Genesis Grades

View / Change /Delete Student Grades

Steps Screen Displayed Procedures
1 | e - After logging onto Genesis, the Genesis

a7 S i : : :

e I i — Main Menu will be displayed.
ﬁ I)ﬁmf:]'ﬂnhél;..‘l"'?‘ u Decipling @ Peem Racords ﬁ\ :‘D;I:,::‘:ﬁ
B [ gt . -
e T —e Click on the Grade Reporting icon
e T
e o S
27 W

| The Grade Reporting Menu will be

displayed.

| GRADE REPORTING MENU

_ ReportCards | Setup T~ Gtudent Grades) | I
e S O \
, L - Wanegs T~ —
% :\ T Click on the Student Grades tab
e = e Click on the Display/Edit

g Student’s Grade Record icon
Quit I
2 The Student Grades Maintenance screen

St e

| Corre. o e e Gl Somerir Treo Gadet [Coed | Fird | GR: | St [ =
| Conrse 0 S Gchod T GP2 [Eue [Som [Cob]Frdl | Oon (63 [GPA [Euim [Som [ Cont] Pl | Do | Gt Stahis] Sk

will be displayed.

s Type in the Student ID #

Or

| Search for the Student Id Number By

Student’s Last Name, First Name

e Click the Find Student button

—e  Type Last Name or portion of the

Coume D Conrse Tie T eaches Hame: e
[ [ I I Guit
l| . student Name Search 1= E3
LastName FirstName |
P | £
smith ' A
Dauble Click to Select Student
“|[_TStudentin Last Name First Name: Status | Grade| Birth Date Race [ Schaol-#
il I0 EE=ES Smith Jackie B 03 [1/1/132 |F 1762
| |se00a10238 Srith Jason A 09 2. MW ONGR
[ [5a00351300 Srith Jesse & 11 (87151383 (MW 1S
5300356532 Smith John A 12 Uwss WM B 17E
L Il
Quit

Last Name
e Press Tab key
e Type First Name or portion of the

First Name
\. Click the Search icon

e Double Click to select the Student
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Genesis Grades
View / Change /Delete Student Grades

Steps Screen Displayed Procedures
3 Lr,!PnlkEnuntyg“SemndarySthnnlsg“5tudentEradesMaintenance l The Student Grades Maintenance screen
ot EOETHE | Lin St R St B0 Aot i e will be displayed with that student’s
" Smit Jackie  Grade Lovel 09 information.
Singe Grading Pefod Al Grades / Credits T Conment Codes T Daly tendinee
i R The All Grades/Credits tab displays
Select One Grading Peiod e et deive ¥ el i
----- Semester 1 -—Semester 2-— R . . .
| o b EH‘”HVW R Important information displayed within the
el ool Ve ¥ .
! All Grades / Credits Students Grades —
St s Semesr 1/ By Poicd 2 Grid for example are.
Couse Semese One rades ed Semete Two rades Ced | Pl | GR |Sehed|*
CowseD {Sec|School] TGP |GP2 | Evam | Sem || Fnl | Den.[GP3 | GP4  (Ewan |Sem | Crdt|Final | Den. | Grate | Stes| St |
Mo mple 2 | 7 |6 % i e Courses ID
Q030 0w 3m 0 m 05 i b 158 .
T30 0 1m0 W |05 hn hd SeCtlon
e School Term
e Grading Periods
e Semester Average
e Grade Record Status
e Schedule Status
LowselD Cowse Tite Teache Name DHed
[T T Bt fultea Quit
4 o e ey e e = To Select one Grading Period
e I T TR | e G 1 Db Bhentree

L +—e Click in front of the correct

Golect (s Ginding Pariod: =
e = ol e Grading Period

= L e e e . .
I R Note: Although you can view all Grading
I Periods you will only be able to Edit

Grades in the selected Grading Period
ot Comie et = The Grading Period that is displayed by

default is the current Grading Period.

