Special Revenue Fund Classification (ZAFMA SRFUND)

Steps

Screen Displayed

Procedures
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From the SAP Easy Access PCSB Main
Menu Screen:
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—s  Type ZAFMA_SRFUND in the
command box
e Press Enter
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Or

From the SAP Easy Access PCSB Main
Menu Screen:

e Click the Expand Icon to the left
of PCSB
Menu>Finance>Finance
Reports>Double Click on
ZAFMA_SRFUND - Grant
Report

Special Revenue Fund Classification
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The Special Revenue Fund
Classification screen is displayed

Special
@ &

Revenue Fund Classification

To Display all Funds:

e Fund - Leave Blank

Selection Criteria

Fund

Application of Funds (1]

ARSF3 to

Grant Start Date After

Grant End

Date By

Finance Report Due By

Grant Award Amount o

To Display a Specific Fund (Example
ARSF3 Funds):

™~  Fund - Enter ARSF3

Grants Status Filter

[v] Active
[v] Extensi
[¥| Closed

on <
w

Grants Status Filter:

Click the Check Box to the left of

the one(s) you wish to view

Characteristic Values Filter

@ Begins

with Value

[ Contains Value

PROJECTN
PROJECNU
AGENCYNU
GRANTNUM
CFDA_NUM

Characteristic Value
AME

MBER

MBER

BER

BER

APPLICATION_OF_FUNDS
REDBOOKREVENUEACCT
FUNDMANAGER
CONTACTPERSON

1. Active — Grants that are currently
active for Polk County Schools

2. Extension — Grants that the DOE
have extended past their cut-off
date

3. Closed — Grants that have
surpassed their cut-off date and
were not extended

e Click the Execute Icon
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Special Revenue Fund Classification (ZAFMA_SRFUND)

Steps Screen Displayed Procedures
Syl Retene Fund Cisato The Special Revenue Fund
3 Classification screen with the Status
Filter you selected is displayed
e AR e _
B ON e Foilaag O e e | | COlUMNS Displayed:
i | \ m > Fund
Iz |20 ]\ M > Business Area
T o] Dy | [ NGHEABIOART RS T > Agency Number
O 0 | o 0 FECRUEAT WO OGS R A >  Grant Number
UBEY A [ o A DGR PLETICH LSTH AR .
ll:% ;mnuauw B0 2 ﬂmnan&;%w LRI HELE e maﬁml > Project Number
S 0 0 54 OB 0 FRRBISIGREEOENE MR ARG i A > CFDA Number
0 O S0 LTRARESHLNG CRUVRRS ORI T > Revenue Account
T W 2000 ELESEUROR QI DREMEIN [ S » Project Name
g (v o LT NDESAGLOABN CSITILOAS i TSN » Fund Manager
s 50 a0 0 ACESONRILDETCEIR SR AT » Contact
67 o [ o ALCTEPAUBNOCS  VOMMGSUANCABON CEUTLONE 9505 > Phone
i ﬂ i 1] i c Eu' “ ) .'
o o e o 0 CPROGSELUAOPR.  CEMLN \ (CMESHRIET W26 D > Award Amount
oA 06 oo | W AMCIRABETNENE OB \ENEWE [ WA > Final Expenditures
i a0 e o OGN DRIDRCE ORI ; p
U@ [ e AN TEEGTTN WOBE  WONE ) > Beg[n Date
008 (O EROASREDNRT AR N » Ending Date
7 o [ oo OAEOTOVE CRYEEWE  WMWR \i046 076 > Final Date
i [ [ o EGMMGEITENESL G ARIRTRETRER W i > Status
D (49650 B0 | 0 RS PATBE VRNKUE  ONERNET N > Notes
{ I FLRSG g | I H
@km B[ RS SANHIE RN N > Indirect Cost Percent
i e e oo 3 S SRNAIE  NEDNET > Fund Aoplication
e N 0 RLRARLSOVEVR BB ERIEEDN PP
EEEER e DRI GRS \K ) )
i 5 30 S ETEENGATN WA HES WO |z 0 Print the Information:
o [ o ENGIOTNERIOBES LR RGO
MR I T RO UTERE FBEELOR o Click the Printer Icon on the Tool
a0 [ o RGN oL ML Bar
o0 e o A SEEHE N VR BHRTIR O
s o o o 3 USRI CAEE W BRRTR i Gl . ]
o o oo ERSEFIERES VRN BAFUIE [ i IMPORT_ANT' The Information can be
N PANGIESGUPEETHI ORONVROS  NQUNVRDE [ 2N !Exporte_d into an Excel Spreadsheet, see
CE 4 O T ERSRELUHAONE AR BHFDRG i 1 instructions on Page 4, Step 6
R85k NHREY [T A RESRORAINEET | 5L W NGHTH 1
FIOP |20 [z0h Wt OGCR PPESCHIRRORT RS DN
0P T S R PFESHIROBET RO I M‘ To Display a Project by Fund:
e 0 o ORLPERRGRORAS |19 LhoRl HHE]
FPSE [0 [0 |1 B GRS &8s BHIS| B . .
P 4 (o | (M R FEONESS BERGECT UG G ENIRAT DRTHAN Click on th_e Fund_ of the Project
o e T e o P o s that you wish to view (ExamL)Ie:
10API)
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Special Revenue Fund Classification (ZAFMA_SRFUND)

