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The School Board of Polk County, Florida
Policy 1.001

6Gx53-1.001 MEMBERSHIP:

The School Board shall consist of seven members elected by vote of the qualified
electors of the entire county as follows:

|. Election: Members shall be elected for overlapping staggered terms of four years.
Members residing in residence areas 1, 2, and 4 shall be elected at the November
general election occurring in even-numbered years divisible by four. Members residing
in residence areas 3, 5, 6 and 7 shall be elected at the November general election
occurring in even-numbered years not divisible by four.

[I. Member Residence: Each member of the Board shall reside in the residence area
from which he or she is chosen but shall serve the interests of the entire county school
system.

lll. Residence District: For the purpose of electing members to the Board, the county will
be divided into seven school board member residence areas, as stated below:

A. Number: Each residence area shall be given a number between one
and seven.

B. Population: Each residence area shall, as nearly as practicable, be
equal in population.

C. Changes in Boundaries: Changes in boundaries of residence areas
may be made at a regular meeting of the Board, according to the following
requirements and restrictions:

1. Changes shall be made only in odd-numbered years.

2. Changes in boundaries of residence areas shall not
disqualify a Board member from the completion of the term
to which he or she was elected.

3. Changes must be spread upon the minutes of the Board,
filed with the Clerk of Circuit Court, and published at least
once in a county newspaper within thirty days of the action.

D. Votes: Each registered voter in the county is entitled to vote for candidates for each
School Board seat regardless of residence area. The candidate from each residence
area who receives the highest number of votes in the county shall be elected.
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The School Board of Polk County, Florida
Policy 1.001

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43

Laws Implemented: Florida Statutes, Chapter 96-467; and Sections 1001.34, 1001.35,
1001.36, 1001.361, and 1001.363

Adopted: July 26, 1972
Readopted: April 28, 1987
Amended:
December 18, 1974
April 23, 1980

February 24, 1998
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The School Board of Polk County, Florida
Policy 1.002

6Gx53-1.002 ORGANIZATION:

The Board shall organize itself as follows:

|. Organizational Meeting: Elect a Board Chair and Vice-Chair at an
organizational meeting to be held on the third Tuesday after the first Monday in
November of each year.

Il. Vacancy: If a vacancy occurs in the Board Chair or Vice-Chair positions, the
Board will elect a new Board Chair or Vice-Chair at the next meeting, whether it
is regular or special.

lll. Superintendent/Secretary: The Superintendent of Schools shall be the

secretary to the Board, and shall also be acting Board Chair of the Board at the
organizational meeting until the Board Chair and Vice-Chair are elected.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
Laws Implemented: Florida Statute 1001.371
Adopted: July 26, 1972
Readopted: April 28, 1987
Amended:
December 18, 1974

April 23, 1980
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The School Board of Polk County, Florida
Policy 1.003

6Gx53-1.003 POWERS AND DUTIES:

The School Board of Polk County, Florida shall exercise, considering
recommendations submitted by the District Superintendent, the general powers
for all public schools, classes and courses of instruction, and all services and
activities related to education in the District which are under the direction of the
District school officials as follows:

l. Policy: Determine policy for the District school system.

A. Rules and Regulations: Adopt rules and regulations to
supplement those of the State Board.

B. Duties and Responsibilities: Perform duties and exercise
responsibility assigned by law and State Board Regulations and in
addition thereto, those which it may find to be necessary for the
improvement of the District school system.

Il. School Program: Adopt school programs as follows:
A. Minimum Standards: Prescribe minimum standards.

B. School Calendar: Establish the school calendar annually.

C. Operation of Schools: Establish the organization and operation
of schools, including school attendance areas.

1. Vocational Schools: Provide for vocational classes
and schools.

2. Evening Schools: Establish such evening schools
as are needed.

D. Accounting/Attendance: Provide for the proper accounting and
attendance of all school age children.

E. Discipline: Adopt rules for discipline and make final decisions
concerning expulsion of students.

F. Admission/Promotion: Establish criteria for the admission,
classification, promotion, and graduation of students.

G. Special Groups: Provide for education of special groups.
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H. Health Examinations: Provide for proper health examinations.

l. Curriculum: Adopt courses of study and provide adequate
instructional aids.

J. Transportation: Assure necessary student transportation.
lll. Contract: Contract, sue and be sued.
IV. Minutes/Records: Require minutes and records to be kept.
V. Property:

A. Control: Control property.

B. Approve Plans: Approve plans for locating, planning,
constructing, insuring, maintaining, protecting, and when
necessary, condemning, adequate school plants.

VI. Personnel/Positions: Designate positions to be filled, prescribe qualifications
for these positions, and provide for the appointment, compensation, promotion,
suspension, and dismissal of employees as necessary upon recommendation of
the Superintendent and in accordance with the Statutes of the State of Florida.

VII. Annual Budget:

A. Approval: The Board shall approve an annual budget in order to
assure students adequate educational facilities through the
financial procedures authorized in Chapters 236 and 237 of Florida
Statutes.

B. Budget Amendments: Pursuant to Florida Statutes 1010.04,
1011.06, 1011.07, the Board is authorized to establish policies and
procedures that allow expenditures to exceed function and object
budgets. Such authorization is granted by this policy, with the
provision that appropriate Budget Amendments are submitted to
the Board prior to approval of the Board's Annual Financial Report
at the end of each fiscal year.

C. Fund Balance: The School Board understands that the financial
stability of the District is key to attaining its strategic plan goals and
objectives. To ensure the financial strength and stability of the
District, the School Board is committed to maintaining a
contingency fund/unreserved/undesignated fund balance in the
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annual general fund adopted budget of one and one-half percent
(1.5%) to two and one-half percent (2.5%) of the District's general
fund revenues. Fund balance shall not be appropriated without
Board approval. It shall provide for temporary funding of
unforeseen needs of a non-recurring nature (including, but not
limited to revenue shortfalls and student enroliment under
projections). It shall be separate from reserved, designated or
carryover fund balances.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42 and 1001.43

Laws Implemented:

Adopted: July 26, 1972

Readopted: April 28, 1987

Amended:
December 18, 1974
April 23, 1980
May 27, 1997

June 14, 2005

7/6/2005 12:25:48 PM
Page 3 of 3






The School Board of Polk County, Florida
Policy 1.004

6Gx53-1.004 MEETINGS:

One regular meeting and one special meeting are held each month by the School
Board on a day and at a time determined annually at the Board's re-organization
meeting.

|. Special Meetings: Additional special meetings may be called by the
Superintendent on request of the Board Chair, or on request of majority of the
members of the Board.

Il. Location: All regular and special meetings of the School Board shall be held in
the School Board meeting room of the School Administration Building; or upon
the giving of due public notice, meetings of the board may be held at any
appropriate public place in the county.

[ll. Minutes: The Superintendent shall keep minutes of all official actions and
proceedings of the Board.

IV. Conduct: Meetings of the Board will be conducted as nearly as possible
according to Robert's Rules of Order Revised, and the Administrative Procedures
Act. It shall be the policy of this Board that its Board Chair may express his or her
vote on any issue and must do so in case of tie votes.

V. Quorum: A quorum shall consist of at least four members in attendance or the
meetings shall be cancelled.

VI. Agenda: An agenda shall be prepared by the Superintendent in time to insure
that a copy of the agenda may be received at least seven days before the
meeting. The agenda shall contain the items to be considered, in the order of
presentation. After the agenda has been made available, change shall be only for
good cause, as determined by the person designated to preside, and stated in
the record.

VII. Public Hearings: Guidelines for speakers at public hearings:

A. Registered Speakers: Only registered speakers will be called on
to speak during the time period for subject under discussion.