T — @ || To change the Grading Period Selection
SugertiD [T Fr it | Login Schodiliumber T2 Schoolear BB i Gunde Rcanis Bt
| e Select the desired Grading Period
Soect D Gadeg ot SSRGS <) S o 1o [
gl Coed i3 " God — : v 2 Gunde G St i . )
: e e B | || The Grade Record View will default to
e — crr— ' display Grade Records — Active.
= i [y Ty [ TRETUS .. -
e e To change the Grade Record view
C : : \o Click the drop down arrow to the
G e far right end of the Grade Record
fow — Ewon [~ . .
View line
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Genesis Grades

View / Change /Delete Student Grades

Steps Screen Displayed Procedures

5 P | | The Students Grade Grid will display the
55— s~ Grade Record View selected.
i o o i T 9 i o o The Course/Terms View will default to
756 5E o ) ) i S— |l S | I S | S) S 1] .
[ N s et e ) display Regular School Year
e I = =T

To change the Course/Terms View

e mmews w1 wes ) | | —e Click the drop down arrow to the
e I far right end of the Course / Terms
B . ke [ To 7 Gakloke [ .
: j View
I st To o Tl
I T 0 The Students Grade Grid will display the
I —————— Grade Record for the Course/Terms
I _ View selected.
i RO e e Qui

6

Legn Scheri st [T Scteniom B st o Moo Bt

[ [ Taschor e Dot
rEM ETET=TE [T rier | it

The Add Grade Records button — This

—===_J e == == adds Grade Records of schedule changes
PR PTE sk | ol made after the Grade Records have been
— e —— created programmatically. (See steps 9-11
e ' e ‘E” o i F’"[r“'*!‘:‘f’f: for using the Add Grade Records button)
h T T T T T T T T T T T T AT
- o — GR Status
e “A” Active courses will be recorded

on the student’s report cards and
used for GPA calculations.

e - e “I” Inactive courses are not
St © [FOTT o | Lo Schoot anber [ITRE SchoofYear 507 e — B s .
et i | displayed on the report cards, but
o] S L= e may be used for the GPA
Sekect Dine Gaading Perisd oy e Ml L R .
Fat Emice Gom i me R calculation if already posted to
: S : permanent records.
T Schedule Status
(| e 7o | i | 2] 7. 3] | W ] R
m e — e Displays the status of the student
4 schedule for both semesters.
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Genesis Grades
View / Change /Delete Student Grades

Steps Screen Displayed Procedures
7 el | To delete Grades from the Student
SelotOne Grading P e Bt b GladEPMCESSﬁWDEI i ¥ Grades Maintenance screen
----- Semester 1 —Semester 2 [
s (i preen B o Follow the steps listed above to
select the correct Grading Period,
St s Semestr G Pt | Grade Record View and
Lo et Cne s ed e Ton s ed Fina\| i |5ched i Course/Terms View
oD {SeeSchol T/ GPT|GF2. (Esam | e (Codh|Firl | Den (GP3 | GP4 | Evan (S |Ceh{ Pl | Den. | Grae| S| Sehs|_|
R = = e — ~ Click on right side of the Grade
IR ¥ R number in the Grade field to be
deleted
Single Gradig Period T All Grades / Credits I LComment Cades L4 BaCkSpace over the Grade number
el Girade Processing Type: lm to remove It
Select One Grading Period: IW LG A .
----- Somester -~ ~-Semeste - Example: To delete the Grade item in
Cofhe o fhe ey MR Semester two Grading period three.
Studen! Grades - Semester 2 / Grading Period 3 ° CI'Ck inside the Grade fleld
Cowse Semester (Ine Grades Cred " Caneste T Grades
Course D | Sec) School | T {GPT | GP2 | Exem |Sem |Credit|Fingl [Den [GP3 |GP4 |Exem |Sem |Cre R R
T 03 6 1] |9 —{ —= Highlight and Delete the Grade
Flanwm 0 a2 9 [+
1000410M | 23 | 8017 | 2 Bl number
16033800 20 a0 2 100 - - - -
e Click in a different line
8

Permanent Record Entry Deleted | x|

& Permanent Record entry For Term & was deleted.