Other Spacial Revenus

‘Bdgt profile fund PCCK1Z PCSB Budget Profile

Funds application SPEC_REV_FED_84.330
¥ Balance update

The Display Fund: Basic Screen is
displayed

——e Click the Classification button on
the tool bar to view details of the
Grant

Display Fund: Classification

10APT 10API_ADV_PLACE_INCE
Class Type 042 Funds

Valugs for Class F_FUND_DETALS - Object 0010 10471
General |

g 298068 CHE O000 EHE 0F

= WMDMM Valug

(CFDA Number B4.330C
WPPLICATION_OF_FUMN.. 420
|Indirect Cost Percentage [4.04 %

(Grant Award Amount  |887,269.00 USD

Final Report Expenditures
Fund Hanager IDAVID LEWIS

(Contact Person IBECKY BRAATEN

Contact Phone I534-0632

(Grant Start Date 0710112009 B

The Display Fund: Classification screen
is displayed

To View Additional Details:

Use the Scroll bar on the right
/ side to move up or down
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Special Revenue Fund Classification (ZAFMA_SRFUND)

Steps

Screen Displayed
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Exporting into an Excel Spread Sheet —

Special Revenue Fund Classification

Continued from Step 3:

T B EE =0 =R |0 | =
Grant# Proi# |CFDA® | Sprim
Word proce=sing

SREE Local File
UZ15X060138 84.215%
U215K080165 sazisk| =N ’N\
21184 9C001 | 84.357A EE
Q184D0BO0ST 84.1840 ABC Analys
2620A 8CDO08 84027 HTML download SPONSE INTER
20884 5C001 |84.361 Copy URL to Clipboara EHOOL CHOICE
FArG0 93.203
15104 GCGO1 | 84.002A | 3251000 | ADULT GED
53204 OFKO1 |87.067 | 3280000 | ACCESS CONTROL DOMESTIC SECURI
1930a GCED1 | 84,0024 | 3251000 | ADULT ED/FAM LITERAGY GMGS
15104 GCJi1 | 64.04BA | 3201000 | & PERKINS SEC DJJ AVORN PARK
sasocosoize 84.330C | 3280000 | ADVANCED PLACEMENT INCENTIVE
ZoneA 60301 64262 | 3290000 | BOK ACADEMY - GRANT PROGRAM
23304 0CDO1 [64.01A | 3240000 | TITLE | DELINGENT AT RISK
23404 ocoo1 3280000 | LEARN AND SERVE - DISTRICT
i10A GCEDT 3280000 | ENHANGING EDUGATION TEGHN
10204 ocoo1 3290000 | EMERG IMMIG ED TITLE Il ESOL
26204 ocDo1 3230000 | FDLRS PART B IDEA
50840 65001 3358000 | FOLRS GENERAL STATE
26604 ochoi 3230000 | FDLRS PREK
26204 oc004 3230000 | FLORIDA INCLUSION METWORK
5340 6CLo3 3260000 | FL LEARN & SERVE LAKELAND SR

s Click the Export Icon on the Tool
Bar

e Click Spreadsheet

The Select Spreadsheet Screen displays

Formats

e TP P I b ol OF, NI =P =T 31

Al Available Formats

Star Office 8 Calc/ OpenOffice.org 2.0 Calc

=1

— Click the Radio button to the left
of Excel (in MHTML Format)