B. Order: Speakers who have called or sent requests to the
Superintendent of Schools shall be called on to speak first.

Speakers who have registered at the door shall be called on
second.
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The School Board of Polk County, Florida
Policy 1.004

C. Timekeeper: Each speaker shall be given 3 minutes in which to
make his or her presentation. A timekeeper who will be seated to
the right of the speaker’s stand shall regulate this time. The
timekeeper shall advise the speaker when 30 seconds remain and
when the 3- minute time period expires.
D. Waiver: The Board Chair shall have the right to waive the above
guidelines so that each possible position may be heard and each
subject may be addressed, both pro and con.
Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
Laws Implemented: Florida Statutes 1001.372(1), 1001.372(2), 1001.37(4)
Adopted: July 26, 1972
Readopted: April 28, 1987
Amended:
December 18, 1974
April 23, 1980
June 25, 1985

April 22, 2003
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The School Board of Polk County, Florida
Policy 1.005

6Gx53-1.005 ADMINISTRATIVE PROCEDURES RULES:

The Administrative Procedure Act as set forth in Chapter 120, Florida Statutes,
shall govern the following proceedings:

|. Rulemaking and Adoption Procedures: The rulemaking and adoption
procedures set forth in the Administrative Procedure Act shall apply whenever
the proceedings involve the adoption, amendment, or repeal of any rule.
Il. Decisions Which Affect Substantial Interests:
A. Formal Proceedings: Unless waived by all parties, the formal
proceedings set forth in the Administrative Procedure Act shall
apply whenever the proceedings involve a disputed issue of
material fact.
B. Informal Proceedings: Unless otherwise agreed, the informal

proceedings set forth in the Administrative Procedures Act shall
apply in all other cases.

Statutory Authority: Florida Statutes, Chapter 120, and Sections 1001.32,
1001.41, 1001.42 and 1001.43
Laws Implemented:
Adopted: November 25, 1974
Readopted: April 28, 1987
Amended:
December 18, 1974
April 12, 1980
June 11, 1985

September 23, 1986
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The School Board of Polk County, Florida
Policy 1.006

6Gx53-1.006 EDUCATIONAL EQUITY HARASSMENT POLICY
|. Discrimination and Harassment Policy

A. Stated Policy. The School Board of Polk County, Florida, forbids and
affirmatively commits to preventing discrimination or harassment against
any person, including employee, applicant for employment or student, on
the basis of sex, race, national origin, language spoken, color, marital
status, homelessness, or disability or other basis prohibited by law. All
persons involved in any activity of the School Board have the right to an
environment free from discrimination and harassment. The Board will not
tolerate sexual, racial, disability harassment activity by any of its
employees or students, or non-employee volunteers who work under the
control of school authorities.

B. Rationale. Incidents of impermissible discrimination or harassment
either tolerated or committed by School Board employees, students or
anyone participating in a School Board activity threatens the safety,
security and well being of not only those against whom such actions are
directed, but everyone who has an interest in our schools. Such actions
create the wholly unacceptable impression that our school system neither
accepts nor requires compliance with the concepts of equal opportunity
and treatment under the law. For these reasons, the School Board has
adopted this policy as its strident commitment to requiring and insuring
that all School Board activities will take place without harassment or
impermissible discrimination being directed against any person.

C. Application. In recognition of the emphasis placed on this policy by the
School Board, any substantiated violation of this policy will be deemed a
serious violation and shall be addressed accordingly. All administrators,
managers and supervisors are expected and required to insure that this
policy is fully implemented and vigorously enforced.

[l. Definitions.

A. Discrimination is conduct which deprives the victim of the proper
opportunity to participate in employment, educational programs or
activities, School Board or school sponsored activities, or in any other
activities offered or provided by the School Board on account of race,
color, national origin, language spoken, homelessness, sex, disability,
marital status, age, religion, or any other basis prohibited by law.

B. Harassment is conduct directed by a person or persons against another
person on account of race, color, national origin, language spoken,
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The School Board of Polk County, Florida
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homelessness, sex, disability, marital status, age, religion, or any other
basis prohibited by law which is severe, persistent, pervasive, and
objectively offensive to the point that the prohibited conduct substantially
impairs the victim’s participation in his/her employment, educational
programs, school sponsored activities, or any other activities offered or
provided by the School District, as more specifically defined below.

C. Sexual Harassment. Sexual harassment consists of unwelcome sexual
advances, requests for sexual favors and other inappropriate verbal,
nonverbal, written, graphic, or physical conduct of a sexual nature when:

1. Submission to such conduct is made, either explicitly or implicitly,
a term or condition of employment, an individual’s education or
participation in any School Board function.

2. Submission to or rejection of such conduct by an individual is
used as the basis for an employment or academic decision
affecting that individual.

3. Such conduct substantially interferes with an employee’s work
performance or student’s academic performance, or creates an
intimidating, hostile, or offensive work or school environment.

4. Examples of sexual harassment include, but are not limited to
the following:

a. Verbal, nonverbal, graphic, and written harassment or
abuse

b. Pressure for sexual activity

c. Repeated remarks to a person with sexual or demeaning
implications

d. Unwelcome or inappropriate touching

e. Suggesting or demanding sexual involvement
accompanied by implied or explicit threats concerning one’s
employment.

5. It is sexual harassment for a School Board employee or non-
employee volunteer to use his or her authority to solicit sexual
favors or attention from subordinates or students, including but not
limited to incidents when the subordinate’s or student’s failure to
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submit will result in adverse treatment, or when the subordinate’s or
student’s acquiescence will result in preferential treatment.

D. Racial Harassment. Racial harassment consists of verbal, nonverbal,
graphic, written or physical conduct that denigrates or shows hostility or
aversion toward any person based upon race when such conduct has the
purpose or effect of creating an intimidating hostile or offensive work or
school environment; or when such conduct has the purpose or effect of
unreasonably interfering with an individual’s work performance or any
school activity.

Examples of racial harassment include, but are not limited to the
following conduct which is based upon race:

1. Epithets and slurs
2. Negative stereotyping
3. Threatening, intimidating or hostile acts

4. Written or graphic material that shows hostility or aversion
toward an individual group

5. Itis racial harassment for a School Board employee, non-
employee volunteer or student to create or be responsible for a
racially hostile environment -- i.e. harassing conduct that is
sufficiently severe, pervasive or persistent so far as to interfere with
or limit the ability of an employee or student to participate in or
benefit from services, activities, or privileges provided by the
District.

E. Disability Harassment. Disability harassment is oral, written, graphic or
physical conduct or any act as relating to an individual’s disability that is
sufficiently severe, pervasive or persistent so as to limit or interfere with
the ability of the individual to participate in or benefit from district programs
or activities; harassment that has the effect of unreasonably interfering
with an employee’s performance or creating an intimidating, hostile or
offensive working or school environment.

Examples of disability harassment include, but are not limited to conduct
directed at the characteristics of a person’s disabling condition such as:

1. Imitating manner of speech
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2. Interfering with necessary equipment
3. Negative stereotyping
4. Threatening, intimidating or hostile acts

5. Written or graphic material that shows an aversion or hostility
towards an individual or group with disabling attributes.

6. It is disability harassment when a School Board employee, non-
employee volunteer or student seeks to involve a student or
employee with a disability in antisocial, dangerous or criminal
activity where the student or employee because of disability, is
unable to comprehend fully or consent to the behavior.

lll. Procedures. Any person who alleges a violation of the foregoing policy may
file a complaint as set forth below.

A. Employees. Any person who alleges harassment or discrimination by
any staff member may use the Educational Equity Complaint Procedure or
may complain directly to the building principal or Equity Coordinator. If the
direct administrator or supervisor is the offending person, the report
should be made to the next higher level of administration or supervision or
the Equity Coordinator.

e Equity Handbook: English, Spanish

e FEquity Complaint Form

e Complaints filed with the Equity Coordinator should be forwarded
to:

Patricia W. Hunter, Director Equity & Compliance
Polk County Public Schools

1915 South Floral Avenue

Bartow, FL 33830

Telephone: 863.534.0513 or 863.534.0517
Email: patricia.hunter@polk-fl.net

B. Students. Any student who alleges harassment or discrimination by
another student, employee, or non-employee volunteer may use the
student grievance procedure as found in the Code of Conduct or may
complain directly to the building principal or Equity Coordinator.
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C. Non-Retaliation. Filing a grievance/complaint or otherwise reporting
harassment or discrimination will not affect the individual’s status, future
employment, future promotion, extracurricular activities or work
assignments. Retaliation against any individual for good faith reporting of
a claim or harassment or cooperation in an investigation will not be
tolerated and will itself be subject to appropriate discipline.

