Guidelines for Submitting Student Entry Packets for Polk Regional Science and Engineering Fair

A.  Submit entries electronically using excel spreadsheet included on school director’s disk by Dec 14th , 2011
1. Use drop down menu to complete the columns for division, category, gender, ethnicity, and grade level in school.  

2. Make sure the project title matches all paperwork as it is what will be used.

3. Please give teacher’s first and last name.

B.   Submit physical entry packets for each participant Jan 6th , 2011.  These must include the following:
1. Project Certification Form – make copies from director’s disk, use to place paperwork in order.
2. Typed Entry Form (properly signed and dated)  This must be the original.
3. Copies of all properly signed and dated approval forms DO NOT SEND ORIGINALS.
4. Six typed abstracts on the State form.  Original signatures are preferred on this one.
All student entry packets from a school MUST be submitted at the same time, and by the school fair coordinator.  If the entry packets must be placed into more than one envelope, number the envelopes 1 of 2, 2 of 2, etc.  If envelopes are not so marked, only the first arrival will be processed.

