EleGrade - Grade Summary

Steps Screen Displayed Procedures
1 mEIeErade @ Hllest Elementay (1361) School Year,0102 Grading Petiod: 4 The Grade Summary procedure is used
e Lol | Gadng Sndmce Repors Tk Widos  Hep at the end of a Nine Weeks period to
—_— : Post Grades for Report Card printing.
Create Grading Ttems
Vit g Tems To Display Grade Summary
On the Menu Bar
N~
\- Click Grading
I~
T~ Click Grade Summary
Grade Summary is where you will
display Academic Grades and Enter
Non-Academic Grades.
Note: Academic grades, shown on this
screen, are from the grade book.
ﬂﬁradeSummary - Hillcrest Elementary - Firsttest Lasttest - Grading Period: 3 ’ ﬂ A )
2 - D i The Grade Summary screen is displayed,
s sl Deseloment_Gradig e | S Ot Grding e with School Name, Teacher Name, and
Study Habits/Personal Demaupment1 razlng 3erm4 ] Gradebook 1 2 3 4 Final Grading Period
Handuwriting ’_ ’_ ’5_ ’n_ Reating ’A_ ’_ ’_ |_ ’_ ’_ )
fre BRI 1 pann The Grade Summary screen enables the
PE-onkeie [TFF sm ¥ CCCCT teacher to copy the cumulative average for
Mo it CF F| wiens | CCCCT each subject to the current grading period.
Music - Knowledge ’- ’- ’G- & Social Studies ’A_ ’_ ’_ I_ ’_ ’_
- D CTE F| Sttt 7 T T Once the grades are posted, the data will
- Conlede 11131 be used for Report Card printing.
Takes pride in work ’_ ’_ ’G_ ’G_ Absent ’_ ’_ ||]_ ’_
Works well on own ’- ’- ’G_ ’I}_ Tardy ’_ ||]_ ’_ The Student Name, Student ID
ol [~ | Oflyaety 3 Number, and Grade Level are displayed
—— TFE Pl . across the top of the screen.
e s Comments - Period
e gh_t " [Tk T 1884 Non-Academic grades default to G.
Gets along with classmates ’- ’- ’G_ ’G_ I- ’_ ’_ I_
s atoy FTEF 11nl NJo Change a Non-Academic Grade
Behaves in school ’- ’- ’G_ ’G_ I- ’_ ’_ I_ ) .
: Click in the box for the current
Completes class assignments ’- ’- ’G_ ’G_ I- ’_ ’_ I_ A .
_ grading period
Completes homework assignment ’- ’- ’G_ ’G_ Studert 1 of 19
i B s e Change the Grade for the Non-
Returns baoks, forms on time ’- ’- ’G_ ’G_ Academic SUbjeCt
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EleGrade - Grade Summary

Steps Screen Displayed Procedures
3 EEradeSummary - Hillcrest Elementaty - Firsttest Lasttest - Grading Petiod:3 ~ ﬂ G I’ade COdeS
Student Name: In: Grade:KG
Study Habits/Personal Development lﬁragi“ﬂ P;““‘u Subject E:;mtm 1 Gzrading Pel‘i:d Final Non-AcademIC
Handuriting I_ |_ G IG_ Reating IA_ I_ I_ I_ I_ I_
PE - Direct I_ I_ In_ IE_ Writing/English |A_ I_ I_ I_ ° E - Exce”ent
PE - Knowledge I_ I- IG_ IG_ Spelling IA_ I_ I_ I_ I_ ° G = GOOd
Music - Direct I_ I_ Iﬁ_ IE_ Mathematics IA_ |_ |_ |_ |_ _ -
Music - Knowledge I_ I- IG_ IG_ Social Studies |A_ I_ |_ I_ I_ ¢ E_ ?\Ia;ézfsa(itgr);ovement
[ ] =
Art - Direct I_ I_ Iﬁ_ IG_ Science/Health IA_ |_ |_ |_ |_ |_ p
firt - Knowledge l_ I_ lli_ lG_ .
Takes ptide in work l_ |_ Iﬁ_ IG_ Absent |_ |_ ||]_ |_ AcademIC
Works well on own l_ I_ Iﬁ_ IE_ Tardy |_ l_ ||]_ l_
Listensyfollows directions I_ I_ IG_ IG_ Dif'fi(u{gy meeting |£ Ii ° A = Outstand|ng
. L promation
Participates activities I_ I_ Iﬁ_ IE_ ° B = Above Average
Respects rights of others I_ I_ IG_ IG_ ElnmmzentséPerlrd ° C = Average
Gets along with classmates I_ I_ IG_ IG_ l_ l- l_ l_ ° D - BeIOW Average
et athorty [k E nnns e U = Unsatisfactory
Behaves in school l_ I_ lu_ lG— l_ l_ l_ l_
roms st [ 7 i Note: an Asterisk (*) = Working Below
recshomestisimnet [ [ [ 7| st 1 _ Grade Level and can be entered in a
Wgsprmmsetis 7 = subject box following the letter grade.
Retutns books, forms on time I_ I_ IG_ IE_
4 @EradeSummary - Hillcrest Elementaty - Fitsttest Lasttest - Grading Period: 3 X The CU rren t A ca d e ml C G ra d es f ora