D. Confidentiality. The right to confidentiality, both of the complainant and
of the respondent, will be respected, consistent with the Board'’s legal
obligations, and with the necessity to investigate allegations of misconduct
and take corrective action when this conduct has occurred.

E. Determination. In determining whether alleged conduct constitutes
harassment or discrimination, the totality of the circumstances, the nature
of the conduct and the context in which the alleged conduct occurred will
be investigated. The Superintendent or designee has the responsibility of
investigating and resolving complaints of harassment or discrimination.

F. Substantiated Charge.

1. Employees. A substantiated charge against a School Board
employee shall be deemed a serious disciplinary matter and shall
subject such employee to disciplinary action, including but not
limited to warning, reprimand, suspension or termination, subject to
applicable procedural requirements.

2. Students. A substantiated charge against a student shall be
deemed a serious disciplinary matter and shall subject that student
to disciplinary action, which may include suspension or expulsion,
consistent with the Code of Student Conduct.

3. Other Parties. Anyone involved in a School Board activity, other
than employees and students, who engages in an act in violation of
this policy shall be subject to prompt response by the appropriate
School Board officials, including without limitation, immediate
removal and future exclusion from such School Board activities.

G. Training. Training for staff and students shall be required each year to

insure that the entire education community understands what harassment
is and the consequences for it.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
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Laws Implemented: Florida Statutes 760.10, 1000.05; Florida Administrative
Code 6A-19.0001, 6A-19.010

Adopted: January 13, 1987
Readopted: April 28, 1987
Amended:
May 13, 1987
August 13, 2002
January 27, 2004

January 10, 2006
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The School Board of Polk County, Florida
Equity Complaint Form
(To be completed by the person who is filing the complaint)

Name of Official Receiving Complaint:

Date Filed: School/Department Involved:

Complainant’s Name: I am a(n): [Z]Student [[JEmployee
Last First M.1.

Date of Birth:

Complainant’s Address:

Street City State ZIP
Home Telephone: ( ) School/Department Telephone ( )

Date alleged violation occurred:

From whom have you sought assistance with this complaint?

Explain Complaint:

Were there any witnesses? Yes [JNo  If yes, give name(s):

Copy of Witness Statement Enclosed? Yes [_]No
Resolution Sought:

Complainant’s Signature Date

Recommendation of Administrator/Teacher/Equity Coordinator:

Signature Date

Send copy to:
.. py . Note: Once you click on the Submit button below, a
Patricia W. Hunter, Director email message will open with the completed form attac

Equity & Compliance Click SEND to complete the submission of the form
1915 South Floral Avenue .
Bartow, FL 33830 Submit

(863) 534-0513





		Official: 

		DateFiled: 

		Name: 

		DOB: 

		PhoneHome: 

		PhoneWork: 

		DateofViolation: 

		AssistancefromWhom: 

		Complaint: 

		Witnesses: Yes

		Witness1: 

		Witness3: 

		Witness2: 

		Witness4: 

		WitnessStmtEncl: Yes

		ResolutionSought: 

		Recommendation: 

		IamA: Student

		Submit: 

		Involved: 

		AreaCode: 

		City: 

		State: 

		Address: 

		Zip: 

		Text1: Note:  Once you click on the Submit button below, an email message will open with the completed form attached.  Click SEND to complete the submission of the form.






The School Board of Polk County, Florida
Policy 1.007

6Gx53-1.007 ADVISORY COUNCILS:

The Polk County School Advisory Councils are established in accordance with
Florida Statute 1001.452

I. School Advisory Councils

Each school will establish a School Advisory Council to assist in the
preparation of the school's annual budget and plan as required
by Florida Statutes 1001.42

Il. Membership

A. Each School Advisory Council shall be composed of the
principal and an appropriately balanced number of teachers,
education support employees, students, parents, and other
business and community citizens who are representatives of the
ethnic, racial, and economic community served by the school.
Teachers are defined as classroom teachers, certified student
services personnel, and media specialists. Education support
employees are persons employed by a school who are defined as
instructional or administrative personnel pursuant to Florida
Statutes 1000.21, and whose duties require 20 or more hours.

B. Technical Centers and High School Advisory Councils will
include students.

C. Technical Centers do not require parent representation.

D. Teachers, education support employees, student and parents
shall be elected by their respective peer groups at the school

E. Business and community members will be appointed.

F. A majority of the School Advisory Council membership must be
persons who are not employed by the school.

G. The School Board shall review and approve the membership
composition of each Advisory Council.

H. The Board may appoint additional members to achieve proper
representation.
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I. Membership composition will be monitored at mid-year and with
the submission of the School Improvement Plan. Principals will
submit changes in composition during the year as necessary.

lll. Powers and Duties

A. Advisory Councils shall not have any of the powers and duties
now reserved by law to the School Board.

B. Each Advisory Council shall assist in the preparation and
evaluation of the School Improvement Plan required pursuant to
Florida Statutes 1001.42. The Advisory Council will assist in the
preparation of the school's annual budget and plan.

C. Beginning in 1999-2000, each plan shall address issues relative
to budget, training, instructional materials, technology, staffing,
student support services, and other matters of resource allocation.

D. Every school shall develop a School Improvement Plan as
required.

E. A portion of funds provided in the annual General
Appropriations Act for use by the School Advisory Councils must be
used for implementing the school improvement plan.
F. School Advisory Councils will perform functions as prescribed
by the District School Advisory Committee Handbook.
Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
Laws Implemented: Florida Statutes 1001.452
Adopted: October 27, 1987
Readopted: November 30, 1999

Amended:

Repealed: September 12, 1995
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The School Board of Polk County, Florida
Policy 1.008

6Gx53-1.008 POLK EDUCATION FOUNDATION:

The Polk Education Foundation and Business Partnership, Inc. is organized and
operated exclusively to receive, hold, invest, and administer property and to
make expenditures to or for the benefit of public pre-kindergarten through 12"
grade education and adult vocational and community education programs in this
county.

|. Duties:

The Foundation shall perform its duties as prescribed in its corporate charter and
by-laws on file with the Department of State, subject to the provisions of Florida
Administrative Code Rule 6A-1.0013, and Florida Statutes 1001.453.

Il. Board of Directors:

The Foundation’s Board of Directors shall be approved by the District School
Board and shall meet annually each year in Polk County, Florida.

A. Special Meetings: Special meetings of the Board of Directors
may be called by the President of the Foundation, or a majority of
the total number of Directors, and shall be held in Polk County,
Florida.

B. School Board Member: The School Board shall designate one
member to serve on the Foundation’s Board of Directors on a
rotating basis, by district.

C. School Facilities/Personnel Services: The Foundation is
authorized to use school facilities and personal services in
accordance with the provisions of School Board Policy Number
6.007, Florida Statutes 1013.10, and Florida Administrative Code
6A-1.0013.

[ll. Audits:
The Foundation’s fiscal year shall begin on July 1 and shall end June 30.

Annual Financial Audit: At the close of each fiscal year, the
Foundation’s Board of Directors shall provide for an audit to be
conducted by an independent certified public accountant in
accordance with Florida Administrative Code Rule 6A-1.0013 and
Florida Statutes 1001.453(4). Pursuant to Florida Administrative
Code 6A-10013(5), the auditor shall submit a signed, written report
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to each member of the Board of Directors of the direct-support
organization, to each member of the School Board, and to the
Superintendent.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43

Laws Implemented: Florida Statute 1001.453; Florida Administrative Code 6A-
1.0013

Adopted: December 12, 1989
Amended:
June 26, 2001,

March 16, 2004
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The School Board of Polk County, Florida
Policy 1.009

6Gx53-1.009 SCHOOL BOARD POLICIES:

The School Board of Polk County, Florida constitutes the legislative body of the
Polk County School District. Its legislative authority is granted by statute to be
exercised for the adoption of written policies pursuant to the provisions of
Chapter 120, Florida Statutes. The School District is governed by School Board
Policy adopted as provided by law.