(/7 Pk County / Secondary Schools / Student Grades Mainterance

180
Sudont [ 6 FingStuent | Loan Sctoo Nurber [762 Seboolvea: [B07 ptdGcePocrts| i !

Smith, Jackie  Grade Level: 03

Singlz Gracing Period All Grades / Credits r LCemmert Codes T Daly aftendance
Grade Record View B b —

et One GadingPeod: bS] R e et G Uk D
""" e L re——
Gl O Gpl & Gpd  Gpe Grade Levek To firade Cade 3et

el 0653 O Fleqular School Year ¥ i Iﬁ : Iﬁ
Student Gades - Semester 2/ Grading Period 3
ouse Semeste One Grades Ced Semester Two Girades Cred.| Fina | GR |3ched|*

CarselD [SecSctool] 1| GP1 [6P2 [Evem [Sem [Cret] Find | Den [5P3 [GP4_ [ Euam [Sem [ ok Firl | Den | G G| St || |—1
{_{12003604 ) 03 | 801 | 90 A %4’ 1
b (20033004 20 801 2 al

S8 | 23] A0 | ¢ ki A | W
|| S0omg00 10 g0 2 A AW
|| 1oms70u ) 22 | B0t | 2 L] A4 | D

12003804 28| 801 2 il A1 D
CourselD Couse Tite Teacher Nane Ofered
A0S [WORLD HSTORY [Bromions on [cemeser2 Quit

If the Grade has posted to Permanent
Records, a Permanent Record Entry
Deletion message will be displayed

Note: Once the Grade is removed from
the Permanente records the Grade
Status should be changed to an “I1”
Inactive Status

\. Click the Ok button to continue

To change a Grade Status

Remove the current letter code

|_—= Click to the Right side of the letter
e Back Space to remove the letter

e Replace it with the correct code
(the replacement letter must be

capitalized)

e Click in a different line
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View / Change /Delete Student Grades

Steps Screen Displayed Procedures

9 (IR Polk County / Secondary Schools / Student Grades Maintenance TO ad d G rad eS fo n eW StU d e ntS O I
Studentl:l FidSher | Login SchclNonbe lﬁ tholYes: W bdGiakReeods| il o stu d ents Wh 0 h ave h ad a Sched u Ie

%M " | WHeSHHYIOGRA 000 change after Grade records have been
Al Grades ! Credits T Conne Coces ] Lt Create d .

e Recod Vi

R CradeProczssing Type:
Select One Giading Period: uds-Acke ¥
elect Une Grading Pero e Res-Acive Y|

----- Senester 1-— —Semester 2 H
ol Cop (63 (o ,m% et [ T [ Gkl * g'ICk tge lf\(:td Grade
ecordas pution

Stk Grades - Semester 1/ Gradng Perod
[ouge Senese One Gades [ Semeste Two s [ed | Fnd | GR ‘SCM i
Eowse\D‘SedScYnn\h £P1 |GF2 |Exan |Sem |Ercd\t|ﬁna\ Din | 6P3 |GP4 ‘Exa‘n |Sem |Er3d\t|F\na\ Do | | St St |

The Add Or Upgrade Grade Records
screen will be displayed.

|

| Oty Sctmnhies Fox
Logmnchenl  SchoolTew | Add (ar Update) Grade Racords from Student's ['"‘""_—_I
] [ Sehedule Rucords for these Tams. Cor i

