report
_ E nter withess network logon and pazsword Parent Pickup
“withess: I
Pazsword: I wWitness I Destroyed |
Help | Dispose Quit |
& per. @, @ B =1 G G i - - FOF Ercon
Print
Frouced oy PS8 micmation Systems & Technokogy SREIO07 11,0257 AM o
Student Medication R to ParentiGuardian
This s has Guardia
cho

=l Mumber of copie:
= Pages  from: [1 (= |

Lk [H

Conce_|

lick the OK button
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Genesis

Medication Disposal

Steps Screen Displayed Procedures
To Finalize the Picked-up by Parent
Cooke, Hannah (53005741 39) - ConcertaMethylphenidate j [ !rocess:
Student: | Cooke, Hannah Method . .
Studert ID: | 5300574139 " Destroyed Click the DISpOSG button
Medicatior: | ConcertasMethylphernidate & {Picked-up by Parent . . .
Balance of Doses Remaining: I 11 = Medication Pick OTE: A Conflrm ACtIOI’] bOX Wl”
arent Medication Picku .-
Amount to Zero Out B alance: I -1 doc;mednt e;_nd Destro_;,ledp appear (thIS IS tO make sure yOU Want to
edicalions repaor I3 1] - -
e Enter withess network logon and password Parent Pickup | M the med |Cat| On)
FPassword: ithess estroye H
! wines: | === Click the Yes button
Click the OK button
Help | Dispose Quit |
Confirm Action
46 will be Subkracted From this medication
ko "zero out” the amount rermainin
Do wou wish o conkinue?
" |
Record updated
8 . End-Of-Year Medication Disposal 101X} | To Exit the End-Of-Year Medication

Student: |

Student D: |

Medication: I
Balanze of Dogzes Remaining:

Amount toZero Out Balance:

E nter withess network, logon and passward
Withess: I

Pazsword: I

—
—

"Withess I

[

Method
= Destroped

" Picked-up by Parent

Parent Medication Pickup
document and Destroved
Medications report

Parent Pickup |
Destroyed u

Help |

Quit |

Disposal Screen:

Click the Quit button
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