1. School Board Policies shall be reduced to writing and shall be
adopted as rules to be contained in the policy manual of the School
Board of Polk County, Florida, hereinafter referred to as the policy
manual.

2. Required Rule Adoption

A. Any policy of the School District that constitutes
an agency statement of general applicability that
implements, interprets or prescribes law or policy or
describes the procedure or practice requirements of
the School District shall be adopted as a rule by the
School Board pursuant to the procedures set forth
herein.

B. Any form that imposes any requirement or solicits
any information not specifically required by statute or
by existing rule shall also constitute a rule that must
be adopted by the School Board.

C. Any amendment or repeal of an existing rule must
also be adopted by the School Board pursuant to
these procedures.

D. The following are not rules that must be adopted
by the School Board:

1). Internal management memoranda
which do not affect either the private
interests of any person or any plan or
procedure important the public and
which have no application outside the
School Board

2). Legal memoranda or opinions issued
to the School Board by the Attorney
General or the School Board attorney
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prior to their use in connection School
Board action

3). The preparation or modification of
the School District budget

4). Contractual provisions reached as a
result of collective bargaining

5). Curricula

E. Each rule adopted by the School Board shall
contain only one subject and shall be accompanied by
a reference to the specific rulemaking authority
pursuant to which the rule was adopted and a
reference to the section or subsection of Florida
Statutes or the Laws of Florida being implemented,
interpreted, or made specific.

F. Any rule may incorporate material by reference but
only as such material exists on the date the rule is
adopted. For purposes of such a rule, changes in the
material that has been incorporated shall have no
effect with respect to the rule unless the rule is
amended to incorporate such material as changed.

G. Any proposed amendment to a rule shall set out
the amended rule in full with deletions shown by
strikethroughs and additions shown by underlining

3. Rule Adoption Procedure

A. Board or by the adoption, amendment or repeal of
any rule may be initiated by the Superintendent on his
or her own initiative, or by the Superintendent as
directed by the School Board, or by any person
having a substantial interest in the School Board rule.

B. When initiated by the Superintendent, the
Superintendent shall prepare an agenda item for
presentation to the School Board. The agenda item
shall contain the full text of the proposed rule with the
Superintendent’s recommendation as to whether the
School Board should agree to consider the adoption

3/12/2007 9:52:11 AM
Page 2 of 8





The School Board of Polk County, Florida
Policy 1.009

of the proposed rule and proceed with the required
public notice and hearing.

C. If a person having a substantial interest in the
School Board rule desires to initiate the rule adoption
procedures, the person shall file with the clerk of the
School Board a petition for the School Board to adopt,
amend or repeal a rule and shall specify the proposed
rule and the action requested. Not later than 30
calendar days after the date of filing a petition, the
Superintendent shall submit the petition as an agenda
item for action by the School Board together with the
Superintendent’s recommendation as to whether or
not the School Board should deny the request to
consider the adoption of the rule or should agree to
further consider the rule and provide the required
notice and public hearing. If the School Board
decides not to consider adoption of the rule, it will
provide a written statement of the reasons for denial.

D. The School Board attorney shall review and
approve each proposed rule as to form and legality.

E. The School Board Policy Committee shall review
each proposed rule.

F. The initial consideration by the School Board of a
proposed rule shall be known as the first reading.

G. If the School Board decides not to further consider
a proposed rule, the rule adoption procedures shall be
deemed completed.

H. If the School Board decides to consider the
adoption of the proposed rule it shall direct the
Superintendent to give notice of the School Board’s
intended actions as follows:

1). By publication in a newspaper of
general circulation in Polk County

2). By mail to all persons who have
made requests of the School Board for
advance notice of its proceedings and to
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organizations representing persons
affected by the proposed rule.

3.) By posting in appropriate places so
that those particular classes of persons
to whom the intended action is directed
may be duly notified.

I. The notice of intended action shall set forth a short
and plain explanation of the purpose and effect of the
proposed rule, and the specific legal authority

under which its adoption is authorized. The notice
shall specify how the complete text of the proposed
rule may be obtained.

J. School Board consideration of the proposed rule
cannot occur until at least 21 days after the
publication, mailing and posting have all occurred.

K. The Superintendent shall prepare a statement of
estimated regulatory costs if required under Section
120.541, Florida Statutes. The Superintendent may,
on his or her own initiative or at the direction of the
School Board, prepare a statement of estimated
regulatory costs regarding any proposed policy,
repeal or amendment, in the absence of a statutory
requirement.

L. Any substantially affected person may seek an
administrative determination of the invalidity of any
proposed rule on the ground that the proposed rule is
an invalid exercise of delegated legislative authority.
The proceedings for that administrative determination
shall be controlled by the Administrative Procedure
Act.

M. The School Board shall schedule a public hearing
on the proposed rule not less than 21 days after the
notification has been completed. The hearing shall
constitute the second reading. The School Board
shall consider any material pertinent to the issues
under consideration submitted to the School Board
within 21 days after the date of publication of the
notice or as submitted at the public hearing, and such
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materials shall be made a part of the record of the
rulemaking proceeding.

N. After the required notice has been accomplished
and prior to the adoption of the rule, the School Board
may withdraw the rule in whole or in part or may:

1). Make such changes in the rule as
are supported by the record of the public
hearing held on the rule;

2). Make technical changes which do
not affect the substance of the rule; and

3). Make changes in response to written
material relating to the rule received by
the School Board within 21 days after
the notice and made a part of the record
of the proceeding.

O. The rule will become effective when adopted by
the School Board or on a later date as specified in the
rule. After a rule has become effective it may be
repealed or amended only through the regular
rulemaking procedures.

4. School Board Policy Committee

A. In order for the School Board to carry out its duties
and responsibilities in this significant area, the Board
Chair shall appoint a Policy Committee.

1). Membership: The membership of
the Policy Committee shall be
representative of the entire school
community so that each segment
thereof can be afforded an opportunity
for input into proposed policy prior to its
presentation to the School Board for
adoption. This provision shall not be
construed as a limitation of the statutory
authority granted to the Superintendent
and School Board members to
recommend policy directly to the School
Board.
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2) Proposed Policies: In considering
proposed policies, the Policy Committee
shall be charged with the duty of
determining the following:

a) The statutory authority
for adoption of a proposed

policy;

b) State Board of
Education Rules that
authorize or mandate
adoption of a proposed
policy; and

c) Whether or not the
implementation of a
proposed policy would
result in discrimination
against any segment of
the school community,
recognizing that
discrimination may be
patent, latent, intentional
unintentional, or disguised.

B. Preservation of Unitary School System: All School
Board policies should be devised to guarantee equal
opportunity and equal access for all segments of the
school community in order to insure the continued
operation of a unitary school system under the
provisions of law.

5. Emergency Rules

A. If the School Board finds that an immediate
danger to the public health, safety or welfare requires
emergency action, the School Board may adopt any
rule necessitated by the immediate danger by any
procedure which is fair under the circumstances and
necessary to protect the public interest, provided that:

1) The procedure provides at least the
procedural protection given by other
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statutes, the Florida Constitution, or the
United States Constitution;

2) The School Board takes only that
action necessary to protect the public
interest under the emergency
procedure; and

3) The School Board publishes in writing
at the time of or prior to its action the
specific facts and reasons for finding an
immediate danger to the public health,
safety or welfare and its reasons for
concluding that the procedure used is
fair under the

circumstances

B. An emergency rule adopted under this provision
may not be effective for a period longer than 90 days
and shall not be renewable, except during the
pendency of a challenge to proposed rules
addressing the subject of the emergency rule. The
School Board may ratify the emergency rule by taking
action under the normal rulemaking procedures.

