Jewett Academy Science Fair Jobs


Purchasing Agent
  (___________)




· Colored paper

· Parchment paper

· Awards, medals, check with PTA for funds

· Folders, pencils, name tags for judges

· Boards for Regional
Public Relations  (___________)
· Dates on calendars in office, computer lab, library

· Contact media about scientist night

· Contact media about science fair

· Write flyer about scientist night

· Keep updates on email for all teachers

Xerox captain (get parent volunteer to help) (___________)
· Copy micro and other special projects letter/distribute
· Copy Scientist Night Letter


· Copy all student forms

· Copy color coded judges forms

· Copy color coded category numbers

Hospitality Chair (___________)
· Contact PTA for food for scientist night

· Contact PTA for breakfast and snacks for fair

· Arrange for favors for judges

· Write thank you notes to judges and PTA
Judging coordinator (____________)
· Arrange scientists for scientist night

· Contact judges for fair

· Write micro and special projects letter

· Assign judges

· Assign times

· Make name tags

Overall coordinator (____________)
· Arrange for SRC and IRB

· Turn in affiliation forms to county

· Arrange for space for scientist night and fair

· Make project category spreadsheet

· Make and print certificates

· Assign computer numbers/give lists to teachers

· Collect all forms/copy abstracts/send to county

· Check progress of all other members

Everyone

· Distribute scientist night and micro letter

· Distribute science fair handout

· Attend scientist night

· Distribute 1a, 1b and adult sponsor checklist

· Arrange own students to type on computer

· Turn in names titles and categories


· Collate judging sheets

· Give all forms to coordinator

· Set up log books and projects


· Stay after to choose regional projects

· Stay after to check all regional paperwork
Date Due By
Sep 9
Sep 9
Sep 9
Oct 28
Oct 28
ASAP

ASAP

Oct 28
ASAP
Ongoing

Aug 22

Aug 22
???????
Nov 18
Nov 18
Aug 22

Oct 17

Nov 18
Dec  16
ASAP

ASAP
Aug 20

Dec 2
Dec 2
Dec 2
ASAP

_______
_______

_______

_______

_______

_______

ongoing
_______

_______

_______

_______
_______

Nov 17
Dec 5

Dec 5

Dec 5

Dec 6

Dec ____
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