[l Aavways Use Selected Format

[ER[ES]|

" | 3K

e Click the Check

The Save As Screen will be Displayed

S— SN
Foceri kems e =
3/10/20107:02 AR File folder
107142010 130 Pha TR File
10/15/2010 1147 A TRE File
/8720101200 PRA TRC File
o/m/010206 P TRCFile | [RY
9/13/2010 858 AM TRC Fite
- 9732000 127 P TRC File
——— 9/13/2010 4:00 PM TRC File.
iEencDegon 10/15/2010 942 AM  Micronoft  [ISE INTER
P A - PSRy —. 10/15/2010 011 AN Micrasaft L GHOICE
141 1 i
e name et MHTHL [ sew s
Save sUmel XML fle s CMHT) - MHT ® [ camem | [amc
oo T TR GRAN
4275 | 530 | 23308 0507 | 54,014 | 3240000 | TITLE | DELINGENT AT RIS
4315 830 | 23404 0C001 [04.004 | 3200000 | LEARN AND SERVE - DISTRIET
a2 (5307 12108 OCE0T (54,318 | 3280000 | ENHANCING EBUCATION TECHH
4418 530 | 10208 00001 |54 3654 | 3200000 | EMERG IMMIG E5 TITLE I E5OL
4308 8307 26204 C001 [ 84,0274 | 3230000 | FOLRS PART & IDEA
10FDG 4317 | 530 | 80840 05001 [GAA | 3309000 | FDLRS GENERAL STATE
4305 | 530 | 26508 05001 84473 | 3230000 | FOLRS PREK

Funamanagar

SHERWIN HOLMES

V CUMIAINGE ARG CAMERDHN

Y EUMMINGS-LANG /L CAVERDN

—e  Click the Drop Down Icon
e Click on Where you want to Save
the Spreadsheet
e Click Save

Example: Desktop

PREREE __ ____mrmmnes
View Acrobat ¥ -°x

i

Savea copy of the workbook tht i uly
Compatbie wih Exce| 972003, FIE EARMARK GRANT
READING FIRST

8

Adobe POF STUDENT DRUG TESTING
PR PROBLEM SOLVING RESPONSE INTER
A epwe » OpenDocument Spreadsheet VOLUNTARY PUBLIC SCHOOL CHOICE
Save the workbook in the Open Document WELLNESS HEALTH CARE
= Format. ADULT GED
= - B \ PDF or XPS ACCESS CONTROL DOMESTIC SECURI
S] Publisn s copy ofthe workbaok 3 PO or ADULT ED/FAM LITERACY CIVICS
ol | e C PERKINS SEC DJJ AVON PARK
s P ADVANCED PLACEMENT INCENTIVE
- B oot soe s g bonto seetrion || BOK ACADEMY - GRANT PROGRAM
Gose i possibie Tie types TITLE | DELINGENT AT RISK

LEARN AND SERVE - DISTRICT
£ Excel Optjons || X £xit Excel ||  ENHANCING EDUCATION TECHN

« —sow e Vovwr e e seswwwe EMERG IMMIG ED TITLE Il ESOL

| 21/10FDF 4306 530 26204 0CDO1 84.027A 3230000  FDLRS PART B IDEA
K 0S001 GAA 3399000 FDLRS GENERAL STATE

0CDO1 "84.173 3230000  FOLRS PREK
0CO04 84.027A 3230000 FLORIDA INCLUSION NETWORK
0CLO3 '54.004 "3290000 FL LEARN & SERVE LAKELAND SR
0CBO1 84.027A "2230000  IDEA PART 8 EDUCATION
0CHO1 84.196A 3290000 EDUCATION FOR HOMELESS
51 3199000 HEAD START PROGRAM

