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Medical and Immunization
records must be entered on all
students attending Polk County
Schools.

The Polk County Health
Department provides guidelines
in coordination with the
Prevention Services and
Information Services
departments of the Polk County
School Board that must be
followed when entering
medical and immunization
records for students.

Please refer to the guidelines
these departments have
provided for specific
information and directions.

This document will provide
assistance in entering the
following types of information
to the Genesis System:

e Immunization Status
e Health Examination/Date

e Vaccination Cert.
Expiration Date

e Health Alert
e Vaccination Information

e Allergies/Medical
conditions

e Medication

e Printing Individual
Student Reports
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Genesis

Student Medical and Immunization Records

Steps Screen Displayed Procedures
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page is displayed.

There are two pages noted by the
page tabs. They include:

To leave a student’s record at any
time:

Basic Medical/Vaccinations
Screening (Vision and
Hearing)

e Click the Quit button

If changes have been made and not

Schedule
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Immunizafon Status &
= VACCINATIONS
. Vaccine Code Dose | Date Gedes
Heallh Examination
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B3l Medical /Vacoinations i Sereening %
Upéiate
= ;
save changes? E2

“hanges have been made to Medical data, Do wou want ko save your changes?

Cancel I

updated a message prompt will
display:

e Click Yes to save
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The guidelines provided by various
departments and agencies should be used
in completing the Medical and
Immunization information.

Immunization Status
e Click Immunization Status drop
down arrow
e Select the appropriate code

Health Examination
e Click Health Examination drop
down arrow
e Select the appropriate code

Health Exam Date
e Click in Health Exam Date field
o Type the date (MM/DD/YY)
OR
Click the drop down arrow
Select the appropriate date

Vaccination Certificate Expiration
Date
e Click in Expiration Date field
e Type the date (MM/DD/YY)
OR
Click the drop down arrow
Select the appropriate date

Student Has Child
e Click on box to indicate student
has a child when applicable

Health Alert
e Click on box to indicate student
has a health alert when
applicable

TB Code & Date
e Type the code (T, P, or N) and
Year/Month (YYYY/MM)
when applicable

Physician’s Name
e Type the child’s Physician’s
name in the field, if available
Medic Alert Instructions

e Type any Medical alert
instructions, if available
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the Basic Medical/lmmunization Page

LV/accine Code

e Click in Vaccine Code field
e Click on drop down arrow
e Select the appropriate code

" Vaccine Dose

e Click in Dose field

e Click on drop down arrow
e Select the appropriate dose

"Vaccine Date

e Click in Date field

e Type the date MM/DD/YYYY
OR
Click on drop down arrow
Select the appropriate date.

“Exemption Information
(Use scroll bar to view this field)

e TypeY for yes

e Type N for no
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rﬂstudent: 5300550031 Wendy City / Status: A Grade: 10
7 il To Enter Immunization Records
G YRR a0 INOBE2OIH | Gamou
Dyalatle — = USInC] QUICk Entl’v
OEM EXT FAM EW HS [ED ESE FED DRP LUN LEP MISC VOC TRN NYR ACL
Schedule Click the QUiCk Entry
Inmunization Status Atendance b utton
VACCINATIONS
INDne j : Grares
e Bl Vazine Cods Dose| Dae  *|/B —— [ |/ | seescesassscssassassscsnasnacsaasnnnnansansnnnns
Heath EvamCatiied | Healh Exam Date o1 ERCE Discipline i
ealth Exam Cedifie 5 IME] 1 1 L Qu I I:H E r‘ltr‘_‘:.lll
— :I o 2 T NotSudert [/ | [ g
Waccination Certfioate i T N
il ™ Shugent Has Chid 0 I Student Lok-
FERCE ™ Healh et FOLD 1 e _
Fryscis e TR Code & Date 200 RS Medication / ilergies
D Wil |T_ 190 ﬁgﬂg j mg;e Ou\ckIEnVy
Medic Alett Instructions %] g . )
llergic o bee sings. IL' _yE‘ byl
View lndvidual Pecords Quit

Basic Medical/ Vaconations !ﬂ

] Quick Entry / ¥accinations . .

8 : The Quick Entry screen is

Quick Entry / Vaccination Dates

Student [5300550031 [ Wendy Oty

Grade: IT Status: [Active

displayed.

Move the cursor to the appropriate
field to enter a dosage date by using

) 1 H
. | P e ) either the mouse or Tab key.
| [ < 3 IWF L lEpnas [ lemonar — Type the dosage date
Dlwense T2 feoeass T |z jmenss O f[cjwoenss O
i i B B Month/Day/Year
BRI B X B T (MMDDYYYY)
5]/ Lol ]/ r e Press Tab or Enter

The cursor will move to the next
field.

