
 
 
 
Date: 

   

  Last 6 digits of SS # 

               
 

MEMORANDUM 
 
 

 
TO: 

 

 
SAP NUMBER: 

 

 
FROM: 

 

 
SUBJECT: 

 
Employment Assignment for School Year 2010-2011 

 
 
Please accept my sincere thanks for your 2009-2010 service to the students of the 
 
Polk County School District. This is to advise you that I am recommending your 
 
Reappointment to 

 

 
For the school year 2010-2011 your tentative assignment will be 

 

 
 
Sincerely, 
 
 
 
 

 

Principal/Administrator Signature 

 
 

 

Principal/Administrator Title 
 