. [EEE e To display the Terms

& [ireagien -
Schadule Aecords for which HO Grade Meceds with. Eist - Dowbla-Click 1o Add & Grade Recod
St 0 | Cousen D | Dcighion | T 1,3, e 7 | 45 Tormn | Prucad ] Tounctom | St [ =

fmfmawf Vi BEG A8 GE A M‘ ] F s, % o CIle the SearCh arrow
———————————] ||
e e e e R W A e — T Select the appropriate Terms to
= Add or Update Grade Records
from the Students Schedule

i = Records

10 S =8 | | To display the Schedules For Logon

Diisploy Schedudes For

Logon Schoel - Schonl¥eawr | Add (or Update) Grade Records from Student's

| I

School or All Schools

Sehpduls Heeoids I which NI e Heconds sith Malching Sechions Emst - Dosbie Chek b A

Shuckerd 10| Conase ) | Ursaglen. [ Sectun | St [ 55 Tem [ w5 iﬂml?ﬂn!linl !il . \‘
> " ]
I et e T T N :
T A T A R A Click the search arrow
oo i | wacomesERe1 | @ o] 1 | 3 @ @85

T e i e Select the appropriate location
Description

Bk To display the Status codes

Display Schedules For

Logon Scheol  SchoolVear | Add (or Update) Grade Records from Student's

0821 0708 Schedule Records for these Terms: Logon School =l
Tems 1.3 06 = Btatus Code ]
Descriplion ‘4‘\
Schedule Records for which NO Grade Records with Matching Sections Exist - Double-Click to Al ™~
= tatus Code D, ' H

StudentID_|_Course ID Descriplion Section | Schol | 55 Tem | M5 Tem | Perods 2l \. C I k h h
W 5300584001 | 12050100 | hi) WATH 1 062 1 IC t € searcn arrow

5300584001 | 21030300 | M/ GEOG: AS, OC, AF 062

5300584001 | 10010100 | hiAJ LANG ARTS 1 062 057

5300584001 | 20010100 | i/ ERTH/SPA SCI 082

5300584001 | 82002200 | CPTR APPLBUSINESS 1 062 010 H

6300584001 | 15011000 | Al COMPRE PE 1 082 w5 L] Se|eCt the apprOprlate StatUS COde
Existing Grade Records which Match a Schedule above - by Course Only - Double-Click to Update the Section DeSC rl pt | 0 n

Student 1D | Course ID_| Section [School | Temn| Per [ Tch [ GP1 [ GP2[Sem | Fint [ GP3] GP4 [Sem2] Fin2 [ Final
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Genesis Grades
View / Change /Delete Student Grades

Steps Screen Displayed Procedures
11 . Add Or Update Grade Records o=
Logen Sehod  Schodd Vew | Add (or Update) Grade Records rom Student's e rw" - .
e S Mot o Tome: | (2 _—  Double Click the appropriate
SdbdlﬁHocnrllh-ﬁdiﬁnﬁrlﬁhndlﬂlulkﬁmﬁoﬂimll:lin-MWI’IM Cou rSe Code Ilne
.Smd-\:ln 1 CorelD I Decihen [ection] Sckod | :ugpl—nrﬁm'lw]rml:m;l
To create a Grade Record for all
—————————— scheduled classes with no current Grade
[ St 10| Cowse | Section | Schoal] Tem| Po [ Toh [ 651 | 652 | Semi | e [ 72| P4 [Semi | Fr2 | Fral] | ReCOFd.
i = e Click the Add All button
Schedule Records for which NO Grade Records with Matching Sections Exist - Double-Click to Add a Grade Record The ADD New Grad e ReCOFd screen W|”
Stycent D | CowselD Desciplion Seclon | School | 55 Tem| M3 Tem Feriod|Teacher Slalg | * be dISpl ayed
SDA30 | 2050100 | WA MATH 1 0| 0| oo s | '
EAESNON e e Recond 7 R | _—e Click Yes to continue
S | 1001 m 5 1
ST | 7107 Doyouwant o ADD  HEW) Grad Record For Courss 1SDL1000 and Section R 5
SA0A3M0 | 2001 / W5,
pv— | il .
Existing Grade Recol Hate the Section
| 1 s | CouselD [ secton skl el Per nch [ et P2 Sem] it [ 3] P et 2 v |
12