Student Name: ID:

=

Study Hahits [Personal Development  Grading Period

Handwriting

PE - Direct

Rl P
=1 ===

11

il

PE - Knowledge l_ l_
Music - Direct l_ l_ 6 G

Music - Knowledge |_ |_

#rt - Direct ’_ ’_

L] |

irt - Knouledge

Takes pride in work

Works well on own
Listensfollows directions
Participates activities
Respects rights of others
Gets along with classmates

Respects authority

LR E
CEE
[TEE
Completes homework assignment |_ |_ |E_ |E_
Brings proper materials ’- ’- ’E_ ’G_
[EF

Behaves in school

Completes class assignments

Returns books, forms on time

Grade: K6

Subject  Lurent Grading Period
Gradebook { 2 3 4 Final

wiw TR
Writing/English |A_ |_ |_ IA_ |_ |_
s [ TR
Mathematics ’A_ ’_ ’_ |A_ ’_ ’_
L
ORI

Absent |_ |_ |[|_ I_
Tardy |_ |-

Social Studies |A_

Science/Health |A_

=]
?l

. w
Comments - Period
12 31 4
1101
1101%
111
1041

Student 1 of 19

98 EEE

grading period are displayed.

To Copy the Current Cumulative
Average for each subject to the current
grading period column

Click Copy

his will copy the Grades from the Grade
Book into the Grade Summary screen,
where they can be edited.

If the current grading period is four, then
the final grade is averaged for all grading
periods and displayed in the Final
Column.

You cannot enter Academic Grades to
the grade book from this screen.

Created by Polk County Schools

7/6/2006.

Help Desk: 519-8042 or 51586




EleGrade - Grade Summary

Steps Screen Displayed Procedures
1 %6rade sunnary - filrest Eementary - Frttst Lastes - Grading Periodtd A To Chanqe aG radlnq Perlod G rade
5 Student Name: ID: Grade:KG . .
Study Habits/Personal Development 1lil'aging Paerimi4 Subject E:;:‘Zr;ntnnk l Gzrading Peritld . /. H|gh| |ght the G rade
Handwtiting l_ l_ 6 G Reating IA— l— |_ I- |A_ F/ ° Type the Letter Change
PE - Direct |_ |_ IG_ ||3_ Witing/English IA_ |_ |_ I- IA_ IA_ Attendance
el F F E E < 0 EEN3g The Attendance Record for Absent and
k-t e 1 1EE3d Tardy for the Grading Period is
Music - Knowledge I_ I_ IG_ IE_ Social Studies |u_ |_ |_ I_ |u_ ||_|_ dlsplayed
Art - Direct I_ I_ IG_ IG_ Science/Health |u_ |_ |_ I- |IJ_ ||_|_ '
Art- Ko [TEE You cannot enter Attendance Records on
R [T | et AR the Grade Summary screen.
Works well an awn |_ |_ IG_ IE_ Tardy I_ |_ |- |1_
Listens/follows directions I_ I_ IG_ IE_ Eﬁiﬁﬂ:znmﬁ"q IE IE Pr0m0t| on:
Participates activities H H
— [[FE — Promotional Re_qwremenr(‘jlts canr?e
sttt 7T A marked only during the 2™ and 3
Gets along with classmates l- l- lﬁ_ lﬁ_ |- |_ |_ |- Gradlng Pe”OdS
Respects authority l- l- lﬁ_ lﬁ_ |- |_ |_ |- .
bekors inchol oA TIT To Place a Check Mark for Difficulty
Completes class assignments l- l- lﬁ_ lﬁ_ |- |_ |_ |- }neetlnq DromOtlon
Completes homewark assignment l- l- lﬁ_ lﬁ_ Shudent 1 of 19 CIICk InS|de the bOX
Brings proper materials l- l- lﬁ_ lﬁ_
) e . 2 3
Returns books, farms on time Diffi It ti
l_ l_ lﬁ_ lﬁ_ pll'ull':':lztiznmr?:]tll?ﬂements = W
6 gﬁladeSummaw - Hillerest Elementary - Firsttest Lasttest - Grading Period: 3

: Student Name: ID:

-

Study Habits/Personal Development  Grading Period

Handwriting
PE - Direct
PE - Knowledge

Music - Direct

111
1111 1~
i Ba s Mo o P
== = ==l

| Music - Knowledge
. Art - Direct
" rt- knowledge

. Takes pride in work

+ Works well on own

Listens/follows directions

Participates activities
Respects rights of others
Gets along with classmates

Respects authority

[ S i
[ S i

' Behaves in school

Completes class assignments I_ I_ IE— IE—
Completes homework assignment l- l- lﬁ_ lﬁ_
Brings proper materials l- l- lﬁ_ lﬁ_
FTEE

Returns books, forms on time

Grade: K6

Subject Current Grading Period
Gradebook 1 2 3 4 Final

Reading lA_ |_ |_ |_ |_ I_
Writing/English |A- |_ |_ |_ l_ I-
g [ T
i Ignnn
Social Studies |A_ |_ |_ |_ l_ I_

01- Poor attendance s affocking progress, &
02 - Encessive tardiness.

