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MEMORANDUM

	[image: image3.png]The Mission of Polk County Public Schools is to ensure rigorous, relevant learning experiences
that result in high achievement for our students.



DATE:
	
	______________________________

	
	                                                                   (Last six digits of Social Security No .)

	TO:
	

	
	

	SAP NUMBER:
	
	
	

	
	
	
	

	FROM:
	


          (School Administrator Name and Title)
SUBJECT:
       Instructional Annual Contract Not Renewed Due to
(Term – Contract Not Renewed) Reasons other than Non-Certification/NCLB Compliance Issue or Loss of Unit
Please accept my sincere appreciation for your service to the students of the Polk County School District for school year 2009-2010.  I regret to inform you that I will not be renewing your Annual Contract for school year 2010-2011.  
If you have not been previously released during your initial 97-Day Probationary Period due to a (Term – Contract Not Renewed) for reasons other than Non-Certification/NCLB Compliance Issue or Loss of Unit, or at a previous reappointment time, you may reapply for other vacant Instructional (teaching) positions within the District. 
Please note that this action will cause a break in service. If you were to be rehired you would be required to undergo applicable new employee hiring requirements.
If you are rehired by the Polk County School Board and not reappointed a second time for (Term – Contract Not Renewed) Non-Certification/NCLB Compliance issues or Loss of Unit, you are not eligible for future Instructional employment with Polk County Schools.

	 FORMCHECKBOX 
  First Separation Due to (Contract Not Renewed) Reasons other than 
       Non-Certification/NCLB Compliance Issue or Loss of Unit 
       May reapply for other vacant Instructional positions within the District.


	 FORMCHECKBOX 
  Second Separation Due to (Contract Not Renewed) Reasons other than 
       Non-Certification/NCLB Compliance Issue or Loss of Unit
       Not eligible for future Instructional employment with the Polk County School District. 

       If you believe this information is incorrect, contact the appropriate administrator below 

       in the Human Resource Services Division.  
       Please note this meeting is not for the purpose of a hearing or appeal.
 

       If your last name begins with:  A - L    Contact:  Ron Ciranna
(863) 534-0729

                                                         M - Z   Contact:  José Farinas
(863) 534-0731

	
	
	         

	Principal’s Signature

	
	Date



	The Teacher whose Annual Contract was not renewed has either signed this document, or a Witness has signed indicating that the Teacher declined an opportunity to sign.
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