Charter School Teacher Multiple Certification Report

From the SAP Easy Access Menu Screen

Click the Expand Icon to the left of: PCSB Menu >Human Resource>Human Resource Reports

Double Click on ZAHRA_CHART_SCH_CERT Charter School Teacher Multiple Certification

Report
[

The Comprehensive Certification Report Screen is displayed. Click the Get Variant icon
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REFCRTIFILE Create Certif ReportFile

Type your four-digit location number followed by an asterisk in the Cost Center field
Click the}Execute icon. /
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The Transfer to a Local File window is displayed

Transfer to a Local File

File names ZhasSsAaPFILE HLS !1'5‘
D ata format WEA

Transfer 3

Click the Transfer button
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If the Report does not display immediately, the Transfer to a Local File window is displayed stating
that the File already exists

CASAPFILE XLS
Drata format WK1

File already exists

Replace Append Few name =4

Click the Replace button

An Excel spreadsheet screen is displayed; it can be saved as a local file in Excel

E3 Microsoft Excel

JEiIe Edit Wiew Insert Format Tools Data  Window Help

DEEs | SRy s@2Eo - &= A& 2] @ & 2 courer - -|m 7w | & 32
A ;l =| LOCATION
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1 [ToCATION lsoc SEC # PERS # LAST HAME FIRST HAME JOB DESCRIPTION OUT OF FIET
2 Lake Wales Senior High Teacher, Soco St SH Ba Send to Bo:
3 Laks Wales Senior High Teacher. Lan Arts SH H ©Out of Fies.
4 |Lake Wale=s Senior High Teacher. Lan Art=s SH H Out of Fie
=) Laks Wales Senior High Teacher. Science SH BA Send to Bo:
6 |Lake Wale=s Senior High Teacher. Marketing K In Field —
7 ILakese Wale=s Senior High Teacher. Harketing E In Field —
8 |Lake Wale=s Senior High Principal SH

El ILakese Wale=s Senior High Teacher. Soc St SH B& Send to Bo:
10 |Lake Wales Senior High Teacher. Soc St SH BA Send to Bo:
11 Lake Wales Senior High Teacher, Lan Art= SH HNH Out of Fie.
12 |Lake Wales Senior High Teacher. Agri-HEREE BA Send to Bo:
12 Lake Wales Senior High Teacher, Health SH Ba Send to Bo:
14 |Lakes Wales Senior High Teacher. VE SH Subject Ax
15 Lake Wales Senior High Teacher, Hath SH Ba Send to Bo
16 |Laks Wales Senior High Teacher. Fam-Cons Bi Send to Bo
17 |Lake Wales Senior High Teacher. For Lan SH
18 |Lake Wales Senior High Teacher. Busine=s= Ed BA Send to Bo
19 |Lake Wales Senior High Teacher. Science SH BA Send to Bo
20 |Lake Wales Senior High Teacher. Lan Art= SH H o©Out of Fie
21 |Lake Wales Senior High Teacher. Lan Arts SH H oOut of Fie
22 |Lake Wales Senior High Teacher. Science SH BA Send to Bo
23 |Lake Wales Senior High Teacher . Business Ed BA Send to Bo

After the Excel spreadsheet has been closed, the report is displayed in SAP and can be printed.
Click the PrintWe Tool bar to print the report
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Comprehensive Certification Report
Run Date 01/2za/sz2005 CERTIFICATION REFORT Fage 1 =
Location S5oc . 5ec # Fers # Name Last First Job Descriptiaon Out of Field m
”””””””””” Degree Information -
Hire Date Degree Institute
xxxxxxxxxxxxxxx EEESEEICE e RS e e e s
e Exp Sareak Subject Area
Lake Wales Senior Teacher, D/O0 FPrewv, M B& Send to Board Tor Approwval
07/ /20/20032 Bac lege Programs
921471 TT Z0a6 1002/E ATHLETIGC COAGHING EMDORSEMEMT
1BF 76 EXCEPTIONAL STUDEMT EDUCATIOM
Lake Wales Senior Teacher, Science SH BA Send to Board Tor Approwval
gss21/1978 Bac KG-12)
i-12) npzZo6
ERcl=jckc=4 RG zoas [oh=3c} (OLD) HEALTH EDUCATION
1002 /E ATHLETIC COACHINMNG EMDORSEMEMT
1803271 BIOLOGY (6-12)
1033/C MIDDLE GRADES GENERAL SCIENGCE
1B36/1 PH¥SICAL EDUCATIOM
1036/5 PHYSICAL EDUCATIOM K-
1061 /E DRIVER EDUCATIOM ENDORSEMENT
1863 /E MIDDLE GRADES EMDORSEMENT
Lake Wales Senior Teacher, Marketding K In Field - Qualifies for OF
0s/02/1999 Bac Education (7F-12)
212907 PT Zpas 1002/6 ATHLETIC COACHIMG (PART-TIME)
212907 RG zZpag 187271 MARKETIMG 6-12
Lake Wales Senior Principal SH
as/16/1990 Bac cs (7-123
5 EF-12) aE191
655310 RG a7 1811 /F EDUCATIONAL LEADERSHIP (aLL LE

Click the green arrow on the Tool Bar to Close the SAP report to return to the Comprehensive
Certification Report screen
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