EleGrade - Reports

Steps Screen Displayed Procedures
1
To Run the Attendance Report
On the Menu Bar:
S Click Reports
\- Click Attendance Report
_ If you have not loaded the Attendance

Attendance grid not loaded | . B, . . .

Please select Load/Load Attendance Gl’ld, th|S message WlndOW IS d|Sp|ayed

and then run repart.

—r——o Click OK
.
2 i’m g AMendnce Repats Toos Windows  Hep TO Load the Attendance Gl’ld

Reading
Wrikng/Engish
Speling/Phonics
(e On the Menu Bar:
Seience
Bl Subcts \\. )
Bltendance CIICk Load

Bssigned Subcts

7

—

Li]E leGrade @ Hillcrest Elementary (1361) School Year: 0102 Grading Period: 3 (1/2/02to3/12/02) Teacher: Firsttest Lasttest

Fle Load Gradng Atendance Repots Took ‘Windows  Help

Attendance

St U [WCTAT T8 W00 170 F- VAT [TW-T 75 W36 TT-1717 |
A | h | A | &

—e Click Attendance

If Today’s Date is not a School Day in
the Current Grading Period, this
Message window is displayed.

Curreni t D ate

@ Today, 7422402, is not a School Day in the current grading period

e Click OK

The Attendance Grid is displayed.
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EleGrade - Reports

Steps Screen Displayed Procedures
fle load Gradng Attendance ’RepT ook Windaws  Hep A
e Once the Attendance Grid has been
Stukn (Rt T4 (WA T P07 T30 (WA T Loaded
Grads Repart N -
Grating Items Repart
Grage Summary Report }
Interin Report
it On the Menu Bar:
B [0 Late benchmar EDUTt
RN
\\ Click Reports
Click Attendance Report
4 & Attendance by Student for: Firstes Lasttest The Attendance Report iS diSp|ayEd.

Hﬂ‘éﬂm @ G 0% ]m -

2L 2 v EaelEsot

Instructor:Firsttest Lasttest at Hilerest Elementary

Attendance Report

School Year: 0142 Grading Period: 3

Studert Name Studert D

I 4
I 4
1812 4
I 4
(WsenceTatak 4 (Cardy st 0

Ho Mkgzncescr Tadies

Ho Assniescr Tedies

Ho Bhgzeescr Tedies

Ho Bhszncescr Tedies

e T
na T
(BsenceTatak 0 (Tardy k2

— Use the Page-up / Page Down
icons to view the Next/Previous
Students Report

T~

Use the Scroll Bar on the right of
the screen to view the entire report

To Print the Report:

\- Click the Print icon

« +

Note: Anytime the “
words are dark,
exporting the
Excel spr

/E'xcel Export

cel Export”
have the option of
rrent document to an
sheet.

Click Excel Export to use this
feature.
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. Atendance by Student for: Firtest Lastest

Save As

Sae @MyDncuments
- @Desktop

Hy ot "
s

do

Wk Nend
]y
e

Flenane: ’

Sae |
Sl |Fusl o) v

[ Cpenaspately
/

ﬂﬂ‘@fm ‘a@m ﬂﬂ’w_‘ ¥ il Fglward’WExpun:

— ]

Printed 7802

Ho lsencesorTavdes

e

To Save the Report to an Excel
Spreadsheet:

T~

Click Excel Export
Navigate to a Preferred Directory

Open an Existing Folder

OR

e Create a New Folder

% Attendance by Stden fr: Firses! Lasttes!

=T YA Y

Save fe [7]x]

- e

|abencerzrepet o
1 [t

(
I

1

1 Flgane: [t Repor |
1

1

(

Savastpet [be: [ v Caneel

T Operas ey

7

Ho Arszncescr Tadiee

Ho Akssncsscr Tedies

Ho Akssncsscr Tedies

Mo BhsenoescrTades

e T
o T
(Bpsence Tdal0 (e ofat2

Prited 02

/. Type a File Name for the Report

o Click Save

The Report is Saved as an Excel file.

