FD-1 REPORT
SCHOOL BOARD OF POLK COUNTY

REPORT OF BREAK-INS, VANDALISM, THEFT, MALICIOUS MISCHIEF AND OTHER LOSSES

	INSTRUCTIONS: This report to be prepared immediately after a loss by the building Principal/District Department Director. Send the original to the Director of Finance, within 10 days of incident, for comments, recommendations and signature and keep one copy for your records.

	Must be legible or will be returned.
	CONTROL#


Type of Loss:             Theft  FORMCHECKBOX 

Vandalism  FORMCHECKBOX 

Inventory Missing/Lost   FORMCHECKBOX 
      Other   FORMCHECKBOX 
  
	Name of School or District Dept
	     
	Location#:
	     

	
	
	
	

	Date of Incident:
	     
	Approx. Time:
	     


	Name of Investigating Officer:       
	Case#:        
Include copy of report

	Department  Investigating:
	
	City Police Dept.
	 FORMCHECKBOX 

	Sheriff’s Dept
	 FORMCHECKBOX 

	Other Dept.
	 FORMCHECKBOX 



	How was entry into the building made:       

	Damage to Building?
	 FORMCHECKBOX 

	Damage to equipment?
	 FORMCHECKBOX 


	Estimated cost to repair building?
	     
	Estimated cost to repair equipment?
	     


List of school property stolen or missing:

	Asset#
	
	Make/Model/Mfg
	
	Serial#
	
	Description of item*
	
	Cost /Date Acquired

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     


(List additional items on second page of report)* If item is a computer see page 2
	Were any school funds stolen?
	 FORMCHECKBOX 

	Amount $
	     

	What account or organization did the funds belong to?
	     

	How were the District properties/funds safeguarded?
	     


Comments:
	     

	     

	     

	     

	     

	     


FD-1 REPORT

SCHOOL BOARD OF POLK COUNTY

REPORT OF BREAK-INS, VANDALISM, THEFT, MALICIOUS MISCHIEF AND OTHER LOSSES

ADDITIONAL LISTING OF SCHOOL PROPERTY STOLEN OR MISSING


     
              Page 2
List of school property stolen or missing:

	Asset#
	
	Make/Model/Mfg
	
	Serial#
	
	Description of item*
	
	Cost
	
	Date Acquired

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     


	If item(s) were stolen while in the possession of a staff member off school premises, was a homeowners’ or car insurance claim filed? Explain.       

	     

	If item(s) was a computer, was it reported to EERS for Computrace tracking?      FORMCHECKBOX 


	Date Reported:          


	CERTIFICATION BY PROPERTY CUSTODIAN AND PRINCIPAL/DIRECTOR

	I certify that to the best of my knowledge, the proceeding statements are true and complete.

	
	
	

	Date
	
	Signature Property Custodian

	
	
	

	Date
	
	Signature Principal/District Department Director


	DIRECTOR OF FINANCE COMMENTS:
	

	

	

	

	

	

	

	

	Date:  
	Signature:   