6. A copy of the compiled rules of the School Board as contained
in the policy manual shall be available for inspection in the
Superintendent’s office, each school, and other locations as
determined by the Superintendent. The Superintendent shall also
cause the policy manual to be made available on computer diskette
and online through the School Board website.

7. A copy of the policy manual of the School Board of Polk County,
Florida, or any part thereof, may be purchased by the public. The
fee for photocopying shall be in accordance with School Board
rules. A copy of the entire policy manual may be obtained at no
more than cost.

8. Editorial changes: The Superintendent is authorized to make
appropriate editorial changes to any rule to correct errors or reflect
changes or updates in the numbering of statutes or regulations, so
long as it does not affect the meaning of the rule. Any changes
made by the Superintendent shall be reported to the School Board
at the next regular meeting.
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9. A copy of any rule change or editorial change shall be made
available by the Superintendent to each holder of the compilation
who shall be responsible for entering all changes immediately upon
receipt.

Statutory Authority: Florida Statutes, Chapter 120; and Sections 1001.32;
1001.41; 1001.42; 1001.43

Laws Implemented: Florida Statutes 1001.49 and 1001.51
Adopted: September 12, 1995
Amended:

March 16, 2004
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6Gx53-1.010 SCHOOL IMPROVEMENT PLANS:

|. Purpose and Intent of Policy: Pursuant to Florida's System of School
Improvement and Accountability (formerly Blueprint 2000) established by the
1991 Florida Legislature, The School Board of Polk County, Florida, has
promulgated and adopted this policy for the purpose of establishing procedures
for carrying out a system of school improvement and accountability, including the
establishment, maintenance, and involvement of school advisory councils, for the
school district.

Il. School Improvement Plan and School Advisory Council Statutes: Florida
Statutes 1001.452, 1008.345, 1001.42, including any amendments thereto, are
incorporated herein by reference and shall supersede any provisions in this
policy with are inconsistent therewith.

l1l. School Improvement Plans and Reports: Each regularly designated school
shall develop annually a school improvement plan using the designated district

format and planning procedures and shall report progress annually on the
achievement of this plan using district formats and timeliness.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
Laws Implemented: Florida Statutes 1001.452, 1008.345
Adopted: November 30, 1999

Amended:
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6Gx53-1.011 PROHIBITION OF DISCRIMINATION:

No employee, student, applicant for admission or applicant for employment shall
on the basis of race, color, national origin, sex, language spoken, homelessness,
disability, marital status, age, religion, or any other basis prohibited by law be
excluded from participation in, be denied the benefits of or be subjected to
discrimination/harassment under any educational programs, activities, services,
or in any employment conditions, policies or practices conducted by the Polk
County Public Schools.

Initial and continuing notification of this policy and the identification, location,
address and telephone number of the Equity Officer will be provided to
employees, applicants for employment, applicants for admission, students,
parents, the general public, and bargaining units by various means which will
include weekly new employee orientation sessions, staff and faculty handbooks,
equity handbook, District newsletters, postings, applications for employment, and
through the Code of Student Conduct .

Any employee, student, applicant for admissions or applicant for employment
who believes he or she has been discriminated against or has been harassed by
another employee, student, or other third party is encouraged to use the
Educational Equity Complaint Procedure, or may complain directly to the building
principal or District Equity Coordinator. Complaints filed with the Equity
Coordinator should be forwarded to:

Patricia W. Hunter, Director Equity & Compliance
Polk County Public Schools

1915 South Floral Avenue

Bartow, FL 33830

Telephone: 863-534-0513 or 534-0517

Email: patricia.hunter@polk-fl.net

For more information and Equity Complaint Form, see School Board Policy
1.006.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, 1001.43

Laws Implemented: Florida Statutes 760.10, 1000.05; Florida Administrative
Code 6A-19.0001, 6A-19.010

Adopted: January 27, 2004

Amended:
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6Gx53-1.012 OPERATIONAL PROCEDURES FOR SCHOOL BOARD
MEMBERS:

|. Requests for Information during a Board meeting:

Board members will present request(s) at a regular Board meeting for any
information that requires staff time or expenditure of funds to compile. A majority
of the Board shall be required to support such request(s). If it later appears that
an extraordinary amount of time will be required the Superintendent shall advise
the School Board at its next meeting and the School Board shall determine
whether or not the information is necessary.

ll. Requests for Information outside of Board meeting:

A. The Board office staff and the Superintendent (or designee) may be
contacted via telephone or FAX with requests for information. A form
shall be established, supplied to Board members and maintained by the
Board office to assist Board members and staff with such requests. The
Board office staff and the Superintendent (or designee) shall confer to
ensure that such requests are addressed, without duplication, and to
estimate the involvement required for completing the request. If the
request is determined to be too demanding, the Superintendent will
notify the Board member. The request may then be submitted by the
Board member to the Board for consideration at a regularly scheduled
meeting.

B. Agenda Item Information: For information on agenda items, Board
members may call the person directly responsible for the particular item
or the Superintendent (or designee). The Superintendent (or designee)
will contact each Board member at least two business days before the
Board meeting to determine if there are any questions or concerns.

C. School-related Requests: For information concerning school-based
issues, Board members should contact the superintendent (or
designee).

D. Department-related Requests: For information concerning department-
based issues, Board members should contact the Superintendent (or
designee) or the Board administrative assistant who will then relay the
request to the Superintendent (or designee).
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E. Responses from Staff: For any information, memos or letters that are
sent or faxed to Board members from the district staff will be distributed
through the Superintendent's office and a copy forwarded to the Board

office.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, 1001.43

Laws Implemented:
Adopted: September 21, 2004

Amended:
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6Gx53-1.013 SCHOOL BOARD ATTORNEY:

I. The School Board shall employ a School Board attorney to act as general
counsel to the School Board and to the District.

Il. The School Board attorney’s client is the School Board and not individual
members of the School Board, the Superintendent or District staff.

lll. The School Board attorney shall be authorized to represent the School Board
in all legal proceedings. The School Board attorney may refer cases to outside
counsel who have been approved by the School Board as provided in these
rules.

IV. Individual School Board members may directly contact the School Board
attorney to seek information and opinions concerning matters affecting the
individual School Board members in their official capacity, the School Board and
the District. In the event a request from an individual School Board member
requires a substantial investment of time or resources in order to respond, the
School Board attorney shall advise the member that the matter should be
brought up at the next regular School Board meeting to see if a majority of the
School Board authorizes the attorney to proceed.

V. The School Board attorney is authorized to approve expenditures for ancillary
costs of litigation including, but not limited to, court reporters, travel expenses,
expert witnesses for amounts not to exceed $6,000.00 per item. School Board
approval will be required for expense items greater than $6,000.00. If an
emergency exists which will adversely affect the School Board’s legal position
prior to being able to obtain Board approval, the School Board attorney is
authorized to approve the expenditure after notifying individual School Board
members in advance of the expenditure. The matter will be presented at the next
regular School Board meeting for a determination of whether to continue the
action.

VI. The Superintendent may utilize the services of the School Board attorney, as
the Superintendent deems appropriate in the interest of the School Board.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
Laws Implemented:
Adopted: September 21, 2004

Amended:
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6Gx53-1.014 JESSICA LUNSFORD ACT

Because student safety is paramount, the School Board shall comply with the Jessica
Lunsford Act, as codified in Florida Statute 1012.465. The Superintendent shall adopt
practices and procedures to ensure timely compliance with the Jessica Lunsford Act.
Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43

Laws Implemented: Florida Statute 1012.465

Adopted: January 10, 2006

Amended:
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6Gx53-1.015 REASONABLE ACCOMMODATION AND UNDUE HARDSHIP:

|. Statement of Policy: The School Board of Polk County, Florida, establishes the
Reasonable Accommodation and Undue Hardship policy to comply with the statutory
requirement for qualified applicants and employees with disabilities. [Title | of the
Americans with Disabilities Act (ADA), 42 U.S.C. 12101 et seq. (1990)] The policy
ensures that the Board will not discriminate against “otherwise qualified” individuals with
disabilities. Cases will be reviewed on a case-by-case basis in deciding reasonable
accommodation and undue hardship. The following definitions shall apply:

A. Reasonable accommodation addresses workplace barriers for individuals with
disabilities.

B. Undue hardship refers to financial difficulty, reasonable accommodations that
are unduly extensive, substantial, or disruptive, or those that would
fundamentally alter the nature or operation of the business.