Access the Report through your Excel
Program:
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% Attendance by St for: Firtes! Lasttest

B &a Q&M I Gar 6 e i b

Instructor:Firsttesf Lasttzst at Hillerest Elementary Printed 71202

Attendance Report

School Year: 02 Grading Periodt 3

Student Name Student D

4
4
4
4
(asence a4 (el ofat 0

Ho Mseniescr Tedies

Ho Mseniescr Tedies

Ho Moszncescr Tadiee

Ho Moszncescr Tadiee

To Close the Report:

Click the X in the upper right corner
of the screen

ﬂ[lel:radewWaIter[aIdweIIEIementary(l]ﬂEl) School Year: 0203 Grading Period: 2 (10/10/2002ta Jﬂﬂ
fle  Load Gad\ng fendence: | Repots g Mindows  Hep

Mtendanie Report
(um Regerk

Grate Repart
Craing tems Report

Grate Sunmary Repart )

Interin Report Finel Grade
Missing Graces Report
Year to Dt Benchrarks Repart

To Run the Other Reports Available for
a Classroom Teacher

On the Menu Bar:

>~ Click Reports

\u Select the Report you want to run

Running an Interim Report and
Creating an Interim Header are covered
in separate documentation.
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EleGrade - Reports

Steps Screen Displayed Procedures
r
9 518 QAT J06) |eois To Run the Cum Report
On the Menu Bar:
e Click Reports
e Click Cum Report
Curnulative Average by Subject . ] .
— The Cumulative Average by Subject is
displayed.
Readng  WringEnglsh  SpelingPhorics Mathemafics  Sockl Shudes  Science USE the Page'up / Page DOWI’]
S S icons to view the Next/Previous
Students Report
Reuad\ng vwmngU/Enghsh SpelingPhonics - Methemafcs Soma\jtumes Sc\eunoe USE th e SCI’O” Bal’ OI’] the I’I ght Of
the screen to view the entire report
Reading  WitingEnglish  SpelingPhorics Mefhematics  SocklShalles  Sclence To Prlnt the ReDO rt
I} I I I - - -
‘ e Click the Print icon
Reading  WitingEnglish  SpelingPhonics Methemafics  SocklShales  Sclence
R v To Close the Report
f e Click the X in the upper right corner
Reading  WitngEnglish  SpelingPhonics Methemafics  SocklShales  Sclence Of the Screen
& All Subjects Grade Reporl
10 ‘. To Run the Grade Report

Al Subjects Grade Rep

Instructor:Firsttest LasttESNg Hilerest Elementary

School Year: 02 Grading Periodt 3

¥ Bk # T BBt

Student Name Student D
|
Reading TdlPols  Rawsoe  Oecerore
Reedne 10 10 ‘i
Recdngto 10 10 ‘o
Car youreat? 1w 10 ‘0
Cumulafve fuerage: 10
WritngEnglish TPty Rewee o sire
Fight Wing 1m0 1m0 ‘I
Fight Weting nE 1m 1 ‘o
Cumulafve fuerage: 10
SpelingPhonics TPl Rawse  remome
Speliny Bes. 1m0 1m0 ‘I
Spelny Test 1 10 ‘o
Spelly Test 1m 4 &
Speliny Test 10 Ll @
Cumulive Auerage: i
Mathematics TelPeits  Rawsoe  Oace e
Addths betver 1m ] £
Hidtston ] 10 ‘o
Cumulafive Awerage: ]
Social Studies TetlPeits  Rawsoe e sire
Tz syoupace 1 @ %
Tz st pace 1m il ‘I
We ensTate m 1w ‘n
wamg 10 @ 8

On the Menu Bar:

e Click Reports

e Click Grade Report
The Grade Report is displayed.

Use the Page-up / Page Down
icons to view the Next/Previous
Students Report

Use the Scroll Bar on the right of
the screen to view the entire report

To Print the Report
\. Click the Print icon
To Save the Report to Excel
e Repeat Steps 5 through 6
To Close the Report

e Click the X in the upper right corner
of the screen
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Steps Screen Displayed Procedures
: Grading lems Reporl .
11 TR N To Run the Grading Items Report
On the Menu Bar:
e Click Reports
Grading fems Report for: Firsttest Lastte [ ] CIle Gradlng ItemS Report
Schoo: HerestBlemertary Schaol Vet CI0INGating 2etiod 3 Report Cece: PN . . .
The Grading Items Report is displayed.
Reading Lessoniame LessonDate Catagony™\Weight TotalPeints 555 Berchmark
o BN Use the Page-up / Page Down
. icons to view the Next/Previous
e Students Report
LAE. 2. -
e Use the Scroll Bar on the right of
e the screen to view the entire report
L4E221
LAE 1%
o To Print the Report
Red e foo ANz iz 1 1m0 LA
LAA21
L4421 . . .
v Click the Print icon
MeATTS
HeALL2
i To Close the Report
e
WeALLY . . .
. e Click the X in the upper right corner
St of the screen
Ca youresdt ANz Homewotk 1 1 EA:‘:WK
LAAtjE
12 Sk To Run the Grade Summary Report for
A - -
a Grading Period
On the Menu Bar:
e Click Reports
Grads Summany o Firtest A Dhslgs: - Grading Periog 3 D e Click Grade Summary Report

