EleGrade Creating, Editing, &
Deleting Grading Items
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Press Shift Key and left click In Block in front of Student’s Name to
Select Grade Level then Click Yes

Eile Load Grading Attendance Reporks

Click Gra{jing
Click Create Lesson ltem

fMultiple Grade Levels

“ou have students in multiple grade levels - 01, 0z, 03, 04, 0S
—reate Grading Ikem For: 02 7

Click Yes to Verify Grade Level



EleGrade - Creating, Editing & Deleting a Grading Item

Steps Screen Displayed Procedures
1 ci3tleGrade @ Hillrest Elementary (1361) School Year:0102 To Create a Grading Item
Fle load Gradng tendamce Reports Jooks  Windws
Create Grading ltems On the Menu Bar
ViewEdt Grading Trems \\
Select Grading
(rae Surmary q
S~ Click Create Grading Items
= g (=1}
Create Academic Grading Item
jemtes pres
EEEEaee oo The Create Academic Grading Items
e [ screen is displayed.
L Create Lesson l‘ |
2 \ HiE Student Grading ltems

Create Academic Grading ltem

ltem Nane W
Speling Bee oelng Fhionicd 8

Type the Name of your Test or
Lesson in the Item Name field

Readiy

» Click the drop down arrow in the
Subject field
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Click on the Subject for the Item

Click the drop down arrow in the
Category field

Click on the Category for the Item
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps Screen Displayed Procedures
' Student Grading Ib B [u . .
3 Ll : =0 To Set the Grading Assignment Date
Create Academic Grading ltem (defaults to current date)
Item Name Subject Category
gt P 3] Click the Date the assignment will
L~
Grading Item Date be due
W (2002 - Grading Parameters
:'M 1 w]T F ]S To Change the Calendar Month or Year
4T pey 2
. e Click the drop down arrow on the
10141 112 L i i
7 i g -%;&22 m Total Possible Paints month or year
24 125 126 127 TSQ\TDqtn I_
EIECE Late|
o Select the Month or Year
Prw—— 1 -iojx To Chanqg a Weight for_the Assm_nment (the
Create AcademicGrading I default weight for an assignment is 1)
- o Sci e et e . e Click in the Weight Number box,
em Name ubject ategory
|Spel|ingBee |SpeHing/Phunics j iz v delete the l’ enter the Corre_Ct
Weight (This is calculated in the
Grating ten Dale Cumulative Grade for the subject)
H (2002 * Grading Parameters . ]
T . e Enter the Total Possible Points for
bbbl b i the assignment (This value is used
o o e e o to calculate all other instances of
10 {11 12 A8 15 HE Total Possible Points
17 1 13 00 1 2 23 the grade when the raw score
22 125 g o7 [oa oa 1“[| .
l bbb s method is used
4 % Student Grading Iems ¥ Sunshine State Standards and

Create Academic Grading ltem

Item Hame Subiject Category
ISpeIIingEee |SpeH\ng/Phonics j iz v
Grading Item Date
Mar v||2002 * Girading Parameters
simlT]w[T[F]s Weight
v e i A 1
349 7189 I_
10 11 12 HiAR16 115 16 Total Pogsible Points
17 118 119 120 {21 |22 123
24 125 128 127 126 {29 130 W
i e
Subject Area Unshine: State

{" Readng

{* Foreign Lang.

" witing " The drts
" Wathemalics 1 Healh and PE
(" Science

Standard Benchmark

Apply to ltem

L&A1
L4A2
1481
1482
L4C1
L4C2
1403
1401
1402
LAET
L4E2

Create Lesson Ext

Benchmarks

Sunshine State Standards and Benchmarks
can be added to a Subject Area (optional)
that will display on the Grading Items and
Year to Date Benchmark Reports.