C. Qualified individual is a person with a disability who satisfies the requisite
skill, experience, education and other job-related requirements of the
employment position such individual holds or desires, and who, with or
without reasonable accommodation, can perform the essential functions of
such position.

D. An individual with a disability under the ADA is a person who:

1. has a physical or mental impairment that substantially limits one or
more major life activities;

2. has a record of such an impairment; or
3. isregarded as having such an impairment.

Il. To comply with Title | of the ADA Act and Title VII of the Civil Rights Acts of 1964, the
Human Resource Services Division, shall establish the Committee on Reasonable
Accommodation and Undue Hardship to review and make recommendations for each
request for reasonable accommodation on a case-by-case basis in deciding reasonable
accommodation and undue hardship.

A. Membership: Representatives from Business Services, Equity & Compliance,
Human Resource Services, Facilities, Food Services, Risk Management,
Support Services, an attorney, and an independent physician.

B. Accountability: ADA compliance and processing of requests for reasonable

accommodation will be the responsibility of the Office of Equity & Compliance,
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Human Resource Services.

C. Procedures: The Committee on Reasonable Accommodation and Undue
Hardship will follow the “Polk County School Board Reasonable
Accommodation & Undue Hardship Procedural Manual.”

lll. Appeals of decision by the Committee on Reasonable Accommodation and Undue
Hardship may be made in writing by the qualified applicant or employee with a disability

to the Assistant Superintendent of Human Resource Services requesting a review of
said decision. The Assistant Superintendent’s ruling on the appeal shall be final.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43

Laws Implemented: 42 USC 12101, et seq.; Civil Rights Act of 1964; Florida Statutes
760.01 — 760.11, Florida Civil Rights Act, and Chapter 1012, Personnel

Adopted: January 9, 2007

Amended:
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6Gx53-1.016 JEFFREY JOHNSTON ANTI-BULLYING:

THE SCHOOL BOARD OF POLK COUNTY, FLORIDA, IS COMMITTED TO
PROTECTING ITS STUDENTS, EMPLOYEES, AND APPLICANTS FOR ADMISSION
FROM BULLYING, HARASSMENT, OR DISCRIMINATION FOR ANY REASON AND
OF ANY TYPE. THE SCHOOL BOARD BELIEVES THAT ALL STUDENTS AND
EMPLOYEES ARE ENTITLED TO A SAFE, EQUITABLE, AND HARASSMENT-FREE
SCHOOL EXPERIENCE. BULLYING, HARASSMENT, OR DISCRIMINATION WILL
NOT BE TOLERATED AND SHALL BE JUST CAUSE FOR DISCIPLINARY ACTION.
THIS POLICY SHALL BE INTERPRETED AND APPLIED CONSISTENTLY WITH ALL
APPLICABLE STATE AND FEDERAL LAWS AND THE BOARD'S COLLECTIVE
BARGAINING AGREEMENTS. CONDUCT THAT CONSTITUTES BULLYING,
HARASSMENT OR DISCRIMINATION, AS DEFINED HEREIN, IS PROHIBITED.
POLICY 1.011, PROHIBITION OF DISCRIMINATION POLICY, ADDRESSES
REQUIREMENTS FOR DISCRIMINATION AGAINST DEFINED FEDERAL, STATE,
AND LOCAL PROTECTED CATEGORIES OF PERSONS.

The standards of this policy constitute a specific, focused, coordinated, integrated,
culturally sensitive system of supports for all students, staff, families, and community
agencies that will improve relations within each school. It is designed to ensure that
every school has staff that have been trained and are supported in their school’s efforts
to provide awareness, intervention training, and instructional strategies on prevention,
including violence prevention, to each staff, parent, and student in the School Board and
to direct follow up when incidents are reported and/or occur.

Specifically, the School Board values student and staff well-being and shall comply with
the Jeffrey Johnston Stand Up for All Students Act as codified in Florida Statute
1006.147. The Superintendent shall adopt practices and procedures to ensure timely
compliance with the Jeffrey Johnston Act and implement this policy.

|. Definitions:

A. “Bullying” means systematically and chronically inflicting physical hurt or
psychological distress on one or more students or employees. It is further defined
as: unwanted purposeful written, verbal, nonverbal, or physical behavior,
including but not limited to any threatening, insulting, or dehumanizing gesture,
by an adult or student, that has the potential to create an intimidating, hostile, or
offensive educational environment or cause long term damage; cause discomfort
or humiliation; or unreasonably interfere with the individual’'s school performance
or participation, is carried out repeatedly and is often characterized by an
imbalance of power. Bullying may involve, but is not limited to:

1. Unwanted teasing
2. Threatening
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3. Intimidating

4. Stalking

5. Cyberstalking

6. Cyberbullying

7. Physical violence

8. Theft

9. Sexual, religious, or racial harassment

10. Public humiliation

11. Destruction of school or personal property

12.Social exclusion, including incitement and/or coercion

13.Rumor or spreading of falsehoods
B. “Harassment” means any threatening, insulting, or dehumanizing gesture, use
of technology, computer software, or written, verbal or physical conduct directed

against a student or school employee that:

1. Places a student or school employee in reasonable fear of harm to
his or her person or damage to his or her property;

2. Has the effect of substantially interfering with a student’s
educational performance, or employee’s work performance, or either’s
opportunities, or benefits;

3. Has the effect of substantially negatively impacting a student’s or
employee’s emotional or mental well-being; or

4. Has the effect of substantially disrupting the orderly operation of a
school.

C. “Cyberstalking”, as defined in Florida State Statute 784.048(d), means to
engage in a course of conduct to communicate, or to cause to be communicated,
words, images, or language by or through the use of electronic mail or electronic
communication, directed at or about a specific person, causing substantial
emotional distress to that person and serving no legitimate purpose.
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D. “Cyberbullying” is defined as the willful and repeated harassment and
intimidation of a person through the use of digital technologies, including, but not
limited to, email, blogs, social websites (e.g., MySpace, Facebook), chat rooms,
and instant messaging.

E. “Bullying”, “Cyberbullying”, and/or “Harassment” also encompass:

1. Retaliation against a student or school employee by another student or
school employee for asserting or alleging an act of bullying, harassment,
or discrimination.

2. Retaliation also includes reporting a baseless act of bullying,
harassment, or discrimination that is not made in good faith.

3. Perpetuation of conduct listed in the definition of bullying, harassment,
and/or discrimination by an individual or group with intent to demean,
dehumanize, embarrass, or cause emotional or physical harm to a student
or school employee by:

a. Incitement or coercion;

b. Accessing or knowingly and willingly causing or providing access
to data or computer software through a computer, computer
system, or computer network within the scope of the School Board
system,; or

c. Acting in a manner that has an effect substantially similar to the
effect of bullying, harassment, or discrimination.

F. “Bullying,” “Cyberbullying”, “Harassment,” and “Discrimination” (hereinafter
referred to as bullying, as defined in Section A, for the purpose of this Policy)
also encompass, but are not limited to, unwanted harm towards a student or
employee in regard to their real or perceived: sex, race, color, religion, national
origin, age, disability (physical, mental, or educational), marital status, socio-
economic background, ancestry, ethnicity, gender, gender identity or expression,
linguistic preference, political beliefs, sexual orientation, or social/family
background or being viewed as different in its education programs or admissions
to education programs and therefore prohibits bullying of any student or
employee by any Board member, School Board employee, consultant,
contractor, agent, visitor, volunteer, student, or other person in the school or
outside the school at school-sponsored events, on school buses, and at training
facilities or training programs sponsored by the School Board.
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G. “Accused” is defined as any School Board employee, consultant, contractor,
agent, visitor, volunteer, student, or other person in the school or outside the
school at school-sponsored events, on school buses, and at training facilities or
training programs sponsored by the School Board who is reported to have
committed an act of bullying, whether formally or informally, verbally or in writing,
of bullying.

