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DATE:

________________________             
__________________







SS # last 6 digits
MEMORANDUM

TO:


____________________________________________
SAP NUMBER:
____________________________________________
FROM:

____________________________________________



Principal/Administrator/Title
SCHOOL:

____________________________________________

SUBJECT:
Non-Instructional Paraeducator Displaced List
I regret to inform you that due to a lack of an available position, I am unable to recommend your reappointment for the school year 2010-2011.  Your name will be placed on the District Non-Instructional Displaced List.  

Sincerely,

_______________________________________

Principal’s/Administrator’s Signature
_______________________________________
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