03 - Dutstanding work in Reading.

04- Dutstanding wark in Wiiting.

05 - Dutstanding work in Mathematics,
06 - Wark has improved in Reading,

07 - Work has improved in Wiiting,

08 - Wark has improved in Hathematics.
Difficulty mel0? Mot working to ability in Reading.

Mathematics

Science/Heal

Absent
Tardy

P

Comments to be posted for Printing on a
Students Report Card are selected for each
Grading Period.

To Select Comments for a Grading
Period

e Hold Curser over the Grade
Period Comment box

Right Click the selected box

romation rel10-Net working to ablity ingigiting.

’ 11 -Not working to ability in Mathematics. j
Comments - Period /

1 2 3

i
[TT¥—_

1000

Student 1 of 19

10 @EE

1000 ~

o Select the Comment you want
entered

To Add Additional Comments

Select the Next box within the
Grading Period

e Repeat the steps above for
additional comments
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EleGrade - Grade Summary

Steps Screen Displayed Procedures
|
%4 Grade Sunmary - Hillorest Elementary - Firstest Lasttest - Grading Period: 3 .
7 o " s Once All Entries Have Been Made
Study Habits/Personal Development  Grading Period | Subject E:;:Ieeltwk | GzradingPerit:d o CIle Post
1 2 3 4
Handwriting |_ I_ |n_ ||;_ Reading lA_ l_ I_ l_ l_ l_ . .
- F [ FF| v o T T 53. P?st Cijrades Information Window
PE - knouledge |_ I_ ||3— ||3— Spelling ||:_ l_ |- l_ l_ l_ I |Sp aye '
o ERIE oo @ NENED
j Music - Knowledge |_ I_ |G_ |G_ Social Studies IA_ |_ I_ |_ |_ |_ Are pou sure pou want to post grades for
Art - Direct l_ I- lﬁ_ lﬁ_ science, Heal :;::onn?:hlm.uisaﬁuﬁngpmqnss. a Grading Period: 3 to Genesiz Record?
Art - Knowledge |_ I_ |G_ |G_ ua-uﬁtstaﬂ:;inqv::;::;mudinq. N
. 04- Dutstanding work in Wiriting, [u]
Takes pride in work (A Rbsent 05 - Outstanding work in Mathematics, —
Works well on own ||: II: |IG: |IG: Tardy :mm::mm::::m::
- Wtk has improved in Mathematics. - -
I Listens/follows directions |_ I_ IG_ |G_ Diffculty ,m:g-:ﬁtwox;ngz.:;:gﬂm_d_m‘.}. [ ] CI'Ck YeS tO Cont|nue
| paticees it s b by, § : . . -
! Participates actvities |_ I_ IG_ ||;_ ! : A Confirmation Window is dISp|ayed
Respects rights of others I- I- IE_ IE_ Elumm;nts;Perlrd
o [ N_ln
Respects authority |_ I_ IG_ IG_ ll: II: ll: |_ Record for
 Behaves in schaol
i . l_ I_ lﬁ_ lﬁ_ Updated
Completes class assignments l- I- ln- lﬁ_ |_ I_ |_ |_
Completes homework assignment I- I_ IE_ IE_ Student 1 of 19 ¢
Brings proper materials |- I- |l3_ |E_
Returns books, farms on time |_ I_ IG_ IG_ . Cllck OK to Continue
8 4 Grade Sunmary - Hillcrest Elementary - Firsttest Lasttest - Grading Period: 3
Stdent ae: | rE— R Students Grade Summary data is posted
Study Habits/Personal Development  Grading Period | Subject G:::J:;mnk d Gzra |ngPeru1 i
" i T EDE I_ separately and Must be Repeated for
andwrrung
- e ERITIT each Student.

PE - Knowledge
Music - Direct
Music - Knowledge
Art - Direct

Art - knowledge

Takes pride in work
Works well on own
Listens /follows directions
Participates activities

Respects rights of others

Respects authority

Behaves in school

Brings proper materials

Gets along with classmates

Completes class assignments

Returns books, forms on time

[Tk

Completes homework assignment |_ I_ IG_ IG_

[Tk
[k

I_
I_
Spelling It_ I_
Mathematics It_ I_ I_ IT I_ I_
I_
I_
I_
I_

Social Studies IA_
Science/Health IA_
Absent
Tardy

Diffiiculty meeting
promotion requirements

Comments - Period

Studert 1

of 19

To Move Through the Student Screens

y

Click the Previous Student/ Next
Student arrows to move between
Student Grade Summary screens.

Repeat Steps 2 —7 until all Student
Grades for the Grading Period are
Posted

Click Close to exit the Grade
Summery screen
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