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Polk County Schools

Service Learning Mini-grant Application
Project Completion Date:  March 31, 2008
	Teacher:
	
	SAP ID:
	
	School:
	

	Email:
	@polk-fl.net
	 FORMCHECKBOX 

	Title I
	 FORMCHECKBOX 

	Migrant
	 FORMCHECKBOX 

	ESE
	 FORMCHECKBOX 

	Safe&Drug Free

	Phone:
	
	Finance Secretary:
	
	School ID:
	
	Route
	

	

	Title of Project:
	

	

	One sentence description of project:

	

	Amount Requested (up to $400):
	
	Match funds from Partner:
	

	

	Estimated number of (fill in the blanks):

	Students serving:
	
	Hours served per student:
	
	Total hours served:
	

	Teachers serving:
	
	Other adults serving:
	
	Total hours served:
	

	Service activities:
	
	Site visits:
	
	Presentations:
	
	

	

	People being served (service recipients):
	
	Category:
	 FORMCHECKBOX 
 Pre-K – Elementary      FORMCHECKBOX 
 Middle School      FORMCHECKBOX 
  High School 

 FORMCHECKBOX 
  Higher Ed    FORMCHECKBOX 
  Other Adults

	

	Type of Service (check all that apply):

	 FORMCHECKBOX 

	Literacy
	 FORMCHECKBOX 

	Drug/Violence Prevention
	 FORMCHECKBOX 

	Environmental
	 FORMCHECKBOX 

	Civics/History

	 FORMCHECKBOX 

	Intergenerational Interaction
	 FORMCHECKBOX 

	Other:
	

	

	Partner Information:

	Project Partner
	

	
	Agency
	Contact Person
	Phone / Email

	Match Partner:
	

	
	Agency 
	Contact Person
	Phone / Email

	

	Sunshine State Standards (List up to 3; 1 must address Reading or Writing Standard):

	

	

	

	

	


1.   Project goals and outcomes.
· What student need will be met?  What is the expected outcome?  How will it be measured?  (check all boxes that apply; fill in the blanks)
	Identified Student Need
	Anticipated Outcome
(What % of students will improve and by how much?)
	Outcome will be measured by

	 FORMCHECKBOX 
 Academic Achievement 
      Subject: ____________
	
	 FORMCHECKBOX 
 FCAT         FORMCHECKBOX 
 Class grade  

 FORMCHECKBOX 
 Portfolio     FORMCHECKBOX 
 Test scores 

	 FORMCHECKBOX 
 Increase in Attendance

 FORMCHECKBOX 
 Improvement in Behavior

 FORMCHECKBOX 
 Decrease in Discipline
      Referrals
	
	 FORMCHECKBOX 
 Attendance Record  

 FORMCHECKBOX 
 Teacher Observation 
 FORMCHECKBOX 
 Student or Parent Interview

 FORMCHECKBOX 
 Discipline Referral Record
 FORMCHECKBOX 
 Other ________________


· What community need will be met?  What is the expected outcome? How will it be measured? 
	Identified Community Need
	Anticipated Outcome
	Outcome will be measured by

	
	
	 FORMCHECKBOX 
 Interview partner  

 FORMCHECKBOX 
 Survey service recipients

 FORMCHECKBOX 
 Other ________________



· What are the partner roles & responsibilities? (agency, organization, other class or school)   
· Who will be the recipients of the service?  

· What will the students learn?

· Products to be made as part of the project:

1) Project Story book for Service Learning Library (template will be provided)
2) Other products (brochure, How To Guide, PowerPoint Presentation, etc.):  
2. How will students:

· Research the issues?  
	 FORMCHECKBOX 
 Discussion
	 FORMCHECKBOX 
 Site visit
	 FORMCHECKBOX 
 Interview
	 FORMCHECKBOX 
 Presentation from Partner

	 FORMCHECKBOX 
 Newspaper
	 FORMCHECKBOX 
 Websites
	 FORMCHECKBOX 
 Other _________________________________


· Perform the service activities? (Complete timeline below)  Start date: _______  End date: _______
	Month
	Activity

	
	

	
	

	
	

	
	

	April

	Service Learning Fair
School Board Recognition


· Reflect throughout the project? 
	 FORMCHECKBOX 
 Journal
	 FORMCHECKBOX 
 Projecting Impacts
	 FORMCHECKBOX 
 Class Discussion

	 FORMCHECKBOX 
 Project Refinements
	 FORMCHECKBOX 
 Future Planning
	 FORMCHECKBOX 
 Other__________________________________


· Demonstrate what they learned? (Students present, teach, perform what they have learned.)

1) Service Learning Fair in April 2008
2) List any additional activities:
· Celebrate? (Reminder: Grant money cannot be used to purchase t-shirts or food.)
	 FORMCHECKBOX 
 Certificates
	 FORMCHECKBOX 
 Awards ceremony
	 FORMCHECKBOX 
PowerPoint Presentation
	Other ______________


3. Budget: 

Itemize budget needs for the project.

	Item
	Description &Purpose
	Vendor
	Cost

	Supplies
	
	
	

	Student Transportation
	
	

	Substitute Teacher
	
	

	TOTAL AMOUNT REQUESTED
	


4. Matching Funds:

Describe Cash and In-Kind Match (Anything donated and approximate value).
	Partner
	Item Description
	Cash
	In-Kind
	Value

	School
	Teacher Prep Time ( __ hrs x $22/hr)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	School
	Finance Secretary Time ( __ hrs x $10/hr)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Total Match
	


30 INSERVICE POINTS AWARDED TO PCSB TEACHERS:
5 POINTS – Submit completed application utilizing Service Learning strategies.

25 POINTS – Awarded to PCSB teachers who complete the proposed project and submit final report and required documentation.  (Project must be approved and funded by District Learn & Serve Office.)
For more information or questions, contact Barbara Huffstutler or Jessica Fredricks.

Phone: 534-0818

Email: barbara.huffstutler@polk-fl.net or Jessica.fredricks@polk-fl.net 
Return to complete application to Community Involvement, District Office, Route E
SERVICE LEARNING MINI-GRANT

AGREEMENT
By submitting the Service Learning Mini-grant Application, I (we) understand that it signifies a commitment to the following:

· Project will be completed by March 31, 2008.

· Participation at Service Learning Fair immediately prior to a School Board Meeting in April 2008.  Each class will prepare a display about the project and a small product or memento to give to visitors.  Two students per project man the display booth at the Fair and tell visitors about the project and what they learned.  One student speaks for 30 seconds at the School Board meeting immediately following the Fair.
· Project will be documented through photographs and a Project Storybook (template on Public Folders).
· Thank you notes will be sent to community partners, with copies provided in the final report documentation.
· A final report of service activities will be submitted by April 15, 2008, including photos, copies of any media coverage, school newsletter articles, and other documentation of the activities.
· All students will have a signed Picture Release Form to be photographed.
· Projects should represent at least of 10% of student class grade.
· Funds will not create a job position, pay for food, school landscaping, reward trips, gifts or stipends for service recipients or students, or any type of wages.
· Absolutely no reimbursement can be made for out of pocket purchases.  All purchases must be done through a purchase order or school credit card.
· Forms and resources are found on Public Folders.  All Public Folders>Community Involvement>Service Learning
__________________________________________________      _____________________________________________
Teacher Signature



Date


Partner Signature



Date
_______________________________________________________       







Principal Signature



Date


Finance Secretary Signature


Date

Return the signed agreement to Community Involvement, District Office, Route E.
Mini-grant application can be couriered to Community Involvement or emailed Barbara.huffstutler@polk-fl.net. 