Realing
diingnglh
SpelirgPhorics
Matenaics
Sacel Sudzs
Selznee

Handuwitny

PZ-Orsd

PZ. - Koperkz

Mgt -Cied

sz Howleckz
At-Dirzct
At-Kromeee

“hes proin vork
{erksel nown
Lisfensfolcw:dieciors
Paticioates nachifes
Respectsights 't
Gels dong vith ssmates
Respectsauthorty
Behaves nsiticel
Completes class sssigrnerts

Brings prapet ks
Reunshecksfoms anfne

Compleles honework sssinrets S

e Click Grading Period
The Grade Summary Report for the
rading Period is displayed.
Use the Page-up / Page Down
icons to view the Next/Previous
Students Report
Use the Scroll Bar to view the
entire report
N0 Print the Report
Click the Print icon
To Close the Report

e Click the X in the upper right
corner of the screen
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13

 Grade Sunnary

Elem|@af e (e

oradz Summary for Fiefest A, Lasfiest -inal rades

Realing
firtingZngish
SpelirgPhorics
Maheaics
Satil Stulizs
Seiznee

To Run the Grade Summary Report for
a Final Grade

On the Menu Bar:

e Click Reports
e Click Grade Summary Report
e Click Final Grade

The Grade Summary Report for the Final
rade is displayed.

Use the Page-up / Page Down
icons to view the Next/Previous
Students Report

Use the Scroll Bar to view the
entire report

To Print the Report

e Click the Print icon

To Close the Report

e Click the X in the upper right
corner of the screen

14

1y
|’ mﬁ 11 ‘ € ek & Fod

Instructor:
All Subjects Missing Grades Report

Printed - 114212002

Sehool Year: 0203 Grading Period:?

Student Name Stident ID
SpelingP harics o
k-l 07002
SpelinggP horics
kg 107200
ShelinegP harics
k-4 107200
Restiny
L} 11200
Wed 11200
w0

comp. 8
L]

comp. 10 a2 -
bl
[ [

To Run the All Subjects Missing Grades
Report

On the Menu Bar:

e Click Reports
e Click Missing Grades Report

The Missing Grades Report is displayed.

Use the Page-up / Page Down

icons to view the Next/Previous

Students Report

Use the Scroll Bar on the right of

the screen to view the entire report
To Print the Report

e Click the Print icon

To Close the Report

e Click the X in the upper right
corner of the screen
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Steps Screen Displayed Procedures
: To Run the Year to Date Benchmarks
 Sunshine State Standard Benchmarks to Date
15 B & it ‘a@m‘ﬂ Il L Re Ort
On the Menu Bar:
e Click Reports
zz:::nvz;l;\;13;tefnr:Firstles\lzsﬂemthiIItmstE\ementzly Y CIiCk Year to Date Benchmarks
Rt bl T Re port
e - The Year to Date Benchmarks Report is
LAMA2 Loty 813l |Sp|ayed
o e Use the Page-up / Page Down
g icons to view the Next/Previous
i iz o Students Report
wo Use the Scroll Bar to view the
LAA212 LBELL2 & u entlre report
s e To Print the Report
LaA22 Ma2114 SELR . . .
e * Click the Print icon
LABM% MAM&B Rk
o wen w To Close the Report
L8123 NA2222 e
e Click the X in the upper right
LAB132 Nb2321 0z
corner of the screen
Lap22y Mb2e2t A
LAB222 Wb 2231 A2
16 N it Departmentalized Report (not available

B ge [Q&T AT | haa

TRIRE01 Al

Stdents assigned o Firstest Lasttestfor period Period 1, WritngEng)

Student Hame

Student D Assigned By

to Classroom Teachers)

When you are logged onto a
Group/Period, you will be able to View
and Print an Assigned Students Report.

On the Menu Bar:

e Click Reports
e Click Assigned Students Report

The Assigned Students Report is
isplayed.

Use the Page-up / Page Down
icons to view the Next/Previous
Students Report

Use the Scroll Bar to view the
entire report

To Print the Report

e Click the Print icon
To Close the Report

o Click the X in the upper right
corner of the screen
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