Click in the Radio Button for the
Subject Area

Example: @ Spelling

The Sunshine State Standards for the
Subject Area you have selected will be
displayed in the Standard box.
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps Screen Displayed Procedures
% Student Grading Items
5 - Create Academic Grading Item Sunshine State Standards:
| |5:\EI:|‘; subject =] IS:I:ftDa[talegﬂryLI
— Click on a Standard Number to
e m i highlight
o L'\ i 2 BU : : gE otal 'ossible Points
@ o ows || ToView the Description of a Standard
e | ) . o
Qe e e Right Click on the highlighted
© Sceme Standard Number
Create L il
The Standard Information Box is
E et len =kl | | displayed with a description of the
» Academic Gradina ltem
— O o e — Standard that has been selected.
LAAA v =]
Jasradinglliml% l;s;&jj;m uses the reading process /. CI iCk O K '[0 Continue
sMIT[W[T[F d
e b hTi T / e Repeat Step 5 if you wish to view a
0|21 4 M .
= il | - description of all the Standards for
Subiect rea ——Sunaine S the Subject Area that you have
€ Reading € Social Studies VY] SEIECtEd
¥ Speling " Foreign Lang. LaBa
LaB.2
1 Witing © The Arts LaCl
€ Mathematics £ Health and PE ﬁjg%
| ' Science ﬁg;
LAE1 -
Lig2 Sunshine State Benchmarks:
6 3 Student Grading ltems (0]}
Create Academic Grading Item To Move a Sunshine State Standard to a
\ . Benchmark
em Name Subject Category -_—
|F|aclions |Malhematics j |Test j A
Double Click on the Standard that
Gading e Date you wish to view in the Benchmark
Jan *|2002 = Grading Parameters
[ 9 box
SIMT|WT|F|S Weight
1 213 415 1
518 [SokotDat] E yBenchmarks that are attached to the
13 114 115 116 117 [{& 119 Total Possible Poi H .
b T e otf Possible Fonts selected Standard are displayed in the
o 26 28 30 5ty D Benchmark box.
K o
Subject Area
i : : WAATTT-K2
(" Reading " Social Studies e WRLERE
) WaL4 WAL 1142
 wiling  Theddts HAAS HAA121-35
. WAB.1 MaA122-38
* Mathematics 1 Health and FE MAED MAA123-35
. HAB.3 HAATZE-35
" Stince MABY — [MAAT31-68
WAL MAA132-68
WALZ HAATIZ-68
WACT x| [MAA134-68
Create Lesson Exit
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps Screen Displayed Procedures
o M | - - -
7 To View the Description of a Benchmark
Create Academic Grading Item
Item Name Subject Category ;
s etendis 3] CEE Click on a Benchmark Number to
highlight
Grading ltem Date g g
Jan rll2o02 =  Grading Parameters . . . .
KRR 2 Ve ot k2 B ¢ Right Click on the highlighted
ﬂu‘ MAALL3 Benchmark Number
3 Jg)
13 |14 15 {E . ts
- 3. U585 ojects to representwhole numbers or H H H
32 513 ;; §[ commanly used fractions and relates these The descrlptlon fOf the BenChmark 1S
il [ numbers to reakworld situations. dlSp'&de.
Subject /
Oty | | — Click OK to continue
{* Speling { __
i L . . R
"o e Repeat Step 7 if you wish to view a
O lbenics 0 Heth J Hek122.33 description of all the Benchmarks
0 Scerce MAE3 W41 2435
MAEA WA AT 3163
vl W for the Standard that you have
WATZ  [MaAT33-69 selected
A3 7| [Wed134-68
Create Lesson Exit
8 R Apply a Benchmark Number to a

Create Academic Grading Item

Item Name Subject Category
[Fractions [Mathematcs =] [res =l
Grading Item Date
Jan =|[2002 = ing
s[m[T|[W[T[F[s Weight
1 2 T
N ETN EEIEY
1 IM Iw 16 117 [is e Total Possible Points
0 21 4 5
I2a [za a0 f= |1 100
| I o

Subject Area Sunshine State

pely to ltem

" Reading  Sosial Studies MAATT3
© Speling £ Forsign Lang :I‘\
0 wiiting O The frts

@ Mathematics € Health and PE

' Science

nananhear
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& Student Grading Items

Create Academic Grading Item

Item Name
[Fractions

Subject Category

[Mathematics =1 [Test =l

Grading Item Date

Jan ~][z00z = Grading Parameters
s[m[T[w[T[F[s ‘Weight
1 n 1
EN T R Y
[E AT 8 19 ] Tatal Possible Points
0 21 7] &
|28 |z ao fa1 |1 108
| E R B

