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DATE:
______________________________

_________________








SS # last 6 digits

MEMORANDUM

TO:


____________________________________
SAP NUMBER:
____________________________________
FROM:

____________________________________



Principal/Administrator/Title
SCHOOL:

____________________________________
SUBJECT:

Instructional Reappointment
Please accept my sincere appreciation for your 2009-2010 service to the students 
of the Polk County School District.  This is to advise you that I am recommending 
your reappointment for school year 2010-2011.

Sincerely,

_______________________________________
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Principal’s/Administrator’s Signature

