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Display/Edit Student Grades 
Steps Screen Displayed Procedures 
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 Click on the ‘Grade 
Reporting’ Icon 
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 Click on the ‘Student 
Grades’ tab 

 
 Click on ‘Display/Edit 

Student’s Grade Record’
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 Enter in the ‘Student ID #’   
              
                      or    
                                 
 Click ‘Find Student’ to search 

for    
           their ID Number. 
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Grades/Credits tab 
 

 This screen displays all grading 
periods.  It allows you edit 
grades viewing all grading 
periods. 

 
 Here is a list of the Courses, 

Sections, School, and Term. 
 

 To edit a grade, Click on the 
grading period and the course.  
This will give you a drop box. 
Then you can choose the grade 
from the drop down. 

 
 This method is to be used for the 

rest of the Columns.  
            (Exam, Sem., etc.) 
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Single Grading Period tab 
 

 This screen displays one grading 
period at a time. 

 
 Click which grading period you 

want to view. 
 

 Here is a list of the Courses, 
Sections, School, Term, Period, 
and Teacher. 

 
 To edit a grade, Click on the 

grading period and the course.  
This will give you a drop box. 
Then you can choose the grade 
from the drop down. 

 
 This method is to be used for the 

rest of the Columns.  
            (Absences,Tardies, etc.) 
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Comment Codes tab 
 

 This screen displays the 
comment codes for each course. 

 
 Here is a list of the Courses, 

Sections, and Term. 
 

 Clicking the Comment boxes, 
will bring up a drop down with a 
list of all the Comment Codes 
and Descriptions. 

 
 Columns 1 & 2 are the columns 

that will be available to input 
comments. 
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Daily/Attendance tab 
 

 This screen allows displays the 
Attendance of the child by 
Semester. 

 
 Type in the Absents and Tardies. 

 
 Click ‘Save’ 
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