Volunteer Involvement Program School Employee Log In/ Log Out

Steps Screen Displayed Procedures
1
There are two ways to access the User
] Login Volunteer Involvement Program
UserLoginy. .. Start Application.
e Double click the User Login icon
located on the Desktop
g New Office Document
% Open Office Document:
I% Windows Update Or
Wiz B Accossones
M (3 ExTRA! Personal Client 32:bit » . Click Start
e Click Programs
e Click Volunteer Tracker System
e Click UserLoginVols.exe
2 ﬁ Start Application ==
School
I .. . .
el ook Logon (mOLI-FL The Start Application window displays.
I (e john.smith) H
[
] Fasswwarc
| 1
i Stan A designated school employee will open
I Print Name Bodaes the system daily, for it to be used by non-
employee school volunteers.
|
ﬁ‘ Start Application Al
School — Type your 4-digit school location
o231 number
Metwork Logon (POLK-FL) e Press Tab
__ (e john.srmith) 2 — Type your first.last name
|thn.sm|th «— e Press Tab
Passware 4 — Type your Password Email /
| «— Network
4 e Click Start
Start 4—-|/
[ Print Mlame Badges
IS =]
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Please enter vour voluntesr usemame

Username

Logln / LogOut

Volunteers will enter their Social
Security number as a Username to Log-
In from this screen.

After they have entered their volunteer

hours the system will return to this screen.

To Exit the Volunteer Involvement
Program System:

e Press the space bar

An asterisk displays in the Username
field

™ Type EXIT (Must be Capitalized)

The Volunteer Involvement Program
System will disappear and return to the
desktop.
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