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MEMORANDUM
	DATE:
	
	
	

	
	
	          last six digits of SS #

	TO:
	

	
	
	
	

	SAP NUMBER:
	
	
	

	
	
	
	

	FROM:
	

	
	(Principal/Administrator/Title)
	

	
	
	
	

	SUBJECT:
	Instructional Annual Contract Not Renewed 
Due to Certification/NCLB Compliance Issues


Please accept my sincere appreciation for your service to the students of the Polk County School District for school year 2009-2010. I regret to inform you that I will not be renewing your Annual Contract for school year 2010-2011. 

	
	
	

	Principal Signature
	
	Date

	The Teacher whose Annual Contract was not renewed has either signed this document, or a Witness has signed indicating that the Teacher declined an opportunity to sign.

	
	
	

	Employee Signature
	
	Witness


c: Teacher
