Recalling a message in Outlook 2007

e Click on Sent Items folder
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e Openthe message you want to recall

e In the Actions box, Select Other Actions
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e Select Recall This Message
e Select appropriate choices in the next dialog box.

Some recipients may have already read this message.

Messaqge recall can delete or replace copies of this message in
recipient Inboxes, if they have not yet read this message.,
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