How to Turn AutoArchive Off in Outlook 2007

Go to Tools > Options > Other tab

Options

Preferences | kail Setup | bail Format Spel\ingl Other |Da|egales SAP Calendar

General

. [JEmpty the Deleted Ttems foldsr upon exiting
N | [al LBl a{ulu] e derault program ror E-mall, Contacts, an alendar,
Ch’) Make Outlook the default for E-mail, Contacts, and Calend

Advanced Options, ..

Autodrchive

L= Manages mailbox size by deleting old items or maving them to an archive file
=l and by deleting expired items,

Autodrchive. ..
Outlook Panes

Custamize options For the Outlook Panes, Navigation Pane...

Reading Pane. ..

To-Do Bar...

Person Mames
& Display online status next bo a person name

Click on AutoArchive and Uncheck the “Run AutoArchive every..” box

AutoArchive

O

un Autodrchive ever

Default Folder settings For archiving

]

Ta specify different archive settings For any Folder, right-click
on the Folder and choose Properties, then go to the
Autosrchive tab,
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Ok ] [ Cancel

Click Ok > Ok