Exisling Grade Records which Match i

Schedule Records for which NO Gradz Records with Matching Sections Exist - Double-Click to Add a Grade Record

uble-Click to Update the Section
| Sttt | Comel) [Ssion et T B [ e G 625 | i | 673 | i | v \

Shaert D | CoupelD Descrpln Sechon | Schoel | 53 Tem | 49 Tem Penodheacha Sles | *
SH0AA3AD | 12060000 | MAMEETH ! AR 0
HTACEAAD | TICOTTO0 | W AT e R ]
EA0ARAD  T00BDN00 A REA Tum s
A0SR0 | ZO0BIE00 | W GED CI\EkOKtoADDtheNW 10 ]
S0 20000000 MAERTI I B B 5
P - P————

Schedule Records for which NO Grade Records with Matching Sections Exist - Double-Click to Add a Grade Record

ShudertlD | CoselD Desorction Secon | Gchaal | 53 Tem| W3 Tem PenuleeachEI St |
SN0 | TEN0 | HIHHATH M0 1 Polmpms

4
SA04340 | 010000 MfJAHUAHh | || 0] BT 8
SA0440 100000 MAREADN 1 y oA s
FEOLAHD | D0 | WIGECE 85, AGabeRenmdvastded | | LT | [F §
B0 2000 HJERTHISRE i B |5

Existing Grade Records which Match a Sch % - Double-Click to Update the Section
[ St | CoeD {Sen S Tem[ P TGP 92t Fi 6] G ] i el |

)

/. Click Ok to continue

/- Click Ok to continue
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Procedures

13

Schedule Records for which NO Grade Records with Matching Sections Exist - Double-Click to Add a Grade Record

|__| StudentD | CourselD Deescription Seclion | School | 55 Term | MS Tem | Period| Teacher | Status
(B 5300443440 | 1050100 | WA MATH 1 01 (871 1 3 01 031 5
|| 5300443440 21030300 | WA GEOG: AS, OC, AF 08 0821 1 05 5
[ | 5300443440 | 20010100 | WA ERTH/SPA SCI 05 0821 1 3 06 051 5
|| 5300443440 82002200 CPTRAPFL BUSINESS 1 02 0821 1 1 07 010 5
5300443440 | 10010100 | M LANGRERTS 1 10 0821 1 3 08 057 5

Existing Grade Records which Match a Schedule above - by Course Only - Double-Click to Update the Section
Student D | CouseID_[Section [ School [ Tem| Fer [ Teh [ GP1 [ GF2[$emi [ Finl [ GP3] GF4[Sem2] Fin [ Final|

Add All

Wl 5 o oty | v omcary St | M usded Lirades Mt e

Sadart ) [OCOLD i o | Logmchositister [ORTT Schooivon IR fobiEoate Foconts et i
Adamsos Tarslons  Grade Lovel 06 Ve Sehi V10 GP4. 000
[ SroebudmPood | A fipaden J Crodts 1T Coweiloin T Dy Ll
St (e fsading Prsieed [EraeFacnm 2ove 5] ol
Semesira | Semeatra 7
= fipl e Bl fne w‘:r.’:m Gaklot [T T [T GadeCadnter [
St Granien - S | G P |
I Cane St i Dt TCed | St T s [Cowd | Frd | A ] Sched |
| Cora © [5nc]Sehond] 7] 671 [677 Jiuam [5am [Cwi[Fd | Own {673 [P0 [ium [Sem JOomh] s | Do | e ] Sumee
¥
LRI - P 5 B | DR S
SR i
Came D Couste T Tmacher tase Do
—— e

o |

Click Quit to return to the Grade
Records Screen

The Student Grades Maintenance screen
including the new Grade Records just
added will be displayed.

e Click Quit to Exit the Students
Grade Maintenance Screen
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