Continue entering dosage dates until
all information has been completed.

|_——» Click the Update button to
save all entries.

| ——» Click Quit to return to the
student’s medical
information
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Nore = VACCINATIONS i Click the
HedlhEaivion VoieCote [z Dae = Medication/Allergies button
Heath Exam Cetfied | Heath Exam Date i 1|53 L Discipline
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displayed. The page have two sections:

o Allergies/Medical Conditions
are displayed in the top portion

e Medications are displayed in
the lower portion

~To Enter Allergies/Medical
Conditions

There are three fields to complete for
each allergy or medical condition:

MEDICATION
Medcation Froblem Dosage Frequency A - Allergy/Medical _
e Click in Allergies/Medical
* field
e Click on drop down arrow
‘| | e Select the appropriate code
View Inninacal Bernrs B - Severity o
e Click in Severity field
e Click on drop down arrow
e Select the appropriate code
C - Special Instructions
e Type any special instructions
that may be appropriate
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i, Medication and Allergies

ALLERGIES /MEDICAL CONDITIONS
Special Instuctions

AlergyMedical Sevely

MEDICATION
Medicahon Fioklem Dosage Frequency Specid In

" A B C D

Wi nelsarual Bernirls

I
Quit

i, Medication and Allergies 0] x

ALLERGIES / MEDICAL CONDITIONS
Special lnetuctions

AllerqyMedical Siyerhy

¥
MEDICATION
Special lnstuctions | Reminder ' or N Days (MTWRF] Start Date EndDate
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To Enter Medications

The lower portion of the Medication/
Allergies page is used to enter
information concerning medications.

A - Medication
e Click in Medication field
e Type the name of the
medication

B - Problem
e Click in Problem field
e Type the medical problem

C - Dosage
e Click in Dosage field
e Click the drop down arrow
e Select the appropriate code

D - Frequency
e Click in Frequency field
e Click the drop down arrow
o Select the appropriate code

E - Special Instructions
e Click in Special Instruction
field
e Type any Special Instructions

F - Reminder Y or N
e Click in Reminder field
e Type foryes
e Type N for no

G - Days (MTWRF)
e Click in Days field
e Type the abbreviation for days

H - Start Date
e Click in Start Date field
e Click the drop down arrow
e Select date from Calendar

Qui I - End Date
e Click in End Date field
e Click the drop down arrow
o Select date from Calendar
Created by Polk County Schools Help Desk, Ph: 519-8042 or 51586 7
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1% Quick Entry / Yaccinations . i
12 Quick Entry / Vaccination Dates A vaccination report can be
Studlent: [5300550031 | [Wendy City Grade:[10  Stets: [acive | printed for an indiViduaI Student

| © KE ! In two ways.
02/153F] 1 1 1 r
2 02/1936 r 2 [08/02/1336 r 2 [os/02/1336 r 2 [0s/02/1336 r
= [os/01 1357 r = [os/01 1357 r = [os/01 1357 r = [os/01 /1357 r
r r r L 1
e — r Zleares Zlerres From the Quick Entry Screen

|_—» Click on the Print icon at the
bottom of the screen

2 _auit_| Print

Awalable

ey %%wﬁ@@@ﬂ 5054 OR

%%

D From the Medical/Vaccination

Aftendance

Immunization Status VACCINATIONS — Egg

Grades

Vaceing Code Dose | Date

Health Examination

T o] Hedth Exam Dals oiP T |5nsE Discidine . .
" o e Click the Print Vacc RPT

DTP 811937 Mext Student

Waccination Certficate
DTP 8131398
Evpiration Date [ Student Has Chid T 51011955 Sturdent Lnok-Up button

EEEEE ™ Health dleit 0T B2/19% o
Medication / Allergies

Physician's Name [EEchles ?g ggﬂsgg

O Vilers NEED o T Quick En

Medic Alert Instru.clmns i) 811357 PrintvAC Ript

[Allergic to bee stings. 4

Frint “*acc Rpt

Vigw Individual Recards Quit

Easic Medical { Vaccinations %
UpHate

X Student Yaccination Report [_]I

i |@ @[T T GO | ¢ ek > e The Student Individual

Vaccination Report is displayed.

13

DEMO12 (AR_VaccRpt) E SCHOOL BOARD OF POLK COUNTY. FLORIDA

Page 1 of 1
e Student Intlividual Vaccination Report  seeos 22002 To print the report on your |OC8.|
PN STATIS o (0 0) e printer:

WACC-CERT-EXPIR-DATE: 1271998 HEALTH-EXAM: v SEX: F RACE: M
PHYSICIAN: Dr. William s BIRTH DATE: 101351967

MEDICAL ALERT INSTRUCTIONS:

T Click on the Print icon

CODE DESCRIPTION DOSE DATE

P 1 oamznees —
s om 5 oo & Eiint..
A DTP 4 0813198
6 or 3 e To close the report and continue
c 1D 1 050219% . .
¢ ¢ oo using Gen?3|5- )
com e Click the X in the top right corner of the
B q o report screen
o] POLIO 4 0BN7HE%
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