EleGrade - Create Interim Header/ Interim Report

Steps Screen Displayed Procedures
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\. Click Create Interim Header
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The Progress Report Header window is
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3 F
Dear Parent, B 1 1 1
These grades indicate the academic growth of vour child during this interim period. The Save Header window is dlsplayed.
Schoal grades are one of many indicators used to determine the growth and
evelopment of aur students, itis my goal as their third grade teacher is to assist and i
ouide ther in their academic arhisveraan te W =t anfira dyring the School vear you /. Click Yes to Save the Header
would like to discuss your child i
e e Click No to return to the Text box
Irs. Lasttest
Ext
A
Hilrest Pride in Excellence If you Click EXIT Without Saving the
Interim repart
Dear Parent, HLCIEI’
These grades indicate the academic grawth of your child during this interim period. . . .
School grades are one ufman the graowth and tevelopment An Information box is dlsplayed.
of qur students, itis my goal a assist and guide them in . L. .
their acaderic achievements. Tebaschanges ol year you would e 1o L —= Click Yes to quit without saving
discuss your child's progress,  Doveusishto aulwihautsading? il tn class or call the
school office. Ifyou still are un eetrTAT me at harme, e Click No to return to Text box and
s, Lasttest type a personalized message
Saue
4 ] beCeite 8 Hilhcowst [ ety (1 1] Schioal Vom 0080 Counlirg Mosiod 3 (1200 b W20 Toacher Finthust Lastind To Displav the Interim Report

On the Menu Bar
T Click Reports

" Click Interim Report

The Interim Report Selection window is
displayed.

El oa rdg Andawce s l\s Windows  Hep TO SeleCt StUdent(s)
= . » Highlight All Students
\ Or
™ Highlight a Single Student
Or
e Multiple Students
: Refer to Chapter 2-3, Step 6 for
Multiple Selection
ot _ _
1= Click OK to continue
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5 & ntein Report
E|@n @[ Z|GGWE | ko
The Interim Report for the Student(s) you
have selected is displayed.
EE Each Student Interim Report is on a
E:::riimmdﬁzum‘/vhrudfvetma‘r;nuvs‘udeﬂxmx e Separate page and can be prlntEd
LT e wwMw‘gnsmr.ammgsmax‘mev ™
. To Print the Report
Reading e aes . . .
f" 0 \o Click the Print icon
C:;Ey:u‘fa;ﬁ 1 m A
e I f More than One Student was Selected
et Pow
s e Use the Previous Page/Next Page
Sp“m* * *% A icons to move from page to page
Merage: moc
— S Use the Scroll Bar on the right of
ok P om the screen to view the entire page
Socidl Studies gt Yaoes
6 Al
To Close the Report
piiien ) e Click the X in the top right corner
of the screen
The Interim Report Selection screen is
displayed.
You may repeat the above process for
another Student or group of Students.
e Repeat Steps 4-5 to continue and
Print another Interim Report
OR
M (i
— | _ _
—_— — Click Cancel to Return to the Main
Menu screen
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