Volunteer’s User Logon / Logout

Steps Screen Displayed Procedures
Volunteer Tracking
System The Volunteer Involvement Program
= Sesdies Initial Sign-in Screen displays.
Logo —
== e Type your Eleven (11) Character

Login, in the Username field

e Click Log On/Log Out

Welcome,

Please remember

A Personalized Welcome Screen, with a
Reminder to Log-out and Enter your
Volunteer Hour’s displays.

o oot before yo eve.

2 @ To Enter your Volunteer Hours and
Program Log Out of the VVolunteer Involvement
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Program System:

— Type your Eleven (11) Character

,'\ Logon, in the Username field

T Click Log On/ Log Out

The VIP screen displays where you will

A.C.E. Charter Sohool-—————

enter the amount of Hours Volunteered,

Volunteer Involvement . . .
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Volunteer User Logon / Logout

Steps Screen Displayed Procedures
3 To Select and Enter the Category of
Please enter the amaunt af hows voluntesred today in up to sik cateqories.: Volunteer Service:
Yoluntezt Service Hours .
1 | » Click the Drop Down Arrow to the
e right of the Volunteer Service field
:
\ -
2 |BgBober-Big it e Use the Scroll Bar to the right of the
Buidings/ Grounds selection menu to see more Category
4 |Chaperone - 0f Schacl Site of Service options
Chaperone - On Schoal Ste
g Clssoon Assstn e Click the Category line to enter the
; Cleical Category
Camputer Lab v
Biiow iz a Bt of vahunteer hours for BREMDA, & ABBOT duing the 0304 schadl year To Select and Enter the Number of
Slewice _ Hows | Time In Time Dut “ Volunteer Hours:
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Classroom Agsistant 05 [MAT2003%4500A  MAFZI03 100000 . .
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{ ; selection menu to see more Hours of
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Fiish |
——— e Click on the Hour line to enter the
X Number of Hours
4 _ At the bottom of the screen a list of
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eeeeee Hours | Time In Time Out
ig Brother - Big Sister 1 72003 9:45:00 Al /1772003 10:01:0C
Comi ab 55 7/2003 9:45:00 &) 1772003 10:01:00
05 742003 9:42:00 Al A17/2003 10:01:00

-

7

7

S
B

1 /2003 9:55:00 At #2003 2:66:00 &
/2003 10:20:00 Al #2003 10:21:00

/2003 11:28:00 A /2003 11.41:00 =
>

Finish

Al )

0.5
3

<
oL have performed 14 hours of volunteer time during the 0204 scool pear

Goodhye,

Thank yautor yaur 14 hours of senvice this year

Yo have accumulated 14 hours since entering the system.

120142003 12:34:28

with sign in and sign out times displays.

\ Click the Finish button when all of
your volunteer time for the day has
been entered

A Personalized Sign Off Screen, with an
Accumulated Number of Volunteer Hours
displays.
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