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• Click on the ‘Tools and Files 
Processing’ icon 

 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 

• Click on the ‘Compass Export to 
Excel’ icon 
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The Compass export window will appear. 
 
 
 

• Click the ‘Yes’ button 
 
 
An excel spreadsheet will appear with this 
information: 
 
Student Name 
Student ID 
Grade 
Homeroom Teacher 
Exceptionality 
Plan  
Sex 
Free/Reduced Lunch 
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