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To find the Computer Name on a 
computer: 
 
• First, locate the My Computer icon 

on your Desktop.  
 
 
PLEASE  NOTE:

• If you do not have the My 
Computer icon on your Desktop, but 
you would like to, GO to 

  
 

 
 

Step 2. 

• If you have the My Computer icon 
on your Desktop, GO to 

 
 
 

Step 3. 
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Use this step to send the My Computer 
icon to your Desktop. 
 
• Left Click on your Start button. 

 
 
• Right Click on My Computer icon.  

 
 
    
• Left Click on Show on Desktop and a 

check mark should appear to its left. 
 
 
The My Computer icon will show on 
Desktop now.  
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• Right Click on the My Computer 

icon on your Desktop. 
 
 
 

 
 
 
 
 
 
 
• Left Click on Properties. 

 
 
 

This will open the System Properties 
window.  
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• Left Click on Computer Name 
Folder. 
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• Computer Name is located to the 

right of ‘Full computer name:’ as 
shown to the left and below. 
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