Subject Area Sunshine State

© Readin i
el € Socisl Studies M52 MaA 114

© Speling £ Forsion Lang Masd
M4

€ wiiting € The duts Maas
M B

@ Mathematics € Health and PE HMAB2

& science e
MACT
HAC2
Mo C3

Apply to Ilelr/

Grading Item

-

Double Click the Benchmark
Number to Apply to Item

OR

Select the Benchmark Number
and drag it over to the Apply to
Item

Deleting a Number from the Apply to
Iltem Box

Click on the Number to highlight
o Press the Delete key
OR

e Press the Backspace key

Polk County Public Schools
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps

Screen Displayed

Procedures

| &2 student Grading Items

Item Name

i =10l x|
Create Academic Grading Item

Subject Category

[Speling Bee

Grading Item Date

[SpelingsPhorics =1 Quiz

Grading |

Mar ~|[z002 = Grading Parameters
s m[T[w[T[F[s Weight
4 =l S EE 1
P o e e
:U 11 :S T |1;‘ e e Total Possible Points
4 |27 | a |an 100
T 5 Te &
Subject Area Sunshine State
Standard
" Readin ocial Studies Laad
o € Sacial Stud Lead,
 Speling € Foreign Lang
LAE.2
© Witing € Thearts Lt
" Mathematics " Heslth and PE LALC 3
LD
£ Science Hed
LeE1
LwE2
[ Studen: Grading stems
Create Academic Grading Item
Item Name Subject Category
[Speliing Bee [SpelingPhorics =1 i

tem Date

Grading Parameters
‘Weight
=
Total PossipeFoints

17 |18 [1a [20 [21

n 5 Jo7 | a Jan

ZHESE il

Subject Area e =5 Apply to It
pply to Item

© Resding © socias [[ HEits
& Spelling £ Foreign cerme—————
 wiiting £ The Arts
€ Mathematics € Health and PE
" Science

Click Create Lesson to save the
assignment

If you click Exit the assignment will not

be saved.

e
e

Select Yes to create the Grading
Item

Select No to make additional
changes

10 % Student Grading Items e —1ol x|
Create Academic Grading [tem
Item Name Subject Category
[Speling Bee [writing/Engish =] Liz -
Grading ltem Date
Grading Parameters
weight
7
Total Possible Points
s Gnn
Subject An @ Grading Item: Spelling Bes added o
oyt TTET |
& Readin -k LACTT.3
N - oK - LaC11a
@ Speling [l B
© Wiiting & The Ants e
€ Mathematics £ Health and PE =t
< Science T

‘i student Grading Itams 2 o ] 53]
Create Academic Grading ltem
Item Name Subject Category

Grading Item Date
Mar ~|[z002 = Grading Parameters
s[m[T[w[T[F[s Weight
" 6 lor [ [y 1

4 H B
101 14412 18 Total Possible Paints
17 {18 (19 (o0 [
4 6 (27 [28 [25 |50
1 [ [z le B

Subject Area Sunshine State

Standard Benchmark Apply to Item

" Reading
 Spelling
 Witing
" Mathematics

" Science

€ Sacial Studies
€ Foreign Lang
" The Arts

€ Health and PE

Exit

Create Lesson

If Yes was selected to create a Grading
Item an Information Window will

display.

—  Click OK to add the Grading Item

NOTE: The Create Academic Grading
Item Window will clear and remain

displayed.