N ew S B Sy S Mt | (Genew - [fACondtionsiFormatting - Slnsed - X - ,A( A
83 Excel Workbook $ - % | [ FomstasTable- ouete - -
. Save the fie 35 an Excel Workbook | = Sot& Find &
open b 9 =5 Cell Styes - Eiformst= 2 Fiter~ Select
< Excel Macro-Enabled Workbook Jo | tumber = stytes c Edting
B2 conven 4 Save the workbook in the XML based and
g comen macro-enabled T format.
H i
< Excel Binary Workbaok k
b e | B et iome | ElPuRitine Irnstsomge
#= optimized for fast loading and savng,
H Savess » SRy 20 Wombos TEACHING AMERICAN HISTORY

NANCY WOOLCOCK
P LEFTWICH

L TROUPE

DIANA MYRICK
CAROLYN BRIDGES
LINDA TROUPE
MMINGS-LANGL CAMERON
GREG BONDURANT
V.CUMMINGS-LANGAL CAMERON
CHERYL HALLMAN
DAVID LEWIS
CAROLYN FINCH
RHONDA ASHLEY
MA WHEELER
CHRISTIE DEVANE
CHANE EPUN
SHERWIN HOLMES
SHERWIN HOLMES
SHERWIN HOLMES
B.DUPUIS

MA WHEELER
NORMA HAYES

J. CORBETT

MATTIE FRIEDT

The Spreadsheet will display

e Click the Office Button
e Click Save As

Polk County Schools
October 18, 2010

Help Desk, PH: 519-8042 or 51586
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F
22 10FDG 4312 E Excel 97-2003 Template (*xit)

W4V N Sheetd
il CSV (MS-DOS) [*.csv)

[x) Save As T m—
f X = = -
Uuﬂl j < elainemotsinger » Desktop b - [ ¢ )| search A
Organize * New folder =~ @
B Desktop 4 Name ° Date modified Type
& Downloads o
. Elaine Desktop 8/5/2010 T:15 AM File folde|
2] Recent Places . )
W_] ALTIRIS - MS.xlsx 7/6/2010 12:58 PM Microsofi
; [#| ALTIRIS-DO 010 3:12 PM Internet 5|
7 Libraries
= (21 ALTIRIS-NSL 010 11:50 AM  Internet §
5| Documents
J“ - L E) ALTIRIS-NS2 010 12:09 PM Internet 5
@ Music = 4
. [#] ALTIRIS-NS3 /2010 12:09 PM Internet §
[l Pictures o N
E - @) ALTIRIS-NS4 7/28/201011:48 AM  Internet §
ideos =
Eﬂ Documents - Shortcut 8/5/2010 7:13 AM Shortcut
= % ELEGRADE LOOKUP /201010:46 AM  Internet S
18 Computer
@ EVOLVE /201011:14 AM  Internet §
- n »
File name;  Grantsxdsx -

Save as type: | Excel Workbook (*si) -
0 B Excel Workbook (" xlsx)
Authors: Excel Macro-Enabled Workbook (*xlsm)
Excel Binary Workbook (*.xlsh)
Excel 97-2003 Workbook (* xls)
XML Data (*.xml)
Single File Web Page (*.mht;*.mhtml)
Web Page (*.htm;*html)
Excel Template (*xlt)
o Excel Macro-Enabled Template ("xitm)

# Hide Folders

23 [10FDK 4305 'EText (Tab delimited) (]
24 10FIN 4371 ?gaiﬂ;ETTfﬂgus -
r, A preadshes xm
ig }g:lASN ng;é r;M\crosoft Excel 5.0/95 Workbook (*xIs)
| = CSV (Comma delimited) (*.csv)
27 10HOM 4329 2 Eqmatted Text (Space delimited) (~pm)
28 10HSA 4952 Text (Macintosh) (".td)
" T Text (MS-DOS) (*bxt)
CSV (Macintosh) (*.csv)

eS0T Tea T DIF (Data Interchange Format) (*.dif)

SYLK (Symbolic Link) (*.slk)
89CS01 | 843771 ;. | Add-In (*xlam)

O0CPO1 | 84.048 Excel 97-2003 Add-In (xla)

0CPO01 | 84.173, PDF (".pdf)

04 84_134|XPS Document (*xps)

OpenDacument Spreadsheet (*.0ds)

The Save as Screen is Displayed

e File Name - Name the File

e Click the Drop Down in Save As
Type

e Click on Excel Workbook(*.xIsx)

e Click Save

After saving the Spreadsheet to the
desired location, go to that location and
open the Spreadsheet to manipulate the
data
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