Electronic PAF

Sign-On
Steps Screen Displayed Procedures
1 To Sign On to the P.E.A.S system from
O WRO| P Ao @R e BN the Polk County Website:
e From the Polk County Website,
s Type PEAS on the Address line
TR =* Cumm&::;;};';:unlmy
# Tuachur Jub Fair 20061 ° Press Enter‘
S Note: You may want to add this
SR program to your favorites list.
Contact Us
2 s LIBEE | The P.E.A.S sign-in screen is displayed.
Qut- O WEAG Pom o= @ 3-5 0 JH B )
i By ‘8= | Tolog-into P.E.A.S.:
P.E.A.S. Sign-in e Type your SAP number in the SAP
swiownir [ ID Number, Press Tab
The first time you access the P.E.A.S.
e o system, your password will be the last
four digits of your social security number.
Qus- Q- = @0 e frmms @ g3 . .
i .5. | Jo access P.E.A.S. for the first time:
P.E.A.S. Sign-in e Enter the last four digits of your
; Social Security Number, Press
Enter or Click Login
Once you have successfully logged into
******* 3/14/2006 8:28:26 AM -- Logged in a5: 00008897 (WALTER, TERESA )*###®1k the P'E'A'S' SyStem' for Security purposes
Polk Employment change your password.
P-E-A-S- Action System
wWelcome to your home screen, TO Chanqe vour password:
TERESA WALTER, You have (0] new e-| PAF:
HR Menu

Search applicants
Create e-PaF

Search e-PAFs

YWCAS - Yiewer Module

Change PEAS password

e Select Change P.E.A.S. password
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Change Password for User 00008897

Passwords may be 4 to 15 characters and contain
only letters (A-7) or numbers (0-9).

Type new password:

Type new password again:

Change Password
Fetum to Main Menu

WERRRER3/14/2006 1:24:23 P -- Logged in as: 00008897(WALTER, TERESA)* **++*

Change Password Successful

Your password has been changed, You will need this password
the next time you login to PEAS,

Return to the Main Menu by click here,

e Enter the New Password in the
Type new password field

Note: The password must be at least 4
to 15 characters and contain only alpha,
numeric or a combination of
alpha/numeric characters.

e Tab to the New password again
field and Re-enter the new
password

e Click the Change Password button
The Change Password Confirmation
screen will display when you have

successfully changed your password.

Click Main Menu to Return to the Main
Menu screen.
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