Repeat Steps 2 through 10 to
continue adding Grading Items

When you have finished adding all of the
Grading ltems

Click Exit to return to the Menu
screen
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps Screen Displayed Procedures
11 i Grading items for Firsttest Lasttest  Grading Period 3 Edltmq a Graqu ltem
|Date |Cate or |Sub‘ect | Weight | Pts & IMPORTANT: If a Grading Item
Read e ) 1142 Quizg 5' Spei\ing/Phunics 1g 10 already has grades associated with it, the
e Tl i Reading ©om grades will be deleted if the Total Points
Term Paner d ther Witngnglsh 2 100 are changed or the Grading Item is
Boak Report W (ther WWriting/English 1 deleted
Right Wiriting /5 rting/English 110 _
Right Viriting in £ 65/ Yriting/English 11 ) )
Speling Bez i : ! e Select Grading on the Main Menu
Speling Bee 1702 1
Spelling Tst i Test 1 ; ; ; ;
s in o : e Click View/Edit Grading Items
Spelling Test L Quiz 1 ] )
Mdtistoether 6502 Homewark 1 A List of all the Grading Items for the
dd this tng 8502 Test Mathemati 1 N Gradin Period is d|s |a ed_
This is yaur spac /5102 Homewark  Social Studies 1 N g play
This is my space §/5/02 Quiz Sovial Shudies 1 \ .
e c2n shars /5102 Quiz Sovial Studies 1 Double CI!Ck on the Item that you
Warmis 61502 Homewark — Social Studies 1 want to edit
Wrnn it raine £1Cing Tact Crianra 1
{
\\ OR
” Select the Item
h q
T~ Click on the Edit Button
Pt Teot The Edit Test Screen with the following
1 ! 1 with th
) Fields that can be Edited is displayed.
Subject Area
£ Read ltem Name Total Possible Points e Subject Area
Bating |Spel|ing Test W
" Speling e Jtem Name
B Category Weight _ )
€ Witng [z A [T e Total Possible Points
" Mathematics
- Subject Test Date NOTE: If the Grading Method is

ISpeIIingJF'honics vl
(" Sacial Studies

" Foreign Lang.
{° The Arts

{" Health and FE
55 Standard

55 Benchmark  Apply to Item

LAA211
L44213
L4214
LAA215
LAB.2.21
L4B222

Save Changes

Delete ltem

]
IEEE]

Percent the Total Points field cannot be
changed.

e (Category
e Weight
e Subject
e Test Date

e Sunshine State Standards
e Sunshine State Benchmarks

o Apply to Items

Created by Polk County Schools
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps

Screen Displayed

Procedures

13

To Edit a Field

Editing Item Name, Total Possible
Points or Weight

¢ Highlight Inside the Data Field that
you want to edit

e Type the Change

Editing Category, Subject or Test Date

Subject Area
e liem Name Total Posaible Points
it ’Head e W
(?Syaﬂiu\
Calegory Weid
(" Wi P § |'|g
( Mihems
(" Surce |:- I
(" o S o
( Fm&ign Lang. ':I.'TIIZ!E! \
Mathematics
O et SupialStudies
( Hohaght | [ioeue
56 Standard 55 Benchmark  Applyto e
LAB221-35  (LAALTTA
AB220-%  UAATTDE /
LAB223-3  (LAA1T]
LAB224-35  (LABIT
LAB225-30  |LAB1TY
4B225-35  (AB113| e
LAB23T-80  [LABIZN
LAB232-60  |LAB1ZZ
LR (AR [t
WAB234-60  (LABIIT
48132
i (ancl

—se  Click the drop down arrow in the
Data Field that you want to edit

|_—e Select the Change

Editing Sunshine State Standards,
Sunshine State Benchmarks and Apply
to Items

Click on the Radio Button of the
Subject Area that you are working
with and follow Steps 4-8

After all Editing is complete

/ Click Save Changes

Created by Polk County Schools
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EleGrade - Creating, Editing & Deleting a Grading Item

Steps Screen Displayed Procedures
Deleting a Grading Item
14
Subiect Area e Select Grading on the Main Menu
Item Name Total Possible Points
" Reading raTes . . . .
 Spsng g e o e Click View/Edit Grading Items
- Category Weight
€ Writing - . .
AT I N R A List of all the Grading Items for the
0 Sconce Subject Test Date Grading Period is displayed.
et S Speling/Phonics |+ m
ocial Studies
* ForsignLang e Double Click on the Item that you

€ The Arts Confirm Delete ]

" Health and PE
55 Standard

e you sure pou wark to delete this item 7

55 Benchmark  Apply to ltem

Laa21.
Laa212

LA£213
Laa214
LAA215
La4221
LALC21.7
Lar21z
L&L227
Lac222
LALC231
LALC232

Save Changes

Delete ltem

Kl

Cancel

Confirm deletion

There are lready qrades attached to this grading tem
Aire yau sure you want o delete the grading tem AND all rades for 7

want to edit

_ Click Delete Item Button
><\ The Confirm Delete Window is displayed.

\ Click Yes

If Grades have been entered for the
Grading Item a message Window will
appear.

If you are sure that you want to delete the
Grading Item AND Grades:

—» Click Yes, if not Click No
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