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LOADING GRADE GRID: 
 
The first time you load the Grade Grid 
you… 
 

• Click Load 
 

• Click All Subjects 
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LOADING THE GRADES GRID SCREEN: 
 

IMPORTANT RULES TO REMEMBER 
The listings below display the difference between the SBAR and Traditional subjects. 

 

  &                       
 

                                         
 
                SBAR                                                               TRADITIONAL 
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LOADING THE GRADES GRID SCREEN: Cont’d 
 

“KEEPING THE GREEN CLEAN” 
 

 
 

The “GREEN” blocks will not allow grade entries.  
Only the “YELLOW” blocks will accept grades and are appropriate to the grade level that 
the grading items were created for. 
 
IMPORTANT: You must have the correct GRADE LEVEL loaded before you create a 
Grading Item. 
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HOW STUDENT NAMES ARE 
DISPLAYED: 
 

The EleGrade Program lists the names 
based on Grade Level numbers First, 
then Letters 
IE: 1st, 2nd, 3rd, KG 

 
The student names are listed in 
alphabetical order by grade level 

1sr Grade 
2nd Grade 
Kindergarten 

 
 

NOTE: When you see a change in the 
alphabetical order of the names, this 
indicates that the grade level has changed. 
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Creating a Grading Item: 
 

• Press Shift Key and left click In 
Block in front of Student’s Name 
to Select Grade Level then Click 
Yes 

 
 

• Click Grading 
• Click Create Lesson Item 

 
Multiple Grade Level Screen 
 

• Click Yes to accept  
 

• Click Yes to Verify Grade Level 
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NOTICE: 
 
The correct available subjects based on 
grade level will in the dropdown subject 
area. 
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VIEW/EDIT GRADING ITEMS: 
 

• Click Grading 
• Click View/Edit Lesson Items 

 
 
 

The Grading Items Screen appears 
 
 

• Click on any Grading Item to 
Edit 
 

• Click Edit  button 
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The appropriate window will appear based 
on the type of Grading Item that you 
selected: SBAR or Traditional 
 
 
 
 
 
 

SBAR Grading Item Edit Window 
(Grades KG and 1st only) 

 
 
 

Traditional Grading Item Edit 
Window (Grades 2nd – 5th) 
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GRADE SUMMARY/SBAR 
ACHIEVEMENT ENTRY: 
 

• Click Grading 
• Click SBAR Achievement Entry 

 
 
Standards Based Achievement Reports 
window appears 

 
NOTE:  If you have Kindergarten 
students or you are a 1st Grade SBAR Test 
School, you will see this window. 
 
If you do not have KG or 1st grade SBAR, 
you will see the normal Grade Summary 
window. 
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SELECTING STUDENTS 
 
Click the Dropdown to Select a student 
 
 
NOTE:  EleGrade will load the correct 
Standards appropriate to the student’s 
Grade Level. 
 
 
If the Standards are not displayed when 
you select a student, Click the BLUE 
“E” to expand. 
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GRADE SUMMARY/SBAR 
ACHIEVEMENT ENTRY: Cont’d 
 
 

• If you select a student that IS NOT 
SBAR, the warning message will 
appear. 

• Click OK button 
 
 
 
 
 
 The traditional Grade Summary screen 
will appear 
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