EleGrade - Departmentalization Assigning Students/Deleting Assignments

Steps Screen Displayed Procedures
1 To Assign Students to Another Teacher
On the Menu Bar
[~~~
T Click Tools
—
([T Click Student Assignments
\o Click Assign Students
The Assi -
e e Assign Student screen is displayed.
Subject Type
& Academi :
[ & Nomtoteric To Select Student(s) to Assign
Select Subject to Aszign .
= e Click a Student Name from the
Select Period for Assignment student list
Iﬁ' MI Or
, o Refer to Chapter 2-3, Step 6
Select Teacher for Azsignment Multiple Selecti
ISeIectTeacher j u Ip € Selection
Or
i Aszigh Exit
| E e Click All Students
2

Select Students o Aesimn
A1 Shdents

Subject Type————
& beadenic
& Nondcadenic

Select Subyect to Assion

Readng ,
Wi Engish iﬁt
Spebegloes | 7| Sho
Mathematcs | — |

Socil Studes.~ pasimrment

Stience ,I

, |

To Select the Subject Type

Important: Currently only Academic
Subject Type can be assigned.

To Select the Subject to Assign

\- Click the drop down arrow

T Select the Subject
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3
ot [ bkt T To Select the Period of Assignment
-
Select Subject to Assign /. CIiCk the drop dOWﬂ arI’OW
I\:\u"riting.-"Eninsh VI //
Select Period for Aszzsignment 1 1
e el — " Select the Period for Assignment
Ear!_l,l Morning Group O r
Period 1
| To Display the Periods Definition and
;I Exit Time
e Click Show
fjl";ftujlg///o Double Click the Description to
— Select a Period for Assignment
S orrsor * 28 30 | or
MathBlasters 15 100 [Tl |
oo 3 1815 T s Click the Description
Period 4 11:00 11:30
Period 5 1200 1230 E”‘__I
| — | -——w Click OK to Select a Period for

Assignment

:

Sekect Shudents b Assign

A Shudents

»-

= Sublect Type—————
¥ Academic
& Nordeademic

Select Subject to Assign

iing/E nglish vl

Select Period for Assigrment

Select Teacher for Aasignment

Belect Teache

| »

To Select the Teacher Assignment

Click the drop down arrow

Select the Teacher to whom you
will assign the Students

/
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5 Aszzign Student
™ TEE To Assign the Student
’7 & Mon-dcademic
Select Subject to Assign
Select Period for Azsignment
Feedz =1 skl : :
Select Teacher for Azsignment /. CI ICk ASS I g n
I e
ZI Assigh E =it |
Select Students to Assign
Subject Type - . . .
Al Shuderts ;I { & caderic The Assign Students window is displayed.
& MNon-dcademic
e
Aszsign: E
or Assignment
For. 500 =] stou] |_—e Click YES to make the assignment
Al period: Period 2 1 for Assignment —
Iz this comect? jerl jv
I
I Ezxit |
Jid|
6

Select Students to Assign

All Students

PolK Elementary Gradebook [ =] sighment

Students azsigned to:

Subject Type
% Academic
& Mon-&cademic

Select Subject to Assign

IWriling/E nglish = I

| =l [Show]
-

1

=

|

The Information window is displayed
confirming the assignment.

———— Click OK

To Continue the Process of Assigning a
Student

Select Students to Assign

Al Students

“I»

=

* Academic

Subject Type
’V  Nonsbcademic

Select Subject to Assign

Select Period for Assignment

Select Teacher for Assignment
ISeIect Teacher j

Agzign | Exit |

e Repeat Steps 2 through 6 to
Assign another Student

Or

Click Exit to return to the Main
Menu screen
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m[\eﬁmde@Hi\lmm[hanlﬂjylliill School Year: 0102 Grading Period: 3 [1/2/02t0 3/12/02) Teacher: Frttest Lasttest To VieW Or Delete an Assiqnment
7 i
On the Menu Bar
I~
™~ Click Tools
I~
T Click Student Assignments
N
\o Click View/Delete Assignments
View/Dalete Assignmerts The View/Delete Assignments screen is
i — displayed.
To View an Assignments Report for
these Students
| | | ——e Click Report
Select assignment(s) and click Delete to delete. Delete
8 The Assignments Report is displayed.

nﬂ\éam \Q

x5 mg 11 ¥ I b

Student Assignments for
Firsttest Lastiest
e

Studert Name Subject Assined TeacherName  Period

WingEnglsn i 2

: View/Delete Assignments

| Student W | Assigned To | Period
- Reading RapidReaders
Fieading RapidReaders
Confirm Deletion

Delete selected item ?

Select assignment(s) and click Delete to delate

Repart Exit

To Print the Report

Click the Print icon

Click the X in the top right corner
of the screen to close the screen

To Delete an Assignment(s)

——e Highlight the Students Name
Click Delete

he Confirm Deletion window is
displayed.

L—e Click Yes to continue
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9 YT If grades have been assigned to the record
Yiew{Delete Assignnents . . .
; you are deleting, this Warning message
| Phucent Sbect Assgned To Penod will appear.
: Reading , RiapitReaers
by b X
Grade records have been Found For studentis) vou have selected to delete.
The following Grading Ikemis) now will appear in grade grid
Test-1 999
test-2 1000
Continue 7
Success K Vs wo |
@ 1 asopmentdeled e Click Yes to continue
The Information screen verifying that the
0 Assignment(s) have/has been deleted is
displayed.
\\
" Click OK to continue
Renat Select asmprmend(s)and clck Delee o e, | Delle [~ Bl |
10 iow el Asinnels e Repeat the above steps to Delete

| e et hesoped To Peing
Reatng : RepiReades

Renat Sl ansgmen| andcck Dl o ke

13

another Assignment

Or

Click Exit to return to the Menu
screen

nce the Student Assignment has been

eleted any grades in the grading items
will appear in the Classroom Teachers
Grading grid.

Created by Polk County Schools

Help Desk: 519-8042 or 51586

Updated: 7/6/2006.

12.5