H. “Complainant” is defined as any School Board employee, consultant,
contractor, agent, visitor, volunteer, student, or other person who formally or
informally makes a report of bullying, orally or in writing.

I. “Chronic” is defined as of long duration or frequent recurrence, repeatedly.
Il. Expectations:

The School Board expects students and employees to conduct themselves in keeping
with their levels of development, maturity, and demonstrated capabilities with a proper
regard for the rights and welfare of other students and school staff, the educational
purpose underlying all school activities, and the care of school facilities and equipment.

A. The School Board prohibits the bullying of any student or school employee:

1. During any educational program or activity conducted by the School
Board;

2. During any school-related or school-sponsored program or activity or on
a School Board school bus; 4

3. Through the use of any electronic device or data while on school
grounds or on a School Board school bus, computer software that is
accessed through a computer, computer system, or computer network of
the School Board. The physical location or time of access of a computer-
related incident cannot be raised as a defense in any disciplinary action
initiated under this section.

4. Through threats using the above to be carried out on school grounds.
This includes threats made outside of school hours, which are intended to
be carried out during any school-related or school-sponsored program or
activity, or on a School Board school bus.

5. While the School Board does not assume any liability for incidences
that occur at a bus stop or en route to and from school, a student or
witness may file a complaint following the same procedures for bullying
against a student and the school will investigate and/or provide assistance
and intervention as the principal/designee deems appropriate, which may
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include the use of the School Resource Officer. The principal/designee
shall use all School Board Reporting Systems to log all reports and
interventions.

B. All administrators, faculty, and staff, in collaboration with parents, students,
and community members, will incorporate systemic methods for student and staff
recognition through positive reinforcement for good conduct, self discipline, good
citizenship, and academic success, as seen in the required school plan to
address positive school culture and behavior (a/k/a Discipline Plan).

C. Student rights shall be explained as outlined in this policy and in the Code of
Student Conduct: Respect for Persons and Property.

D. Proper prevention and intervention steps shall be taken based on the level of
severity of infraction as outlined in the Code of Student Conduct and this Policy.

lll. Training:

Training for students, parents, teachers, district staff, school administrators, student
support staff, counseling staff, bus drivers, School Resource Officers/Deputies,
contractors and school volunteers on identifying, preventing, and responding to bullying
will be conducted.

At the beginning of each school year, the school principal/designee and or appropriate
district administrator shall provide awareness of this policy, as well as the process for
reporting incidents, investigation and appeal, to students, school staff, parents, or other
persons responsible for the welfare of a pupil through appropriate references in the
Code of Student Conduct, Employee Handbooks, the school website, and/or through
other reasonable means. 5

IV. Disciplinary Consequences:

A. Concluding whether a particular action or incident constitutes a violation of this
policy requires a determination based on all of the facts and surrounding
circumstances, followed by the determination of disciplinary sanctions
appropriate to the perpetrator’s position within the School Board.

1. Consequences and appropriate interventions for students who commit
acts of bullying may range from positive behavioral interventions up to, but
not limited to expulsion, as outlined in the Code of Student Conduct and
this Policy.

2. Consequences and appropriate interventions for a school board
employee found to have committed an act of bullying will be instituted in
accordance with School Board policies, procedures, and agreements.

12/10/2008 12:16:00 PM
Page 5 of 12





The School Board of Polk County, Florida
Policy 1.016

Additionally, egregious acts of bullying by certified educators may result in
a sanction against an educator’s state issued certificate (Rule 6B-1.006
F.A.C)).

3. Consequences and appropriate intervention for a visitor or volunteer,
found to have committed an act of bullying shall be determined by the
school administrator after consideration of the nature and circumstances
of the act, including reports to appropriate law enforcement officials.

4. These same actions will apply to persons, whether they be students,
school employees, or visitors/volunteers/independent contractors, who are
found to have made wrongful and intentional accusations of another as a
means of bullying.

V. Reporting an act of bullying:

A. At each school, the principal/designee is responsible for receiving oral or
written complaints alleging violations of this policy, as with all infractions from the
Code of Student Conduct.

B. All School Board faculty and staff are required and must report, in writing, any
allegations of bullying or violations of this Policy to the principal/designee or
appropriate district administrator. Failure to report will result in action(s) or
discipline, consistent with the collective bargaining agreement provisions.

C. Any other members of the school community who have credible information
that an act of bullying has taken place may file a report of bullying, whether a
victim or witness.

D. Any student (and/or the parent on that complainant's behalf if the complainant
is a minor) who believes he/she is a victim of bullying (or any individual, including
any student who has knowledge of any incident(s) involving bullying of students)
is strongly encouraged to report the incident(s) in writing to a school official.
Complaints should be filed as soon as possible after the alleged incident and
noted on the specified data system, but must be filed within ninety (90) school
days after the alleged incident (i.e., within 90 school days of the last act of
alleged bullying). Failure on the part of the complainant to initiate and/or follow up
on the complaint within this period may result in the complaint being deemed
abandoned.

E. The principal/designee of each school in the School Board shall establish, and
prominently publicize to students, staff, volunteers, and parents, how a report of
bullying may be filed and how this report will be acted upon.
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F. A school district employee, school volunteer, contractor, student, parent/ or
other persons who promptly reports in good faith an act of bullying to the
appropriate school official, and who makes this report in compliance with the
procedures set forth in this School Board Policy, is immune from a cause of
action for damages arising out of the reporting itself or any failure to remedy the
reported incident. Submission of a good faith complaint or report of bullying will
not affect the complainant or reporter’s future employment, grades, learning or
working environment, or work assignments within the School Board.

G. Principal/designee(s) shall document in writing and/or via the specified data
system all complaints regarding bullying, as with all infractions of the Code of
Student Conduct, to ensure that problems are appropriately addressed in a
timely manner, whether the report is made verbally or in writing.

H. Anonymous reports may be made utilizing the Polk County Public Schools’
Bullying Report Form. This reporting form can be found on the School District’s
website www.polk-fl.net, at each school’s front office, or at each district
department site. Additionally, schools may choose to make this form available to
parents/staff/students in other means as appropriate. Anonymous reports may be
delivered to the school administration’s front office, put in the school’s reporting
box, or through any district department site. Formal disciplinary action may not
be based solely on the basis of an anonymous report.

VI. Investigation and determination of acts of bullying:

A. The investigation of a reported act of bullying of a student, school-based
employee, or other persons providing service to the school is deemed to be a
school-related activity and begins with a report of such an act.

B. The principal/designee shall document all complaints in writing and/or through
the appropriate data system to ensure that problems are addressed in a timely
manner. Although this Policy encourages students to use the formal written
complaint process, school officials "should investigate all complaints and reports
of harassment, whether or not the complaint is in writing," as stated by the Office
for Civil Rights in Protecting Students from Harassment and Hate Crime: A Guide
for Schools, Part 1l (1999).

C. If the complaint is about the principal or a district’s staff member’s direct
supervisor, then the appropriate district administrator shall be asked to address
the complaint.

D. The principal/designee shall promptly report via telephone, personal
conference, and/or in writing, the occurrence of any incident of bullying or
harassment as defined by this policy to the parent or legal guardian of all
students involved on the same day an investigation of the incident(s) has been
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initiated. Notification must be consistent with the student privacy rights under the
applicable provisions of the Family Educational Rights and Privacy Act of 1974
(FERPA). Once the investigation has been completed and it has been
determined that criminal charges may be pursued against the perpetrator, all
appropriate law enforcement agencies will be notified by telephone and/or in
writing.

