Property Transfer Approval Process

Steps Screen Displayed Procedures
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Property Transfer Approval Process

Steps Screen Displayed Procedures
3 Propery i b Transdansd — — — /o Any Reasons or Comments entered
R — N into the Additional Data Box during
the creation of the Transfer.
Row[1] 012 A
— | _— The Transfer Status History
Reason for Transfer / Comments: | T El /
= If you are the Sender Location You have
/ the option to Approve or Reject the
I i e S S S Property Transfer.
If you are the Receiving Location, you
|Please Approve, Close (if property has not been received), or Reject Transfer | Wl“ have the OptionS tO ADDFOVE, CanCEI
or Reject the Property Transfer.
Please Approve, Clos
@ Abrowe Tranafer Note: If you chose to Cancel this Transfer,
you will be able to either re-use the email
notification that you have already received
& Close Window — Property Not Yet Received or wait for a reminder email or Use the
SAP Work Flow process to complete the
Transfer.
é Reject Transfer (transfer will be closed with no action)
4 As Administrators, you are able to set up a
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@ Display Property Transfer 10000038

b (] Grouped according o task
b (] Grouped according to content
b (7 Grouped according to content tjpe
b (] Grouped according to sort key
Overdue entries 3
Deadine Hessages 0
Incorrect enfries 0
b & Outhox
I ¢& Resubmission
b ¢ Private folders
I ¢ Shared folders
b ¢ Folders subscrinedto
] Trash
T Shared rash

delegate to approve Property Transfer for
your location.

Important: Please Refer to these
documents for assistance:

e Setting up Delegates for the
Property Transfer Approval Process

http://www.polk-
fl.net/staff/technology/helpdesk/documen
ts/EPAF-Substitute.pdf

e How to Use the SAP Business
Workplace to Approve / Close /
Reject Property Transfers

http://www.polk-
fl.net/staff/technology/helpdesk/documen
ts/HowtoUsetheSAPWorkplace.pdf
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