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• Click on the ‘Tools and Files 
Processing’ icon 

 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 

• Click on the ‘Export Student 
Data File for Follett System’ icon
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The Data Export for Media Center 
window will appear. 
 

• Select the ‘Student ID Format’ 
• Select the ‘Period and Term’ 
• Click the ‘Start’ icon 

 
 
After the process is complete you will 
receive this message. 
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• Click the ‘Ok’ button 
• Click the ‘Quit’ button 
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