E. All interviews and interventions that take place and the corresponding dates
shall be documented in writing and/or noted in the district specified data system.

VII. Investigation requirements for reported acts of bullying under this policy:

A. The procedures for investigating school-based bullying must include the
principal/assistant principal in the case of student-to-student bullying. The
principal/assistant principal shall be trained in investigative procedures and
interventions as outlined in this Policy.

B. The investigator may not be the accused or the alleged victim.

C. The principal/assistant principal or appropriate district administrator shall
begin a thorough investigation and interviews with the complainant(s), accused,
and witnesses within two (2) school days of receiving a notification of complaint.

D. During the investigation, the principal/assistant principal or appropriate district
administrator may take any action necessary to protect the complainant, other
students or employees consistent with the requirements of applicable regulations
and statutes.

1. In general, student complainants will continue attendance at the same
school and pursue their studies as directed while the investigation is
conducted and the complaint is pending resolution. Any legal order of a
court will prevail.

2. When necessary to carry out the investigation or for other good
reasons, and consistent with federal and state privacy laws, the
principal/assistant principal or appropriate district administrator also may
discuss the complaint with any school district employee, the parent of the
complainant or accused, if one or both is a minor (or has given consent or
is an adult who has been determined to be incompetent or unable to give
informed consent due to disability), and/or child protective agencies
responsible for investigating child abuse.

3. During the investigation where an employee is the accused, the
principal/assistant principal or the appropriate district administrator may
recommend to the Assistant Superintendent of Human Resources, any
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action necessary to protect the complainant, or other students or
employees, consistent with the requirements of applicable statutes, State
Board of Education Rules, School Board Policies, and collective
bargaining agreements.

E. Within ten (10) school days of the filing of the complaint, there shall be a
written decision by the principal/assistant principal or appropriate district
administrator regarding the completion of the investigation. The
principal/assistant principal shall make a decision about the validity of the
allegations in the complaint and about any corrective action, if applicable,
consistent with the Code of Student Conduct.

F. The principal/assistant principal or appropriate district administrator will inform
all relevant parties in writing of the decision and the right to appeal. A copy of the
decision will be sent to the originating school and be noted in all relevant data
tracking systems including, but not limited to the SESIR and the Statewide
Report on School Safety and Discipline Data system.

G. If the accused is an employee, discipline may be taken, consistent with any
applicable collective bargaining agreement provisions, to resolve a complaint of
bullying. The supervisor/designee (e.g., principal/designee for school-based
employees) of the employee shall discuss the determination and any
recommended corrective action with the Senior Director, for school-based
actions, or the appropriate district supervisor, for district actions, and the
Associate Superintendent of Human Resources.

H. No retaliation of any kind is permitted in connection with an individual's having
made a bullying complaint and if it occurs, it shall be deemed an additional act of
bullying as stated herein this Policy, and subject to disciplinary action up to and
including staff termination, student expulsion, and/or criminal prosecution.

VIll. Referral for Intervention:

A. Referral of a student to the collaborative problem-solving team (or equivalent
school-based team with a problem solving focus) for consideration of appropriate
services is made through the school problem-solving process by school
personnel or parent to the principal/designee. Parent notification is required.

B. Referral of school or area/district personnel to the Employee Assistance
Program (EAP) for consideration of appropriate services will be made by the
administrator.

C. School-based intervention and assistance will be determined by the

collaborative problem-solving team and may include, but is not limited to:
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1. Counseling and support to address the needs of the victims of bullying.

2. Counseling interventions to address the behavior of the students who
bully (e.g., empathy training, anger management).

3. Intervention which includes assistance and support provided to parents.

4. Analysis and evaluation of school culture with resulting
recommendations for interventions aimed at increasing peer ownership
and support.

D. District staff, students or parents may request informal consultation with
school staff (e.g., school social worker, school counselor, school psychologist,
EAP, etc.) in assistance to determine the severity of concern and appropriate
steps to address the concern of bullying (the involved students’ parents may be
included).

IX. Incident reporting requirements:

A. The procedure for including incidents of bullying in the school’s report of safety
and discipline data is required under F.S. 1006.09(6). The report must include
each incident of bullying and the resulting consequences, including discipline,
interventions and referrals. In a separate section, the report must include each
reported incident of bullying or harassment that does not meet the criteria of a
prohibited act under this policy, with recommendations regarding said incident.

B. The School Board will utilize Florida’s School Environmental Safety Incident
Reporting (SESIR) Statewide Report on School Safety and Discipline Data,
which includes bullying/harassment in its codes.

C. Discipline, referral data, investigations, interventions, and actions of discipline
shall be recorded on the specified data system, as with other infractions from the
Code of Student Conduct.

X. Process for referral for external investigation:

A. If the act is outside the scope of the School Board, and determined a criminal
act, referral to appropriate law enforcement shall be made immediately, the
parent will be notified, and the referral documented by the principal/designee in
the specified data system.

B. While the School Board does not assume any liability for incidences that must
be referred for external investigation, it encourages the provision of assistance
and intervention as the principal/designee deems appropriate, including the use
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of the School Resource Officer and other personnel. The principal/designee shall
use District Reporting Systems to log all reports and interventions.

XI. Appeals process:

A. Appeal procedure for bullying by a student will follow the steps outlined in the
Code of Student Conduct — “Appeal Procedures for Students.”

B. Appeal procedure for an accused/employee:

1. If the accused/employee wishes to appeal the action taken in resolution
of the complaint, such appeal shall be filed either in accordance with
School Board Policy or pursuant to the relevant collective bargaining
agreement.

2. For those employees not in a bargaining unit, the appeal shall be filed in
accordance with School Board Policy. In reaching a decision about the
complaint, the following should be taken into account:

a. Employee Disciplinary Guidelines; and

b. Case law, state and federal laws and regulations, and the
Board's Policies prohibiting bullying and discrimination, including
Policy 1.011.

XIll. Confidentiality:

A. To the greatest extent possible, all complaints will be treated as confidential
and in accordance with School Board policy 3.009, Florida Statute 1002.22(3)(d);
the Family Educational Rights and Privacy Act ("FERPA"); the Health Insurance
Portability and Accountability Act (“HIPAA”) and any other applicable law, such
as Florida Statutes 119.07(1), 1012.31(3)(a), or 1012.796(1)(c).

B. Limited disclosure may be necessary to complete a thorough investigation as
described above. The School Board’s obligation to investigate and take
corrective action may supersede an individual's right to privacy.

C. The complainant's identity shall be protected, but absolute confidentiality
cannot be guaranteed. The identity of the victim of the reported act shall be
protected to the extent possible.

Xlll. Retaliation Prohibited:

A. Retaliation includes, but is not limited to, any form of intimidation, reprisal or
harassment in connection with filing a complaint or assisting with an investigation
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under this Policy. Acts of retaliation are subject to disciplinary action up to and
including staff termination, student expulsion, and/or criminal prosecution.

B. Retaliatory or intimidating conduct against any individual who has made a
bullying complaint or any individual who has testified, assisted, or participated, in
any manner, in an investigation is specifically prohibited and as detailed in this
Policy shall be treated as another incidence of bullying.
XIV. Additional Referral:
In all cases, the School Board reserves the right to refer the results of its own
investigation to the State Attorney for possible criminal charges, whether or not the
School Board takes any other action.
XV. Constitutional Safeguard:
This policy does not imply to prohibit expressive activity protected by the First
Amendment of the United States Constitution or Article I, Section 4 of the Florida
Constitution.
XVI. Preclusion:

This policy should not be interpreted as to prevent a victim or accused from seeking
redress under any other available law either civil or criminal.

XVII. Severability:

If a provision of this policy is or becomes illegal, invalid or unenforceable in any
jurisdiction, that shall not affect the validity or enforceability in that jurisdiction of any
other provision of this policy.

Statutory Authority: Florida Statutes 1001.32, 1001.41, 1001.42, and 1001.43
Laws Implemented: Florida Statute 1006.147

Adopted: November 18, 2008

Amended:
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